LEAVE RESTORATION- AUTOMATIC EXIGENCY DUE TO NATIONAL EMERGENCY:  Employees who must forfeit excess annual leave because of their work to support the Nation during the national emergency, are entitled to restoration of their forfeited annual leave.  The effective date for this exigency is 2 Nov 01 through the end of the current leave year, 12 Jan 02.  

To request restoration, the affected employee must submit 21 SW Form 298A, Request for Approval of Restoration of Forfeited Annual Leave, through his or her supervisor, to the Civilian Personnel Flight, Workforce Effectiveness Section (21MSS/DPCE).  The following documentation must be attached to the 298A submission:


-  Last Leave and Earnings Statement (LES) of the leave year, for pay period ending 

12 Jan 02, establishing the number of hours forfeited.

-  Supervisory statement certifying the employee was engaged in work in support of the national emergency.   The supervisor certifies the exigency by completing Part A of 

21 SW Form 298, Request for Approval of Exigency.  The supervisory statement should be inserted in the “Description of Exigency” section of this form and specifically state the employee “Was engaged in work in support of the National Emergency by Reason of Certain Terrorist Attacks.”

Restoration requests should be submitted to 21 MSS/DPCE for review within 30 calendar days following the end of the leave year (by 11 Feb 02).  Following coordination, the CPF will forward copies of the Forms 298 and 298A to the Civilian Payroll liaison for submission to DFAS.  The forms will be returned to the supervisor for retention and to provide a copy to the employee.  

Employees who receive restored leave of 416 hours or less under this provision, must schedule and use all restored leave by the end of the leave year in progress 2 years after the date the employee is no longer subject to the exigency.  The Air Force will extend that period by one leave year for each additional 208 hours of excess annual leave or any portion thereof.  Use of restored leave is documented on the time and attendance record as “LP, LQ or LR” rather than the normal leave code of “LA”.  The leave restoration forms can be obtained from the 21st Space Wing Publishing site at: https://halfway.peterson.af.mil/publish.  Specific questions relating to leave restoration under this provision can be addressed to your servicing Employee Relations Specialist, or the Workforce Effectiveness Section hot line at 556-4737.
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