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PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:
 

STAFFING
556-8050

CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775
 [image: image2.wmf] REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  The phone number is updated by calling the Benefits & Entitlements Servicing Team (BEST), 1-800-997-2378, and following the instructions on the Interactive Voice Response System (IVRS).  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically! 

UPDATED PETERSON CIVILIAN PERSONNEL “FUNCTIONAL” DIRECTORY: 

<http://www.peterson.af.mil/21mssdpc/function.htm>
we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE:  
<http://www.peterson.af.mil/21mssdpc/survey.htm>
THE CIVILIAN PERSONNEL FLIGHT MAINTAINS A LOCAL WEB SITE TO PROVIDE YOU WITH ALL THE UP TO THE MINUTE INFORMATION.   LOAD THIS INTO YOUR "FAVORITES": http://www.peterson.af.mil/21mssdpc/  
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New Articles
1. CIVILIAN EMPLOYEE HEALTH BENEFIT SERVICE DAY.  Representatives from Blue Cross/Blue Shield, Government Employees Health Association (GEHA), PacifiCare of Colorado, Mail Handlers and Kaiser Permanente, will be available to meet with Peterson Complex civilian employees to discuss any questions or concerns regarding their health insurance coverage.  Appointments are not required.  Representatives will be available on Thurs, 29 Aug 02, in the Civilian Personnel Office Training Room from 0900-1030.  POC for additional information is     Ms. Beverly Sagapolutele, 6-7073.
2.  INJURY COMPENSATION OVERVIEW FOR SUPERVISORS AND EMPLOYEES:    Most work-related medical conditions fall into two categories (1) traumatic injury (Form CA-1), and (2) occupational disease (Form CA-2).  Supervisors and employees need to be familiar with these categories to ensure the correct documents are processed in a timely manner.

Traumatic Injury (Form CA-1):  If the condition happened in the course of one work shift, the condition is an injury.  Examples: cut finger; tripped and fell; hit by forklift, etc.  NOTE:  For Traumatic Injury, ask your employer to authorize medical treatment on (Form CA-16) BEFORE you go to the doctor.  Take Form CA-16 when you go to the doctor, along with FORM OWCP-1500, which the doctor must use to submit bills to Office of Workers’ Compensation Programs (OWCP).

Occupational Disease (Form CA-2):  If the condition happened because of events in more than one work shift, the condition is an occupational disease.  Examples: back strain from unloading trucks for the past two weeks; stress due to conflicts with co-workers and supervisors for the last six months; carpal tunnel from daily use of computer keyboard, etc.

Additional information can be found in the WHEN INJURED AT WORK Information Guide for Federal Employees at <<http://www.dol.gov/esa/regs/compliance/owcp/ca-11.htm>>.  Forms for filing injury compensation claims can be found at <<http://www.dol.gov/esa/regs/compliance/owcp/forms.htm>>.  For additional information, please call Sadie Petersen at (719) 556-7523 or email Sadie.Petersen@peterson.af.mil.

3.  VOLUNTARY LEAVE TRANSFER PROGRAM (VLTP) ASSISTANCE NEEDED:  Civilian annual leave donations are needed for the following employees. Individuals wishing to donate annual leave or seeking additional information should contact Theresa.Dickson@Peterson.af.mil .
Mr. Gary McDonald, USSPACECOM, N-SP/FDO, Peterson AFB CO.  Mr. McDonald suffered a stroke of the optic nerves (Blindness).

Mr. Amos Bond, 302MXS/LGMPE, Peterson AFB CO.  Mr. Bond underwent emergency quadruple heart by-pass surgery.

Ms. Lori Lazar-Linthicum, HQ AFSPC CSS, Peterson AFB CO.  Ms. Lazar-Linthicum is recovering from anterior cervical discectomy and fusion surgery

Ms. Marsha Crisman, Hq USSPACECOM/J33, Peterson AFB CO.  Ms. Crisman is undergoing chemotherapy treatment.  

Ms. Myra Escue, Hq USAFA/RRSM, Air Force Academy, CO.  Ms. Escue has a serious medical condition.

Ms. Nancy Bottari, ESC/ND Hanscom AFB MA.  Ms. Bottari is required to care for a serious ill family member.

Ms. Ethel Carter, USTRANSCOM, Scott AFB IL.  Ms. Carter is undergoing treatment for colon cancer.

Ms. Janet Brown, Scott AFB IL.  Ms. Brown is suffering from severe pancreatitis.

Mr. Terry Meadows, 99 MSS/DPC, Nellis AFB NV.  Mr. Meadows will be undergoing surgery.

Mr. Frank Rohosky, 911 SFS, Pittsburgh IAP-ARS, Coraopolis, PA.  Mr. Rohosky had quadruple coronary bypass and his recovery was complicated leg thrombosis.

Mr. Hiram Johnson, 11WG Air National Guard, Washington, DC Mr. Johnson is undergoing treatment for cancer.
 

4.  NEW CHANGES COMING FOR TSP.    The link below contains a brief outline of several important TSP changes  starting 16 September 2002.  Included is a change that moves open season inclusive dates forward by one month, i.e., the next open season will start 15 October and end 15 December rather than starting 15 November and ending 15 January.  Affected employees should access http://www.tsp.gov/forms/tsplf11.pdf  now to review these changes.  

 5. FREE PERSONNEL HANDBOOKS:  For those who are not subscribers to FPMI websites, here is a good offer to receive their free handbooks on personnel issues.  FPMI is a private company, not government sanctioned, but we have found the information they provide to be nearly always accurate.
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                                                                                                                                                                  6. Air Force Personnel Center Directorate of Civilian Career Management 
Career Management Information #FY 02-12   Logistics Civilian Career Enhancement Program (LCCEP):  Robins Air Force Base, Georgia has been delegated authority to fill LCCEP covered positions until deployment to the modern Defense Civilian Personnel Data System (m-DCPDS) on 13 Sep 02.  Air Force employees, not serviced by Robins AFB, interested in employment at Robins AFB, must submit the required documentation in order to be considered.  Employees are encouraged to review the Robins AFB Job Openings at <http://www.robins.af.mil/dpc/jobs.htm> and if they have any questions they may call 468-3805, Ext 158.  
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GOVERNMENT HIRING CONTROLS--RESCINDED
Since February 2001 managers within the Peterson Complex have been requesting 21 SW/CC approval to fill their supervisory and managerial positions at grades GS-11 to GS-15.  As part of the request, managers had to review the position to ensure that the largest number of employees worked for the smallest number of supervisors needed to carry out the mission effectively, and that unnecessary supervisory layers, especially deputy and assistant positions, had been eliminated.  

As of 30 July 2002, the requirement for 21 SW/CC approval of hiring decisions is rescinded.  There will still be special emphasis on the administration’s initiative to flatten the federal hierarchy and reduce the number of high-level managerial positions.
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