Scheduling appointments with members of the Civilian Personnel Flight.
 Prior to visiting the Civilian Personnel Flight, we request you call and make an appointment with the individual you wish to speak with.  This will ensure the appropriate person you need to speak with is available and is prepared to meet with you.  We in turn will be better able to schedule our time, to dedicate our attention to answering your questions, and providing you with the best service available.  As a reminder, official time is only authorized provided that arrangements satisfactory to the employee’s supervisor and the official to be consulted are made in advance.  (Reference AFI 36-815, Chapter 8, Paragraph 8.7.1.)  Thank You.  

