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21st Mission Support Squadron

Civilian Personnel Flight
Real Estate

An employee is entitled to reimbursement of certain closing costs incurred in the sale of the residence at the old duty station; the purchase of a residence at the new duty station; or the settlement of an unexpired lease at the old duty station (if applicable) after the transportation agreement is signed and:

A PCS move is authorized, and the old and new duty stations are located within the United States

Title to the residence at the old and/or new duty station is in the name of the employee; jointly in the names of the employee and one or more dependents.

The selling at the old duty station was the employee's actual residence at the time he/she was officially informed of the relocation.

The expenses for which reimbursement is claimed were paid by the employee.

The residence or dwelling is the residence from which the employee regularly commutes to and from work each day.

Time Limitations: The settlement dates for the sale and purchase or lease termination transactions for which reimbursement is requested must not be later than 2 years after the date that the employee reported for duty at the new duty station. Upon an employee's written request, the two-year time limitation may be extended by the commanding officer of the activity bearing the cost, or his/her designee for an additional period of time not to exceed two years. The employee's written request should be submitted to the appropriate authority as soon as the employee becomes aware of the need for an extension but must be before the expiration of the two-year limitation. The general rule is that an employee may be reimbursed for real estate expenses incurred before, and in anticipation of a transfer, if a clearly evident administrative intent to transfer the employee exists at the time the expenses are incurred. (Legal requirements require a copy of written intent to transfer accompany the real estate claim, in order to authorize reimbursement). For example, placement in the priority placement program, or employee has formally accepted the offer to transfer. The employee must have orders (DD Form 1614) prior to submitting a claim for reimbursement of authorized expenses.

Other General Requirements: The title to the residence at the old or new duty station, or lease with regard to an unexpired lease, must be in the name of the employee alone, or in the joint names of the employee and one or more dependents, or solely in the name of one or more dependents. If the title is in the name of the employee and someone who is not his/her dependent, only a partial reimbursement will be given. Title interest must have been acquired prior to the date the employee was first officially notified of the transfer. In cases where a divorce occurs prior to the settlement date of a real estate transaction, and the ex-spouse is on the title, generally a partial reimbursement is made.

An employee will only be reimbursed for expenses actually incurred and paid by the employee or a dependent.

Allowable Expenses for Sale of Residence: The following expenses are typically reimbursable when reasonable in amount and customarily paid by the seller in the locale where the property is situated:
Broker's fees or Realtor commission

Other advertising and selling expenses (i.e. newspaper, bulletin board, multiple-listing services, etc.)

Costs of searching title, preparing abstract and legal fees for a title opinion/title insurance policy (when customarily paid by seller)

Costs of preparing conveyances, other instruments/contracts

Related notary fees and recording fees

Costs of making surveys, preparing drawings or plats when required for financing purposes

Lender required inspections

Transfer taxes

Reasonable attorney fees

Allowable Expenses for the Purchase of a Residence: The following expenses are typically reimbursable when reasonable in amount and customarily paid by the buyer in the locale where the property is situated:
FHA or VA fee for the loan application

Loan origination fees (generally up to 1% of loan amount)

Credit report

Mortgage and transfer taxes

State revenue stamps

Mortgage title insurance policy paid for by the employee on a residence purchased by the employee for the protection of, and required by, the lender

Expenses in connection with the construction of a residence which are comparable to purchasing an existing residence 

Lender's appraisal fee (only 1 is reimbursable)

Survey

Closing costs

Recording fees

Document preparation fees

Reasonable attorney fees 

Expenses Which are Not Reimbursable: Except as otherwise provided above, the following items of expense are not reimbursable:

Owner's title insurance policy, "record title" insurance policy, mortgage insurance or insurance against loss or damage of property, and optional insurance

Tax service fee (charged to buyer to compute and prorate the tax obligation)

Interest on loans, points, and mortgage discounts or “rate buy downs”

Home owners warranty (ERA warranty, Blue Ribbon warranty)

Property taxes

Federal Express charge/delivery fees, message service

Operating or maintenance costs

Cashier’s check

Any fee, cost, charge or expense determined to be part of the finance charge

Home improvements

VA funding fee

Buyers expenses paid by the seller

Expenses that result from construction of a residence

Legal fees where sale is not consummated

Losses due to prices/market conditions at old/new duty station

Sale of Residence: Official designated to approve reasonableness of charges at the OLD DUTY STATION (generally reviewed by a lawyer in the legal office and a personnel officer/representative). Official will sign the DD Form 1705 in section IV, block A. In cases of base closure, normally the nearest military installation reviews claims for reasonableness.

