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May 30, 2003

PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:

 

STAFFING
                                                      556-8050 
CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775
 
[image: image2.wmf]  REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  The phone number is updated by calling the Benefits & Entitlements Servicing Team (BEST), 1-800-997-2378, and following the instructions on the Interactive Voice Response System (IVRS).  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically! 

we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE:  
<<<http://www.peterson.af.mil/21mssdpc/survey.htm>>>
THE CIVILIAN PERSONNEL FLIGHT MAINTAINS A LOCAL WEB SITE TO PROVIDE YOU WITH ALL THE UP TO THE MINUTE INFORMATION.   LOAD THIS INTO YOUR "FAVORITES": <<http://www.peterson.af.mil/21mssdpc/>>  

NEW ARTICLES
1. HQ USAF is soliciting nominations for Air Force Civilian Competitive Development Program (CCDP), employees in grades GS-12 through GS-15 are eligible.  As a top-down nomination process, it is the commander and manager's responsibility to recommend quality candidates.  Please note that the first General Officer or Senior Executive Service (SES) member in the chain of command, who is not the immediate supervisor, must endorse the nomination.  See the following website for additional information:  http://www.afpc.randolph.af.mil/cp/dpkd/ccdp/.  The packages have to be forwarded to the appropriate MAJCOM and the packages must be reviewed by the Human Resources Flight (Civilian Training Office) prior to being forwarded to the MAJCOM.  Civilian Training Office POC is Mr. Randy Brennan, 6-7524 or Mr. Richard Gropp, 6-5789.
2. FLEXIBLE SPENDING ACCOUNT (FSA) OPEN SEASON, 19 MAY-20 JUNE 2003.  The FSA program has two primary features; the Health Care Flexible Spending Account (HCFSA) for health care expenses not paid by FEHB or any other insurance and, perhaps of greater benefit to some, the Dependent Care Flexible Spending Account (DCFSA) for child care and adult dependent care expenses that are necessary to allow an employee and his/her spouse to work, seek work, or attend school full-time. Particular items to note:  All account funds are paid from pre-taxed income thus providing a potentially significant tax savings for the employee; the program is administered by SHPS, a contracted company; currently there are administrative fees of $4.00 per month for HCFSA accounts and 1.5% for DCFSA accounts; employees pay into their accounts with pre-tax dollars by payroll deductions; annual account limits apply ($3,000 for HCFSA and $5,000 for DCFSAHC); these annual account limits will apply for 2003 even though the covered period is less than a full year;  employees are reimbursed from their accounts as they incur eligible expenses;  to continue in the program an annual election must be made during the FEHB open season held in November-December of each year, with an effective date on or about 1 January; account balances not used within a program year will not carry over to the following year and will be forfeited by the employee.  Employees interested in enrollment should obtain program information at www.fsafed.com or  www.opm.gov/insure.  SHPS counselors will be available at 1-877-372-3337 during the open season period.  Local POC is beverly.sagapolutele@peterson.af.mil
3. Flexible Spending Account  Enrollment Update.   The following is information from the Benefits Entitlements Service Team (BEST).  Interested employees should access the FSAFEDS web site (www.fsafeds.com) or toll-free phone number (1-877-372-3337) to ensure direct notification when SHPS (the FSA administrator) is ready to accept FAS enrollments.  Note that although employees must enroll during the open season 19 May- 20 June, the DoD payroll system will not be ready to process FSA elections until sometime in September 2003.  Expenses otherwise eligible for program participation will not be eligible within DoD until the payroll system is available to process the employee elections.
On 15 May 03, BEST provided information about the Flexible Spending Account (FSA) initial open season (info copy attached).  On Monday, 19 May 03, the Office of Personnel Management (OPM) advised that although SHPS web site (www.fsafeds.com) and toll-free phone line are operational and SHPS Benefits Counselors are ready to accept calls, OPM has decided not to take actual enrollments at this time.  Instead, employees who access the FSAFEDS Web site or toll-free phone number will provide their name and E-mail address.  SHPS will notify these employees by E-mail when SHPS is ready to begin accepting FSA enrollments.  OPM provided the following reason for the delay in accepting FSA enrollments:  "In response to Agency-level inquiries and in anticipation of possible Congressional action, we've accelerated our review of agency options regarding administrative fees associated with the FSAFEDS program, as well as necessary changes to billing structures in place for the 2003 Plan Year.  We expect this review to be completed shortly, at which time we will begin to accept FSA enrollments."  OPM Benefits Administration Letter 03-802 on 19 May 03 explains the delay and is available at http://www.opm.gov/asd/HTM/2003/03-802.htm.

