CIVILIAN LEAVE AND ABSENCE:  The 21st Space Wing Supplement 1 to AFI 36-815, Absence and Leave, has recently been published.  This supplement implements and extends the guidance of AFI 36-815, Absence and Leave, dated 13 Oct 2000.  The supplement in conjunction with the basic AFI applies to all personnel serviced by the Civilian Personnel Flight, 21st Mission Support Squadron (21 MSS), Peterson AFB.  The instruction explains how much leave employees earn, when and under what conditions employees are granted annual leave, sick leave, leave without pay, and other specialized forms of leave and absence.  Specific 21 SW forms that were updated and are now delineated in the supplemented AFI are as follows:  


-  21 SW Form 237, Civilian Personnel Base Clearance


-  21 SW Form 298, Request for Approval of Exigency


-  21 SW Form 298A, Request for Restoration of Forfeited Annual Leave


-  21 SW Form 322, Request for Advance Sick Leave


-  21 SW Form 325, Application for Voluntary leave Transfer Program

The above forms and supplemented AFI are available electronically at the 21st Space Wing Publishing site at https://halfway.peterson.af.mil/publish 

