PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

In our continuing efforts to provide you quality service, the PETERSON Civilian Personnel Flight (CPF) requests all customers call the individual they wish to visit and make an appointment.  Please make an appointment directly with the individual you wish to meet with, this will enable us to be better prepared to answer your questions.  The hours of the PETERSON CPF are 0800-1600.  

REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  The phone number is updated by calling the Benefits & Entitlements Servicing Team (BEST), 1-800-997-2378, and following the instructions on the Interactive Voice Response System (IVRS).  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically.  CAREER PROGRAM REGISTRANTS must also update their local (office) and DSN phone numbers utilizing the AFPC on-line career program registration; if you update your phone number you also have to update all registration information, as each update “overlays” the previous registration.  
UPDATED PETERSON CIVILIAN PERSONNEL “FUNCTIONAL” DIRECTORY: 

<http://www.peterson.af.mil/21mssdpc/function.htm>
NEW ARTICLES
1. Student loan benefit misunderstood, officials say  (By Kellie Lunney).  Many federal employees are eager to take advantage of the government’s student loan repayment benefit, but there is widespread misunderstanding about how the incentive really works, according to agency officials.  While many federal employees believe the benefit is an entitlement, the real purpose of the student loan repayment benefit is to help agencies recruit and retain highly skilled workers for positions that are difficult to fill officials from the Office of Personnel Management and Veterans Affairs Department said Friday.  It is a recruiting and retention tool for managers to offer to certain highly qualified employees that they want to keep in the government, said an OPM official familiar with the incentive. For example, if an employee tells his supervisor he is leaving the government for another job, the manager could decide to offer him the benefit as an incentive to remain in public service, said the source.Many federal employees mistakenly view the benefit as something they can apply for.  Full Story: <http://www.govexec.com/dailyfed/0701/071601m1.htm> 

PETERSON UPDATE:  We have not received guidance from DoD nor Air Force yet, and will distribute the information as soon as it is received.

2.  UNITED STATES DEPARTMENT OF INTERIOR BUREAU OF LAND MANAGEMENT VACANCY ANNOUNCEMENT
VACANCY ANNOUNCEMENT NUMBER: BLM/HR-01-56 OPENING DATE: July 11, 2001 CLOSING DATE: August 8, 2001

POSITION:  Secretary (OA), GS-318-4/5

PROMOTION POTENTIAL: GS-318-5

RECRUITING AREA: GOVERNMENT-WIDE  moving expenses, and/or relocation expenses will not be paid.

LOCATION: BUREAU OF LAND MANAGEMENT, NATIONAL SCIENCE AND TECHNOLOGY CENTER, DIVISION OF SCIENCE LAKEWOOD, COLORADO 

  
[image: image1.wmf]VacancyAnnounc.doc


3.  Hispanic Employment Program Committee Meeting.  We are here for you!! The newly formed Hispanic Employment Program Committee will be holding its fourth meeting, 6 Aug 01 @ 1430 hours, at the Peterson AFB Chapel, rooms 4 & 5.  This forum is open to all interested Peterson Complex (Peterson AFB, Cheyenne Mountain AS and Schriever AFB) civil service and military personnel.  One of our goals is to improve civilian employment opportunities for Hispanic personnel within underrepresented and/or progression into upper mobility positions within the Federal employment market.  We also want to assist the military Hispanic personnel transitioning to civilian life who desire to continue as a civil service employee.  Please feel free to join us each month, either to listen or to participate in the agenda for that particular meeting.  The committee wants your concerns and ideas.   For more information, contact Mr. Jesse Mayo at 567-4607 or mailto:Jesse.Mayo@schriever.af.mil
 
[image: image2.wmf]    4. NEW CLASSIFICATION STANDARD.  The Office of Personnel Management recently issued the Job Family Standard for Administrative Work in the Information Technology Group, GS-2200.  This new standard covers two-grade interval administrative positions for which the paramount requirement is knowledge of IT principles, concepts, and methods (data storage, software applications, and networking).  

The Civilian Personnel Flight (CPF), Classification Section will be applying this new standard to the IT positions in your organization.  This may affect the series designation and could have a direct effect on your employee’s entitlement to the IT special salary rates.  You need to make sure the job descriptions are accurate and up-to-date before the standard is applied.  Classification Specialists will be identifying those outdated job descriptions and notifying managers/supervisors directly.

