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30 JANUARY 2004

PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:

STAFFING…………………………………… .556-8050/8195
CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775

[image: image3.wmf]  REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  The phone number is updated by calling the Benefits & Entitlements Servicing Team (BEST), 1-800-997-2378, and following the instructions on the Interactive Voice Response System (IVRS).  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically!

we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE <<<<http://www.peterson.af.mil/21mssdpc/survey.htm>>

1.EMPLOYMENT VERIFICATION (for mortgage purposes, etc…)  The TALX Corporation that verifies employment/salary (etc) has changed their phone number to 1-800-367-5690, or you can visit their web site www.TheWorkNumber.com to verify employment.
2. IMPACT OF 27 PAY DAYS--2004:  The attached memorandum provides an example of what all is impacted by having a 27 pay-days in 2004. 
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3. DoD Will Offer Buyouts, Early Retirements to Reshape Its Workforce:  Most everyone is aware now that the Department of Defense has allocated authority for 5,873 buyouts to the Department of the Air Force.  The following information is provided for your information:  Purpose of VSIP:  The Voluntary Separation Incentive Payment (VSIP) (or “buyout”) option allows an organization in a restructuring situation to offer permanent employees a lump sum payment up to $25,000 if the employee voluntarily retires or resigns.  The VSIP separation will often avoid an involuntary separation by RIF or relocation, and/or offer a placement opportunity to a surplus or displaced employee.  In some situations, the VSIP separation may also serve as a management tool to assist the Air Force in reshaping its existing workforce into better alignment with the skills and knowledge needed to perform updated positions, or better reflect the mission.  VSIP may be used by itself or in conjunction with VERA; however it is not an entitlement.  VSIP will be paid by the installation offering the VSIP.  VSIPs may be offered over different periods of time or “windows”.  Purpose of VERA:  The purpose of the "Voluntary Early Retirement Authority" (VERA) option is to allow employees to voluntarily retire early under the Civil Service Retirement System (CSRS), or the Federal Employees Retirement System (FERS) from an installation undergoing substantial organizational change (e.g., reduction in force, reorganization, reshaping, delayering, etc.).  VERA may be used by itself or in conjunction with Voluntary Separation Incentive Pay (VSIP); however, it is not an entitlement.  VERA may be offered over different periods of time or “windows”.  

As you can see, the VERA/VSIP authority will be tied to restructuring, reduction-in-force, reshaping as it has in the past.  Unfortunately, an individual will not be offered a VSIP to retire unless the organization is undergoing restructure, reduction-in-force or is reshaping its workforce.  We will be working closely with MAJCOM, 21 SW and all tenants within the Peterson complex to determine when it will be appropriate to offer VERA/VSIP to our serviced employees.  At the present time we are still waiting additional guidance from HQ AFSPC and the 21 SW will need to set money aside to cover the cost of the incentives.  For the 21 SW the status of civilian pay dollars will be discussed at the next CECMC on 19 February.  We know funds are very tight, so have no estimate of what might be made available for this purpose.  Questions should be addressed to Candace Cuadra, 6-4733 (candace.cuadra@peterson.af.mil) 

4.Change in Procedures on Updating Education, Licenses, Languages & Certifications:  Effective 1 Feb 04, civilian employees who are serviced by AFPC are no longer required to submit update/correction requests for education, licensing, languages, and certificates through their local Civilian Personnel Flight; they may fax these requests directly to AFPC/DPCMC at DSN 665-2937 or Commercial 210-565-2937.  AFPC will update employee records within 90 days of receipt unless a Collective Bargaining Agreement requires an earlier time frame.  Employees verify their information has been updated via the Web Career Brief located on the AFPC Secure Web Site.  

5. SES Vacancy Announcement—Director, Information Dominance Programs:  attached is the vacancy announcement for the Senior Executive Service (SES) Position of Director Information Dominance Programs, Office of the Assistant Secretary of the Air Force (Acquisition), Pentagon, Washington DC which is open 28 Jan 04 – 26 Feb 04.
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6.RETRO CIVILIAN PAY RAISE IMPLEMENTATION:  The additional 2.1 percent pay raise for civilian employees authorized by the president Jan. 23 will be retroactive to Jan. 11. However, before it can take effect, an executive order must be issued addressing how the increase will be split between base and locality pay.  After the executive order is issued, the Office of Personnel Management will publish new salary tables based on that guidance. These tables must then be integrated into the personnel system before any retroactive pay adjustment processing can begin, according to the Defense Finance and Accounting Service. Once the adjustments are processed by the personnel system, calculation of employee pay increases by payroll systems can begin.  As in 2003, not all employees will receive the retroactive part of the pay increase at the same time. Due to transaction volume, payroll processing of this change must take place over the course of multiple paydays. The specific dates when employees can expect to receive the retroactive portion of the pay increase will be published as soon as they are available.

7.FEDERAL WOMEN’S PROGRAM SEMINAR:  11 Feb 04, 0800 - 1200 we will be having a seminar on "Marketing Yourself for a Successful Career" by Ms Kim Cosley at the Family Support Center, Bldg 350.      
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8. Voluntary Leave Transfer Program (VLTP) - Donations Requested:  Civilian annual leave donations are needed for the following employees.  If you have questions regarding the program or would like to donate annual leave, please contact Sadie Petersen at Sadie.Petersen@Peterson.af.mil or Theresa Dickson at Theresa.Dickson@Peterson.af.mil.

