
[image: image1.png]


Civilian Personnel Newsletter
PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:
 

sTAFFING………………………………………..556-8050 
CLASSIFICATION……………………………….556-5729

WORKFORCE EFFECTIVENESS……………..556-4737

MAIN DESK……………………………………...556-4775
 [image: image2.wmf] REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  The phone number is updated by calling the Benefits & Entitlements Servicing Team (BEST), 1-800-997-2378, and following the instructions on the Interactive Voice Response System (IVRS).  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically! 

UPDATED PETERSON CIVILIAN PERSONNEL “FUNCTIONAL” DIRECTORY: 

<http://www.peterson.af.mil/21mssdpc/function.htm>

[image: image3.wmf]we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE:  
<http://www.peterson.af.mil/21mssdpc/survey.htm>
THE CIVILIAN PERSONNEL FLIGHT MAINTAINS A LOCAL WEB SITE TO PROVIDE YOU WITH ALL THE UP TO THE MINUTE INFORMATION.   LOAD THIS INTO YOUR "FAVORITES": http://www.peterson.af.mil/21mssdpc/  



1. WANT TO APPLY FOR ANOTHER POSITION (Promotion, Reassignment, Change to Lower Grade) ????  Civilian Announcement Notification System (CANS):  You'll find CANS looks different; however, the functionality is essentially the same--with one glitch.  If someone registered for CANS by occupational group, they cannot view those entries.  For example, if someone registered for the 02XX series group, this entry won't be displayed; if they registered for specific occupational series (e.g., 212, 201, etc), those entries are displayed.  We're working to correct this problem; meanwhile, be assured it has no impact on the notification process--a 02XX registrant will be notified of all vacancies within the group.  Additionally, users can now register for the new 2210 series.  For your convenience, here's a link:  http://www.afpc.randolph.af.mil/dpcedify/cans/default.asp
2. Career Programs Deployment to Modern:  AFPC/Career Programs Offices are receiving calls, emails, and faxes from employees about updating their GEOLOC codes to be considered for career program covered positions.  In CMI Bulletin #FY-02-08 issued 04/09/2002, they announced that effective 15 April 2002 career programs will begin using vacancy announcements and accepting self-nominations for internal Air Force wide recruitment.  All career program vacancies will be announced on the AFPC Employment Home Page.  This means that all AF employees must self-nominate for positions for which they are interested.  This includes employees at Wright-Patterson, Tinker, and Robins.  This information was also published on our Web Site http://www.afpc.randolph.af.mil/cp/Civmod/CP-deploy.htm.  PLEASE…remember this is an “evolving” data system…changes are made daily!  Please double check the web site for information/be patient/call us if you have problems!  It’s not just you…we also have the SAME problems! 

3. OPM GIVES ADVICE ON HANDLING WORKERS AFFECTED BY DENVER FIRES 
The Office of Personnel Management (OPM) is asking departments and agencies to excuse employees who are affected by the fires in the Denver, Colorado area from their duties without being charged leave or losing pay. Specifically, OPM says, it is requesting that excused absences be granted to (1) employees who are needed for emergency law enforcement, relief, or clean up efforts authorized by Federal, state, or other officials having jurisdiction, and (2) employees who are prevented from reporting for work or faced with a personal emergency because of the fires and their aftermath. OPM is also reminding agencies that they have the legal authority to make exceptions to the biweekly premium pay limitations. Therefore, says OPM, when an agency head determines that an emergency posing a direct threat to life or property exists, an employee who is performing overtime work in connection with the emergency must be paid premium pay under the annual limitation rather than the biweekly limitation.

4. THE FOLLOWING INFORMATION IS PROVIDED BY THE CAREER PROGRAMS DIRECTORATE OF THE AIR FORCE PERSONNEL CENTER (AFPC)

Self-Nominating--Is that your final answer? – The AFPC Self-Nomination system was built with the capability to cancel your self-nomination (any time during the announcement period).  However, it is not functioning properly and the button is being removed from the system.   There is no projected date when this function may be restored.  Therefore, it is extremely important that you are certain you want to be considered for a specific position before self-nominating.  If you change your mind, you won’t be able to cancel. 

Help Wanted--How do you apply? - You don’t have to worry about submitting a resume; all the information in your personnel record transferred to the Modern System, including your current and previous experience (skill codes), education, training, awards, certifications, appraisals, etc.  Even though you no longer have to worry about geographic availability, you still don’t want to worry that you’re going to miss an opportunity for a job.  So how do you find out about what jobs are available?  It’s easy!   You already know you can subscribe to the Civilian Announcement Notification System (CANS) to get emails on vacancy announcements.  If you don’t know about this spiffy system, here’s the link so you can sign up: http://www.afpc.randolph.af.mil/resweb/cans.htm.  If you don’t want to subscribe to CANS, you can still review weekly vacancy announcements by checking the following website: http://www.afpc.randolph.af.mil/resweb/ or by accessing the Interactive Voice Response System (IVRS).  In the San Antonio area, contact IVRS by dialing 210-527-2378; outside the San Antonio area, call 1-800-997-2348.  Once you’ve made the IVRS contact, just follow the menu prompts.  Once you know where the vacancies are located, all you need to do is self-nominate!  No fuss, no muss, no bother!  Remember,  once you self-nominate, you’ve made a commitment indicating your willingness/desire to compete for a particular position at a particular location; there is no way to “delete” that self-nomination from the system (see article above).   

