CIVILIAN PERSONNEL SUPERVISORY TRAINING SEMINARS

The following training seminars are being offered to civilian employees serviced by the Peterson AFB Civilian Personnel Flight (CPF). All classes will be held in the Mission Support Building, Bldg 350, CPF Training Room 1113.  Seminar times will normally be 0830-1630. You may sign up no sooner than two months prior to the start date. Each seminar will seat 28 students. To reserve a seat, please email the individual identified as the point of contact (POC) for each seminar grouping. Once classes are filled we will develop a waiting list of interested employees.  In the past we have been able to accommodate most requests. Please ensure that if you reserve a seat and must later cancel that you let us know ASAP so we can schedule others to attend.

POC is Ms. Beverly Sagapolutele           

mailto:beverly.sagapolutele@peterson.af.mil
CIVILIAN PERSONNEL MANAGEMENT COURSE (CPMC)

This course is required for military and civilian supervisors of three or more civilian employees.  Supervisors of less than three civilian employees may attend on a space available basis.  The course provides background information and an understanding of applicable personnel laws and regulations needed to Position Management and Classification, Staffing/Affirmative Employment, Reduction in Force, Hours of Work and Pay, Leave and Absences, Awards Program, Constructive Discipline and Adverse Actions, Performance Management,  Injury Compensation, Training, and Labor Management Relations, and Grievances and Appeals. Instructor: Ms. Shirley Jack 

Course dates: 17-20 Feb 04*, 20-23 Apr 04, 13-16 Jul 04 and 14-17 Sep 04* 
*NOTE:  The 13-16 Jan 04 class has been cancelled; Feb and Sep classes have been added.

MILITARY PERSONNEL MANAGEMENT COURSE (MPMC)

This course is required for civilian supervisors of three or more military personnel unless an equivalent course has been taken and entered in your civilian data record.  Other supervisors may attend on a space available basis only. The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Expeditionary Aerospace Force (EAF), Leave Management Program, Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports, Professional Military Education, Retention Issues, Discipline/Standards, Mentoring, Fitness Programs and Military Administrative Issues. Instructor: Ms. Sandra King. Course dates : 22-23 JAN 04, 17-18 JUN 04

AIR FORCE SUPERVISOR'S COURSE (AFSC)

This course is required for civilian supervisors of three or more civilian employees unless an equivalent course has been taken and entered in your civilian data record. Supervisors of 
less than three civilian employees may attend on a space available basis. The course provides information and understanding of leadership skills, supervisory skills, communication skills and management skills including conflict resolution, problem solving, performance management and workforce diversity. Instructor: Ms. Sandra King.  Course Dates: 5-9 JAN 04, 22-25 JUN 04 