Ms. Joan Yarrell, 302 MSF/DPM, Peterson AFB CO.  Ms. Yarrell is suffering from preterm labor and will need recovery time after giving birth.

Ms. Lisa Harvey, SMC Det 11/IS, Peterson AFB CO.  Ms. Harvey is undergoing treatment due to Breast Cancer.                 

Ms. Roberta Clark, 45th Space Wing Safety Office, Patrick AFB FL.  Ms. Clark needs an undetermined amount of leave due to extensive injuries sustained in an automobile accident.

Ms. Jeneke Lacy, Logistics Contracting Division, USAF Academy, CO.  Ms. Lacy needs additional annual leave donations due to an ongoing serious medical condition.

Ms. Herlene Thurman, 61MSS/DPCE.  Ms. Thurman is in need of leave donations for medical absence to major surgery requiring prolonged recovery.

Mr. Mike Weatherly, Jr.  Electronic Integrated Systems Mechanic, 482 MXS, Avionics Flight, at Homestead ARB, is in need of leave donations due to critically injured in a motor vehicle accident and suffered severe crushing of his foot.

Ms. Mary Maurer, 920 Maintenance Squadron at Patrick AFB, is in need of an undetermined number of hours of donated leave due to Cervical Fusion surgery/recovery.

Ms. Cheryl Scott, Acquisition Logistics at Space and Missile Systems Center, Los Angeles Air Force Base, California, is in need of leave donations to cover her absence in order to provide full time care for a family member with a terminal illness.

Mr. Dionisio F. Estebar, Onizuka AFS CA, is in need of over 300 hours of donated leave due to a stroke he suffered and required hospitalization 

9. Stress Management Workshop - Helping Manage Personal and Work Stress:  This 1 day workshop will help to improve performance and increase satisfaction, while providing valuable feedback on stress and coping in four interconnected areas of life: Personal, Work, Couple and Family.  The Coping & Stress Profile by Inscape Publishing helps people in organizations:

· Discover stress issues in each life area and capitalize on coping strengths

· Learn to minimize or eliminate common daily stressors

· Identify areas for coping skills improvements

· Develop flexibility in responding to stress

· Provides critical insight into how stress impacts work performance

· Helps to balance the urgent demands of work like and personal life without sacrificing either

10. Class Date: Tuesday, 30 Mar 04, 0800-1630, Civilian Personnel Flight Training Room, BLDG 350, Mission Support on Peterson AFB.  For more information on course content ONLY, contact Sandra King @ 638-8081, Monday thru Friday 09:00 to 5:00.  To register for the workshop, please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil. 

11.Pre-Retirement Seminars: All Federal employees should begin retirement planning early in their careers. The following comprehensive two-day seminars will provide valuable information about retirement planning and ways to ease the transition into retirement.  If you are within ten years of your retirement eligibility date, these seminars will give you answers and recommendations to make informed decisions. The seminar speakers, all experts in their field, will challenge you to ask tough questions.  Seminars are broken down into a number of components that discuss considerations necessary for planning for retirement, including: Federal Retirement Benefits, Thrift Savings Plan, Insurance, Medicare and Social Security Benefits, Financial and Tax Planning, Estate Planning, Life After Retirement and Second Careers.  POC for sign up is Ms. Sadie Petersen at Sadie.Petersen@Peterson.af.mil.  The following is a partial listing of upcoming seminar dates:

PRE-RETIREMENT SEMINAR - CSRS EMPLOYEES (FULL, CALL FOR WAITING LIST) 12-13 Feb 04

MID-CAREER SEMINAR - FERS EMPLOYEES (FULL, CALL FOR WAITING LIST) 11-12 Mar 04

MID-CAREER SEMINAR – CSRS EMPLOYEES (SEATS AVAILABLE) 08-09 Apr 04

PER-RETIREMENT SEMINAR – FERS EMPLOYEES (SEATS AVAILABLE) 06-07 May 04

MID-CAREER SEMINAR – FERS EMPLOYEES (SEATS AVAILABLE) 08-09 Jul 04

12.Early Career Retirement Planning Seminar (FERS Employees Only):  All federal employees need to get started on financial planning for retirement.  We all must be prepared, and this seminar will help you plan for and make the educated decisions needed that will affect you and your family for the rest of your life.  Early career retirement planning seminar is designed for federal employees with less than five years of federal service.  This seminar will provide the federal employee with information on budgeting and cash management, federal benefits (FERS, TSP, FEGLI, FEHB and LTD), and basic financial planning.  The seminar date is 09 Mar 04.  POC for sign up is Ms. Sadie Petersen at Sadie.Petersen@Peterson.af.mil.

13.Family Advocacy Workshop – Understanding How Separation and Divorce Affects Children – See attached flyer for dates, location and time.
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AUTHORIZED FUNCTION 

POCs:  Sandy Sharketti (CISF) 4-6544,  Debra Agnew (Peterson) 4-5265

If you have any questions  

Join us for  “Marketing Yourself for a Successful Career”
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healing hearts

Family Advocacy Programs



Please Call to Register 

556-8943





DATE:  3 & 5 February 2004 

TIME:  2:00 – 4:00 PM  

LOCATION:  PAFB Library 

Workshop targeting separated and divorced parents, to prepare for and cope with family changes in healthy ways.  Learn how to prevent emotional scarring of your children by meeting their special needs during this painful phase of life process.

Understanding how

 Separation & Divorce 

affects Children

Peterson AFB
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