Okay, what happens after you self-nominate?  That’s pretty easy to answer.  Vacancy Announcements are posted on Fridays, and expire at midnight on the second Thursday.  Once an announcement closes, our electronic system gathers the personnel record information of each self-nominee -- that’s how we establish the candidate pool for the vacancy.  Then we run the Ranking Plan (our Promotion Evaluation Pattern) to determine who will be within reach for referral based on skill codes, education (if applicable), appraisals, etc.  We refer the top 15 promotion candidates and the top 15 reassignment/change-to-lower-grade candidates -- and all ties.  That means if there are 18 promotion candidates, and they’re all equally qualified, they’ll ALL be referred!  We no longer send out referral letters to candidates; instead, you can check the status of your self-nomination through the same process you self-nominated.

Senior Service Career Brief (SSCB)--Where did it go?    The SSCB, previously accessible from the Career Program Home Page, is no longer available.  AFSLMO is currently working on replacing the SCCB with another brief, the Senior Civilian Personnel Brief  (SCPB); as soon as it is available we will let you know.     

Palace Acquire Intern Program--We’re looking for a few good men and women.  We could use your help in recruiting.  The next Outstanding Scholar announcement will be open from 15 Jul to 2 Aug 2002.  To qualify, candidates must have a minimum overall GPA of 3.45 on a 4.0 scale in the undergraduate degree, or stand in the upper 10% of a baccalaureate graduating class or major university subdivision.   The website http://www.afpc.randolph.af.mil/cp/recruit provides further information and application instructions.

Career Program Sponsored Training--Debits, Credits, and Reconciliation.  Don’t forget to send training certificates and reconciled travel vouchers from career program-sponsored training to DPKCP to update your training history and reconcile our budget.  

5. AFPC NOTICE:  The Air Force Personnel Center (AFPC) Commander has designated 5 Jul 02 as "Family Day".  On this day it is important to offer all AFPC/DPC employees the opportunity to be with their families.  Because of this, Benefits and Entitlements Service Team (BEST) Counselors and the Recruitment Service Center employees will be afforded the opportunity to take leave on 5 Jul 02.   Although employees will not have access to Benefit Counselors, they will be able to access the WWW (www.afpc.randolph.af.mil/dpc) and the BEST automated system (1-800-997-2378 or 527-2378 if calling within the San Antonio TX area) to conduct any business the automated system allows.  In addition, the Recruitment Service Center customer representatives will not be available; however, applicants may access the automated system (external 1-800-699-4473 or internal 1-800-997-2378) or the employment homepage (www.afpc.randolph.af.mil/afjobs) to access vacancy announcements, self-nominate, or submit resumes.
6. US NORTHERN COMMAND (USNORTHCOM) ANTICIPATED VACANCY ANNOUNCEMENTS:  The initial Transition Team for USNORTHCOM will consists of 13 positions that will be filled by the Peterson AFB Civilian Personnel Flight (CPF).  The following positions will be announced on the Office of Personnel Management’s (OPM) web site “USA JOBS” (www.usajobs.opm.gov) AND on the Peterson AFB Civilian Personnel web site (www.peterson.af.mil/21mssdpc) on Wednesday, 19 June:

GS-301-13, Supervisory Protocol Specialist  

GS-301-12, Supervisory Human Resources Programs Advisor 

GS-343-13, Chief, Manpower and Organization

GS-850-14, Electrical Engineer

GS-830-14, Mechanical Engineer

GS-560-12, Budget Analyst 

GS-2210-13, Information Technology Specialist (DATAMGT)

GS-2210-13, Information Technology Specialist (SYSANALYSIS)

GS-343-15, Supervisory Program Analyst 

GS-560-14, Budget Analyst

GS-343-13, Management Analyst

The following positions will ONLY be posted on the Peterson AFB Civilian Personnel web page:

GS-318-8, Secretary

GS-318-8, Secretary

An additional 32 positions in support of Initial Operational Capability (1 Oct 02) will be filled by the Peterson AFB CPF July-Sept 02.  We anticipate these positions will also be announced on both the OPM and Peterson CPF web sites.  Positions have not yet been classified, therefore, we do not have specific titles, series’ and grades to provide to you at this time.  

ALL applicants will be required to submit a resume AND answers to supplemental questions which will be posted with each announcement.  SELF-NOMINATION THROUGH THE AIR FORCE PERSONNEL CENTER (AFPC) IS NOT REQUIRED FOR THESE POSITIONS.  

7. FEDERAL LONG TERM CARE INSURANCE PROGRAM (FLTCIP):  If you are planning to retire between now and the end of 2002 you may want to consider your options regarding possible enrollment for FLTCIP and your date of retirement.  Open season for FLTCIP is 1 Jul 02 to 31 Dec 02 and coverage effective date is the later of 1 Oct 02, or the 1st of the month after your application is approved.  In most cases underwriting requirements (questions related to your health) for federal employees and their spouses are abbreviated (one set of questions).  While in contrast, underwriting requirements for “retirees” and their spouses are more extensive (three sets of questions).  Consequently, if you apply in an eligible group (employee) and then leave the eligible group before your LTC insurance becomes effective you must reapply using the long form of underwriting questions required for retirees.  Another important point is that your “billing” age for premiums are calculated on your age on 

1 Jul 02.    
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