REPEAT ARTICLES
1. CIVILIAN HEALTH AND FITNESS PROGRAM.  As the Peterson AFB installation commander, 21 SW/CC has approved implementation of the Civilian Health and Fitness program within the Peterson AFB Complex in conjunction with the military WARFIT program.  Guidance and criteria contained in the AFSPC/CV memorandum dated 30 Jan 03 (attached below) must be adhered to for participation. 
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2. FY 03 CIVILIAN PERSONNEL TRAINING SEMINARS . The following training seminars are being offered to civilian employees serviced by the Peterson AFB Civilian Personnel Flight (CPF). All classes will be held in the Mission Support Building, Bldg 350, Civilian Personnel Flight Training Room 1113. Seminar times will normally be 0830-1630. You may sign up no sooner than two months prior to the start date.  Each seminar will seat 28 students. To reserve a seat, please email the individual identified as the point of contact (POC) for each seminar grouping. Once classes are filled, we will develop a waiting list of interested employees. In the past, we have been able to accommodate most employees and supervisors with their requests. Please ensure that if you reserve a seat and must later cancel that you let us know ASAP so we can schedule others to attend.

a. SUPERVISORY SEMINARS:  POC is Ms. Sagapolutele at beverly.sagapolutele@peterson.af.mil
             3. CIVILIAN PERSONNEL MANAGEMENT COURSE (CPMC) - This course is required for military and civilian supervisors of three or more civilian employees. Supervisors of less than three civilian employees may attend on a space available basis. The course provides background information and an understanding of applicable personnel laws and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Position Management and Classification, Staffing/Affirmative Employment, Reduction in Force, Hours of Work and Pay, Leave and Absences, Awards Program, Constructive Discipline and Adverse Actions, Performance Management, Injury Compensation, Training, and Labor Management Relations, and Grievances and Appeals. Instructor: Ms. Shirley Jack. Course dates: 22-25 JUL

             4. MILITARY PERSONNEL MANAGEMENT COURSE (MPMC): This course is required for civilian supervisors of three or more military personnel unless an equivalent course has been taken and entered in your civilian data record. Other supervisors may attend on a space available basis only. The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Expeditionary Aerospace Force (EAF), Leave Management Program, Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports (OPRs/EPRs), Professional Military Education (PME), Discipline/Standards, Retention Issues, Mentoring, Weight & Management Program and Military Administrative Issues. Instructor: Ms. Sandra King. Course date: 23-24 JUN 03

 

             5. AIR FORCE SUPERVISOR'S COURSE (AFSC). This course is required for civilian supervisors of three or more civilian employees unless an equivalent course has been taken and entered in your civilian data record. Supervisors of less than three civilian employees may attend on a space available basis. The course provides information and an understanding of leadership skills, supervisory skills, communication skills and management skills including conflict resolution, problem solving, performance management and workforce diversity. Instructor: Ms. Sandra King. Date: 25-27 JUN 03 

 

     b.  PRE-RETIREMENT SEMINARS:  POC is  Ms. Dickson at  Theresa.Dickson@Peterson.af.mil 

All Federal employees should begin retirement planning early in their careers. The following comprehensive two-day seminars will provide valuable information about retirement planning and ways to ease the transition into retirement. If you are within five years of your retirement eligibility date or have ten years of federal services, then these seminars will give you answers and recommendations to make informed decisions. The seminar speakers, all experts in their field, will challenge you to ask tough questions. Seminars are broken down into a number of components that discuss considerations necessary for planning for retirement, including: Federal Retirement Benefits, Thrift Savings Plan, Insurance, Medicare and Social Security Benefits, Financial and Tax Planning, Estate Planning, Life After Retirement and Second Careers. Seminar dates are:

 

MID-CAREER SEMINAR - CSRS EMPLOYEES (SEATS AVAILABLE) 10-11 JUL 03 (Note New Date)

 

 

6. VOLUNTARY LEAVE TRANSFER PROGRAM (VLTP) – DONATIONS REQUESTED . Civilian annual leave donations are needed for the following employees.  If you have questions regarding the program or would like to donate annual leave, please contact Theresa Dickson at Theresa.Dickson@Peterson.af.mil . 

Ms. Glenda Bennett, 21 SVS/SVYC, Peterson AFB CO.  Ms. Bennett has a herniated disc in her lumbar spine.

Ms. Doris Middleton, 21 SCS/SCMTT, Peterson AFB CO.  Ms. Middleton suffers from Churg-Strauss syndrome, a rare breathing disorder.

Mr. Carl Moreno, SMC, DET 11 OL-AC, Schriever AFB CO.  Mr. Moreno is being treated for a recurrent rectal cancer.

Ms. Christi Clark, 302 MXS LGMN, Peterson AFB CO.  Ms. Clark suffers from vertigo due to uncontrollable hyperthyroidism.

Ms. Sue A. Sommers, 375 Medical center, Scott AFB IL.  Ms. Sommers has extensive liver damage and is awaiting a transplant.

Mr. Jeff Moody, 920th Rescue Group at Patrick AFB FL.  Mr. Moody due to a severe medical situation.

Ms. Doris Vogel, 30 Comptroller Sq at Vandenberg AFB CA.  Ms. Vogel due to a seriousness illness.

Ms. Yvonne Williams, IMA Travel Office, AFRC, Dobbins, GA.  Ms. William is recovering for surgery

Mr. Richard Porterfield, Transportation Command/TC6-J, Scott AFB IL.  Mr. Porterfield has Stage IV Cirrhosis, Chronic Hepatitis “C” and PEG-Introl/Rebetol therapy is required.

Ms. Kaye Ferguson, SMC/FM, Los Angeles AFB CA.  Ms. Ferguson requires a third surgery due to detached retinas.

Ms. Jennifer Biller, 85th Medical Gp, NAS Keflavik, Iceland.  Ms. Biller suffers from ruptured appendix requiring surgery.

Mr. Robert Doom, 10 MSG/LGR, USAF Academy, CO.  Mr. Doom has a serious medical problem.

Mr. Lester Mirabal, 45th Range Mgmt Sq, Patrick AFB CO.  Mr. Mirabal due to severe brain damage suffered during a heart attack.   
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