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House Hunting

The purpose for a house hunting trip (HHT) is to lower the Government’s overall relocation costs by reducing the time an employee would otherwise occupy temporary quarters. According to the JTR (C4107), a house hunting trip is a discretionary allowance, not an entitlement, that the order-issuing/authenticating official, not the employee, determines is necessary. 

HHTs may only be authorized on an individual case basis, when an employee has accepted a permanent transfer, and the employee’s circumstances indicate the need for a HHT. It may not be authorized to assist an employee in deciding whether or not to accept a transfer, and may be authorized only for an employee and/or spouse. Although the HHT is designated and the spouse, children may accompany them, but travel and per diem expenses are not reimbursable for the children.

HHTs are authorized when a Permanent Change of Station (PCS) is authorized; both the old and new duty station are located within the United States; government or other prearranged housing isn’t assigned at the new duty station; and the old and new duty stations are greater than 75 miles apart (map distance, a usually traveled surface route).

Only one round trip for house hunting may be authorized for the employee and/or spouse in connection with a PCS. Separate round trips by the employee and spouse may be allowed provided the overall cost to the Government is limited to the cost of one round trip for the employee and spouse traveling together. Travel is usually performed by commercial air and the use of a rental car is authorized for vicinity travel incident to the HHT. In authorizing a particular mode of transportation (POV or commercial air), consideration will be given to provide a minimum time en route and maximum time at the new permanent duty station. Expenses for the use of taxis shall be limited to transportation between depots, airports, or other carrier terminals and place of lodging. 

A HHT may begin as soon as the employee receives PCS orders authorizing the move and the HHT entitlement. The HHT must be completed by the day before reporting to the new PDS. The spouse must complete the HHT by the day before relocation of the family to the new PDS or the expiration of the maximum time for beginning allowable travel and transportation; whichever is earlier. You may also perform the HHT in conjunction with your PCS travel and not return to the old duty station.

The HHT, including travel time, shall not exceed 10 calendar days under any circumstances.  

Subsistence expense reimbursement may be paid under the Lodging-plus system or the fixed amount reimbursement.  The per diem reimbursement method must be indicated on the PCS travel order.   Choose a method of reimbursement.

Moving Household Goods (HHG)

Your local Transportation Management Office (TMO) will schedule your HHGs shipment.

It is Air Force policy for household goods to be shipped by the government bill of lading (GBL). The commuted rate method is used ONLY in cases where the GBL method is not available. Shipment of HHGs may originate at the old duty station or at some other point; however, the total amount which may be paid or reimbursed by the government will not exceed the cost of transporting the property in one lot from the old to new duty station. All HHGs must belong to the employee and/or dependents. If you need a second pick-up or drop-off, you must let the PCS Unit know so that it can be placed on your orders.

When it has been determined that shipment by GBL is most economical and the employee chooses to make his/her own arrangements, the employee may be reimbursed for actual expenses incurred not to exceed what it would have cost the government had the shipment been made by GBL. The vehicle used to transport the HHGs must be weighed empty and full to support the claim.  Provide empty and full weight tickets and receipts for all moving expenses (i.e., moving van, packing material, fuel, etc.) for your reimbursement claim.

The MAXIMUM weight allowance for movement and storage of HHGs at government expense is 18,000 pounds.  To facilitate estimating the weight of your HHGs, multiply each room of furniture (not including kitchen or bathrooms) times 1,500 lbs. In estimating the weight of HHGs, consider items located in a garage, basement, attic, etc. Also, include estimated weight of major appliances such as freezer, refrigerator, washer, dryer, and stove (200 pounds for each).  

Employees who wish to move some household goods in their automobiles for the purpose of setting up a temporary residence prior to occupancy of permanent quarters, will only be authorized mileage for driving their POV from the losing to the gaining base. There will be no special reimbursement for the household goods carried in the POV.

In conjunction with the shipment of HHGS, temporary storage is authorized for 90 days. Under certain conditions an additional 90 days of temporary storage at government expense may be granted. Employees must request an amendment to PCS orders for this additional storage in writing to the CPF prior to expiration of the first 90 days. HHGS storage can be at the old or new duty station. If an extension of temporary storage is needed but cannot be granted, the employee will be billed for the additional storage. 

References: Joint Travel Regulation (JTR) Vol 2, DoD Civilian Personnel; 5 USC 5724, Travel, Transportation and Subsistence
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