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21st Mission Support Squadron




Civilian Personnel Flight

Miscellaneous (Expenses, Pets, Contacts, etc.)

A miscellaneous expense allowance is payable to an employee for whom a PCS is authorized or approved when he/she has discontinued and established a residence in connection with such change of station, regardless of where the old or new duty station is located, provided an appropriate transportation agreement has been signed. The employee will be required to certify on the voucher that he/she has discontinued his/her residence at the old permanent duty station (PDS) and has established a residence at the new PDS. When an employee with dependent(s) reports to the new PDS but the dependent(s) remain at the old PDS or other location without discontinuing the residence, reimbursement will be limited to that for an employee without dependents until such time as the old residence is discontinued and relocation of residence is accomplished.

REIMBURSABLE ITEMS (include but are not limited to):
Disconnecting/connecting appliances, equipment, and utilities involved in relocation and cost of converting appliances for operation on available utilities.

Cutting/fitting rugs, drapes, and curtains moved from one residence to another.

Utility fees/deposits that are not offset by eventual refunds.

Forfeiture losses on medical dental, and food locker contracts that are not transferable; and contracts or private institutional care, such as that provided for handicapped or invalid dependents only, which are not transferable or refundable.

Automobile registration, driver's license and use taxes imposed when bringing automobiles into some jurisdictions, cost of reinstalling a catalytic converter upon reentry of vehicle into the United States.

ITEMS THAT ARE NOT  REIMBURSABLE:

Costs/expenses that exceed authorized maximums.

Costs/expenses incurred but which are disallowed elsewhere in the regulations.

Costs reimbursed under other provisions of law or regulations.

Costs/expenses incurred for reasons of personal taste or preference and not required because of the move.

Losses covered by insurance.

Fines or other penalties imposed upon him/her or his/her dependents.

Judgments, court costs, and similar expenses growing out of civil actions.

Any other expenses brought about by circumstances, factors, or actions in which the move to a new duty station was not the cause.

AMOUNTS ALLOWABLE:
Without receipts: $500 or the equivalent of 1 week's basic compensation, whichever is the lesser amount, for an employee without dependents; or $1000 or the equivalent of 2 week's basic compensation, whichever is the lesser amount, for an employee with dependents;

Maximum with receipts*:  Employee's basic salary rate of 1 week (without dependents) or  Employee's basic salary rate for 2 weeks (with dependents)

NOTE: The basic salary rate refers to the rate in effect at the time the employee reports for duty at the new duty station. In no instance will the allowable amount exceed the maximum rate of grade GS-13.

*If a claim is made with receipts, it must be supported by paid bills or other acceptable evidence justifying the entire amount claimed. The voucher (DD 1351-2) must also be signed by your supervisor in block 22.

Pets: The government does not pay for costs associated with moving family pets. 

Other Points of Contact: While civilian personnel helps answer many general questions you have about your move, you will find several other offices have responsibility for advising on specifics of certain areas: 

The base Transportation Management Office (TMO) will provide advice and information on the movement of your household goods. This includes scheduling pickup and/or delivery of those goods. 

The Relocation Services contract holder will advise you on the specifics of the relocation contract, including the "auto-buy" procedures and destination services provided. 

The Base Legal Office will advise on how to file claims for household goods damaged during the move. 

The Accounting and Finance Office will provide advice on how and where to file claims for any of the reimbursements/expenses authorized in conjunction with your move. 

The Family Support Center can provide information on all DoD installations (and their surrounding areas) through the Standard Information Transfer Exchange System (SITES). 

References: 
Joint Travel Regulation (JTR) Vol 2, DoD Civilian Personnel
5 USC 5724 , Travel, Transportation and Subsistence
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