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21st Mission Support Squadron

Civilian Personnel Flight

Travel to the New Duty Station

The time has finally arrived for you to travel to your new duty location. How will you get there? 

The government does not authorize the shipment of privately owned vehicles (POV) within CONUS. Because of this you will most likely travel by car (POV). The government will reimburse you mileage for the move, based upon the following schedule: 

$.15 per mile if just yourself travels in the vehicle 

$.17 per mile if you and one dependent travel in the vehicle 

$.19 per mile if you and two dependents travel in the vehicle 

$.20 per mile if you and three or more dependents travel in the vehicle 

The government does not automatically reimburse for a second POV unless your dependents are traveling at a different time from yourself. If your family can't fit (with accompanying luggage) in one vehicle you will have to request approval for a second POV in writing. You should contact your servicing civilian personnel office for procedures on how to obtain authorization to travel by more than one POV. 

While on travel you will receive a maximum (standard CONUS rate) of $85 per day for yourself, $65 (est) per day for each dependent over 12 years old, and $42 (est) a day for each dependent under 12 years old to cover food and lodging expenses. You are required to travel at least 350 miles per day while proceeding from your old duty location to the new one. To compute the maximum time you are authorized en route, take the official travel distance (OTD) between the two locations (can be obtained in the OTD Manual which should be available in either your servicing civilian personnel flight, accounting and finance office, or transportation office) and divide by 350. (Note: You can obtain an unofficial travel distance through MapQuest/TripQuest on the world-wide-web.) 

For Example: If your old duty location is shown as 840 miles from your new location, you would be entitled to 2.4 travel days. (840 divided by 350 = 2.4) 

If you take less than the maximum allowable time, you will only be reimbursed for the actual travel time taken. If you take longer than the authorized time, the excess time will be charged to leave. 

If you desire to take leave in conjunction with your travel, you should request it from your gaining supervisor. As with other leave it will be approved based upon impact on the mission. If you obtain approval for leave, you will only be reimbursed for POV travel and expenses covered by the official distances and travel time as discussed above. 

(Note: The Air Force does not endorse the products or accuracy of information contained on world-wide-web sites.) 

References: 
Joint Travel Regulation (JTR) Vol 2, DoD Civilian Personnel
5 USC 5724, Travel, Transportation and Subsistence
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