The Classification Section will close for approximately 2 weeks, 20-31 Aug, in order to apply the standard to Peterson Complex employees’ positions.  All the series changes can then be effective at the same time, which entitles employees to the special salary rate for Information Technology positions.  Not providing an updated job description could delay this pay entitlement.  Classification and pay changes cannot legally be made effective retroactively.  

Call your Classification Specialist if you need assistance developing a CORDOC formatted job description.  

5.  Civilian Personnel Management Course (CPMC) is now available in Computer Based Instruction (CBI) format.  The course is designed for new, first level supervisors and fulfills part of the mandatory training requirements for supervisors of civilian employees. The course is an updated version of the former Supervisor's Introduction to Civilian Personnel Management.  The Air Force Institute for Advanced Distance Learning will began shipping the course to registrants on 25 July,

2001.  Those interested in registering for the course can do so at the following website: http://www.maxwell.af.mil/au/afiadl/
   REPEAT ARTICLES
1.  Civilian Out-Processing Procedures.  Employees who are separating/resigning, going on Leave Without Pay (LWOP), PCSing to another Air Force installation, or transferring to other federal agencies, are required to clear base and must make an out-processing appointment for benefits counseling with the Civilian Personnel Flight a week prior to their last duty day. Supervisors are responsible for clearing any employee who fails to complete the outprocessing checklist. To make an out-processing appointment, call Ms. Beverly Sagapolutele, 6-7073. 

2.   VOLUNTARY LEAVE TRANSFER PROGRAM (VLTP):  Civilian annual leave donations are needed for Ms. Marsha Crisman, Hq USSPACECOM/J33, Peterson AFB CO.  Ms. Crisman is undergoing chemotherapy treatment.  Individuals wishing to donate annual leave or additional information, call the Civilian Personnel Flight, Workforce Effectiveness Section at 556-9231 or email at <<mailto:Theresa.Dickson@peterson.af.mil>>.  POC 21 MSS/DPCE, Theresa Dickson.
3.  VOLUNTARY LEAVE TRANSFER PROGRAM (VLTP):  Civilian annual leave donations are needed for Mr. Wesley Flatt, 22 AF/DOOF at Dobbins AFB GA.  Mr. Flatt is undergoing treatment for lung cancer.  Individuals wishing to donate annual leave or additional information, call the Civilian Personnel Flight, Workforce Effectiveness Section at 556-9231 or email at <<mailto:Theresa.Dickson@peterson.af.mil>>.  POC 21 MSS/DPCE, Theresa Dickson.
4.   CIVILIAN PERSONNEL FLIGHT TRAINING PROGRAM/SEMINARS - The following training/seminars are being offered to all civilian employees serviced by the Peterson AFB Civilian Personnel Flight (CPF).  All training will be held in the Mission Support Building, Bldg 350, Civilian Personnel Flight, Training Room, Room 1113; normally 0800-1600.  To reserve a seat, please e-mail the individual identified as the point of contact (POC) for each group of seminars.  Each seminar seats a total of 28 people.  To ensure everyone has an opportunity to attend some of the seminars, each individual will be limited to attending two sessions each fiscal year.  If you wish to attend additional sessions, you will be placed on a “waiting list” and notified if seats are available several days before the session’s start date.  You may sign up no sooner than two months prior to the session start date.  Please ensure if you reserve a seat and subsequently need to cancel, that you notify us of the cancellation so we can schedule others to attend.  These courses are funded from appropriated fund dollars, therefore we need to ensure every seat is filled. 

 -  mILITARY Personnel Management Course (mPMC) - This course is designed for civilian supervisors of military personnel.  The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities.  Subject areas covered include Expeditionary Aerospace Force (EAF), Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports (OPRs/EPRs), Leave Management Program, Professional Military Education (PME), Discipline/Standards, Retention Issues, Mentoring, Weight & Management Program and Military Administrative Issues.  18-19 Sep 01 (SEATS AVAILABLE) 

POC:  mailto:Beverly.Sagapolutele@peterson.af.mil 
- ADDITIONAL SUPERVISORY TRAINING
Creating Optimism in the Workplace (SEATS AVAILABLE)     PryorResources
20 Aug 01

POC: mailto:Beverly.Sagapolutele@peterson.af.mil 
- EMPLOYEE TRAINING
How to Become a Better Communicator (full but call for waiting list slot)   SkillPath

17 Sep 01

*Bring your own copy of Tongue & Quill, AFH 33-337
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