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PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:
 

sTAFFING
556-8050 
CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775
 
[image: image2.wmf] REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  The phone number is updated by calling the Benefits & Entitlements Servicing Team (BEST), 1-800-997-2378, and following the instructions on the Interactive Voice Response System (IVRS).  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically! 

UPDATED PETERSON CIVILIAN PERSONNEL “FUNCTIONAL” DIRECTORY: 

<<http://www.peterson.af.mil/21mssdpc/function.htm>>
we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE:  
<<http://www.peterson.af.mil/21mssdpc/survey.htm>>
THE CIVILIAN PERSONNEL FLIGHT MAINTAINS A LOCAL WEB SITE TO PROVIDE YOU WITH ALL THE UP TO THE MINUTE INFORMATION.   LOAD THIS INTO YOUR "FAVORITES": <http://www.peterson.af.mil/21mssdpc/>  
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1. Logistics Civilian Career Enhancement Program (LCCEP):  Robins Air Force Base, Georgia has been delegated authority to fill LCCEP covered positions until deployment to the modern Defense Civilian Personnel Data System (m-DCPDS) on 13 Sep 02.  Air Force employees, not serviced by Robins AFB, interested in employment at Robins AFB, must submit the required documentation in order to be considered.  Employees are encouraged to review the Robins AFB Job Openings at <<http://www.robins.af.mil/dpc/jobs.htm>> and if they have any questions they may call 468-3805, Ext 158.  
2. SES Accessions Template:  To define corporate Air Force (AF) civilian leadership needs, AF developed a Senior Executive Service (SES) Accessions Template with the approval of the Executive Resources Board (ERB).  The templates will assist your workforce in laying out experience and educational plans based on each

individual's goals for progression to SES leadership positions within the Air Force.  The templates will also assist management in counseling those interested in aspiring to higher leadership positions.  Please disseminate for maximum coverage to your workforce. <http://www.dp.hq.af.mil/dps/index.htm>
3. LAST CHANCE FOR SUPERVISORY COURSES THIS YEAR. The following September course offerings have seats available at this time. The courses will not be offered again until January 2003. New supervisors needing these courses should call or email now to reserve a seat in the class. POC is Ms. Sagapolutele (Bev), 556-7073 or email beverly.sagapolutele@peterson.af.mil <mailto:beverly.sagapolutele@peterson.af.mil> 
a. MILITARY PERSONNEL MANAGEMENT COURSE (MPMC) - This course is designed for civilian supervisors of three or more military personnel. Other supervisors may attend on a space available basis only. The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Expeditionary Aerospace Force (EAF), Leave Management Program, Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports (OPRs/EPRs), Professional Military Education (PME), Discipline/Standards, Retention Issues, Mentoring, Weight & Management Program and Military Administrative Issues. Instructor: Ms. Sandra King. 

Course dates are: 16-17 SEP 02
b. AIR FORCE SUPERVISOR’S COURSE (AFSC). This course is designed for civilian supervisors of three or more civilian employees. Supervisors of less than three civilian employees may attend on a space available basis. The course provides information and an understanding of leadership skills, supervisory skills, communication skills and management skills including conflict resolution, problem solving, performance management and workforce diversity. Instructor: Ms. Sandra King. Course dates are: 18-20 SEP 02 

4. VIDEOS AVAILABLE ON LONG TERM CARE (LTC). Videos providing guidance on the 6 basic considerations for making your election decision are available for check out at the front counter of the Civilian Personnel Flight, Building 350. Please call 556-4775 for reservations prior to coming to the office. Organizations and employees are encouraged to take advantage of this video either for group or personal viewing. The enrollment open season period ends 31 December.

5. LONG TERM CARE BRIEFINGS FOR MILITARY AND CIVILIAN EMPLOYEES TO BE HELD IN OCTOBER. Long Term Care Partners, the organization administering the Federal Long Term Care Insurance Program, will provide employee briefings at the following places, dates and times. All interested members are encouraged to attend one of these briefings.

Peterson AFB, Base Auditorium, 7 & 8 October, four briefings daily, one hour each, starting at 0900, 1100, 1300 and 1500. 
Schriever AFB, Bldg 300 Auditorium, 11 October, three briefings, one hour each, starting at 0800, 1130 and 1500.
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1.
[image: image4.wmf] GOVERNMENT HIRING CONTROLS--RESCINDED
Since February 2001 managers within the Peterson Complex have been requesting 21 SW/CC approval to fill their supervisory and managerial positions at grades GS-11 to GS-15.  As part of the request, managers had to review the position to ensure that the largest number of employees worked for the smallest number of supervisors needed to carry out the mission effectively, and that unnecessary supervisory layers, especially deputy and assistant positions, had been eliminated.  

As of 30 July 2002, the requirement for 21 SW/CC approval of hiring decisions is rescinded.  However, there will still be special emphasis on the administration’s initiative to flatten the federal hierarchy and reduce the number of high-level managerial positions.
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