Purchase of Residence: Submit to the Personnel office at your NEW DUTY STATION to be forwarded to the official designated to approve reasonableness of charges. Official will sign the DD Form 1705 in section IV, block B.

BOTH sale and purchase of residence must be approved by the NEW DUTY STATION official designated to approve payment, by a signature on the DD Form 1705 in section IV, block C.

There is no entitlement, in the travel regulations, for reimbursement of expenses to travel to the old duty station to finalize real estate transactions.  The travel regulations also do not authorize administrative time for this purpose. 

	References: Joint Travel Regulation (JTR) Vol 2, DoD Civilian Personnel 5 USC 5724,Travel, Transportation and Subsistence 


Relocation Service Contract

The Department of Defense has a relocation service contract for GS-12 and above level employees moving as the result of a Career Program selection. If you are entitled to use the contract, you will be sent an information package following your selection. Once you receive your PCS travel orders you may register for the relocation service using the forms provided in the package. The primary benefit of the relocation service contract is an automatic purchase offer for your current home (if you own one). This "auto-buy" provision can be activated by registering for the service and listing your home on the local real estate market for a minimum of 60 days. Under this provision, the company holding the relocation service contract guarantees to make you an offer on your house. You can accept the offer and receive payment for any equity you have in the house, any time after the house has been listed for 60 days. (Please note, offers made under this program are normally less than you will have listed the house on the open market for.) Because of the 60 day requirement, some employees make the mistake of listing their house with a local real estate agent before they get their orders and complete information about the move. Be sure to get all program requirements and restrictions (including the homesale program exclusion clause) before listing your house. It will save you time and money in the long run. The other benefit under the contract is called Destination Services. Destination services involve putting you in contact with a Realtor at your new duty location. If you desire, the Realtor will ask you questions about the type and price range of housing you are interested in and pre-screen the market for you. This can greatly speed any house hunting you do. For additional relocation information and assistance (including local community information), we encourage you to visit the Family Support Center at your installation. You can also access public sector/commercial relocation material and services on the world-wide-web (such as Homebuyer's Fair). These other relocation resources can be particularly helpful if you are not eligible to use the DoD relocation service contract. 

(Note: The Air Force does not endorse the products or accuracy of information contained on world-wide-web sites.) 

	References: 
Joint Travel Regulation (JTR) Vol 2, DoD Civilian Personnel
5 USC 5724, Travel, Transportation and Subsistence


Reloation Income Tax (RIT) Allowance 

Payment of a RIT allowance is authorized under 5 U.S.C. §5724b.  The payment is to reimburse eligible transferred employees for substantially all of the additional Federal, State, and local income taxes incurred by an employee, or by an employee and spouse if a joint tax return is filed, as a result of reimbursement or payment of certain travel and transportation expenses and relocation allowances that are not excludible from gross income for Federal income tax purposes. The RIT allowance does not include reimbursement for employment type taxes (e.g., FICA and FUTA taxes). If certain requirements are met, reimbursements for moving expenses that are deductible do not constitute income to the employee. These expenses and allowances may be furnished in kind, reimbursed, or provided as an allowance by the Government. Unless the payments or reimbursements qualify for exclusion from gross income, they constitute additional compensation to the employee.  See par. C16004.  Payment of the RIT allowance also is authorized for income taxes paid to the Commonwealths of Puerto Rico and the Northern Mariana Islands, and the U.S. possessions (67 Comp.Gen. 135 (1987)).  
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