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1 APRIL 2004

PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:

STAFFING…………………………………….556-8050/8195
CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775


[image: image2.wmf]  REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  By calling the Benefits & Entitlements Servicing Team (BEST), 1-800-616-3775, and following the instructions on the Interactive Voice Response System (IVRS) you can update your duty phone number.  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically!

we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE <<<<http://www.peterson.af.mil/21mssdpc/survey.htm>>
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TIME CHANGE MAY AFFECT CIVILIAN WORK SCHEDULES:
Employees who are working at 0200 on Sunday morning, 4 Apr 04, will work one hour less than normal.  Employees who work this shortened shift will be allowed to use annual leave, credit hours, compensatory time and/or leave without pay to make up for the lost hour.  Employees will not be paid Sunday premium pay for the leave hour.  Employees will be paid night differential for the leave hour if they elect to use a paid leave status.  Employees who are on leave for the entire shift will be charged 8 hours leave.  

NEW 21st SW SUPPLEMENT & FORM AVAILABLE 

The 21st SW Supplement to AFI 36-1001, Managing the Civilian Performance Program, and 21 SW Form 860 C - Performance Progress Review, are now available on the 21st SW Publishing Office website at https://halfway.peterson.af.mil/publish.  POC:  Beverly Sagapolutele at 6-7073.  

CONTRACTING CAREER PROGRAM TECHNICAL APPRAISAL (AF FORM 2620)

Supervisors and Quality Control Monitors are reminded that technical appraisals must be accomplished concurrently with the annual Civilian Rating of Record (AF Form 860A) for the rating period ending 31 Mar 04.  All technical appraisals and ratings of record are due to the Civilian Personnel Flight no later than 16 Apr 04.  More information, including a description of the employees who are eligible to receive a technical appraisal, is attached.  POC:  Beverly Sagapolutele at 6-7073.
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FURTHER GUIDANCE ON EXCUSED ABSENCE FOR ACTIVATED MILITARY MEMBERS RETURNING TO FEDERAL CIVILIAN EMPLOYMENT
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PAY INCREASE FOR FEDERAL WAGE SYSTEM (FWS) EMPLOYEES

Just a little background:  The Federal Wage System was developed to make the pay of Federal workers comparable to the rates paid by private industry for similar jobs in the local wage area.  The pay plans (WG, WL, WS) cover most trade, craft, and laboring employees in the executive branch, but not Postal Service employees, legislative branch employees, or employees of private sector contracting firms.  The Office of Personnel Management (OPM) prescribes basic policies and procedures to ensure uniform pay setting.  OPM specifies procedures for agencies to design and conduct wage surveys, to construct wage schedules, to grade levels of work, and to administer basic and premium pay for employees.  The Department of Defense (DoD) is the lead agency responsible for issuing FWS wage schedules.

Where can you find the new wage schedule?  You can find the most recent wage schedule, which became effective 21 March 2004, at http://www.cpms.osd.mil/wage/wage.html.  Once you enter the web site, click on “Appropriated Fund Pay Schedules”, then click on “Colorado”, scroll down and click on “(023) Southern Colorado” and then click on “023R-17 Mar 2004.html.”

(Theresa Gangi, 21 MSS/DPCC)
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Voluntary Leave Transfer Program (VLTP) - Donations Requested:  Civilian annual leave donations are needed for the following employees.  If you have questions regarding the program or would like to donate annual leave, please contact Sadie Petersen at Sadie.Petersen@Peterson.af.mil or Theresa.Dickson@Peterson.af.mil.

Ms. Linda Willert, JPPSO-COS, Peterson AFB CO.  Ms. Willert is suffering from small cell cancer treatable however not curable. 

Ms. Lisa Harvey, SMC Det 11/IS, Peterson AFB CO.  Ms. Harvey is undergoing treatment due to Breast Cancer.

Ms. Roberta Clark, 45th Space Wing Safety Office, Patrick AFB FL.  Ms. Clark needs an undetermined amount of leave due to extensive injuries sustained in an automobile accident.

Mr. Charles Howard, 71 MSG Vance AFB, OK.  Mr. Howard is recovering from cancer treatment.

Mr. Dionisio F. Estebar, 21 SOPS.SFOC, Onizuka AFS CA, is in need of over 300 hours of donated leave due to a stroke he suffered and required hospitalization 
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DOD ESTABLISHES ADDITIONAL SEXUAL ASSAULT HOTLINE

The Department of Defense recently announced the establishment of an additional toll-free hotline for individuals who want to contact or provide information to the Department of Defense Task Force on Care for Victims of Sexual Assault.  The new hotline is available at (800) 497-6261 from 9 a.m. to 9 p.m. EST, Monday through Friday.  This hotline supplements those previously established by each of the services.  The information from the call center will assist the task force and defense officials in developing policies and programs to improve assistance for victims of assaults and enhance efforts at prevention.

AIR FORCE DISCRIMINATION/HARASSMENT HOTLINE REMAINS OPEN

The Air Force’s hotline for reporting unlawful discrimination and sexual harassment remains open for business although the quickest method to resolve complaints may be to visit the local Military Equal Opportunity (MEO) or the Equal Employment Opportunity (EEO) Office.  The Air Force Contact Center is available at www.afpc.randolph.af.mil, 1-(800) 616-3775, DSN 665-5000, or commercial (210) 565-5000.  The Air Force Contact Center is manned 24 hours a day, 7 days a week, including Federal Holidays.


DEFENSE INTELLIGENCE SENIOR EXECUTIVE SERVICE (DISES) VACANCY ANNOUNCEMENT:  Attached is the vacancy announcement for the Defense Intelligence Senior Executive Service (DISES) Position of Signals Intelligence Systems Financial Management and Comptroller, Office of the Secretary of the Air Force, National Reconnaissance Office, Chantilly, Virginia is open 16 Mar 04 -14 Apr 04.
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SUMMER HIRE PROGRAM:  Due to limited funding, there will be a substantial reduction in the number of summer employment positions for the Peterson 2004 Summer Hire Program.  The lottery will be conducted on 15 April 2004 at 3:00PM, Building 350 in the atrium area.  All applicants will be notified by e-mail of their selection/non-selection.

PIKES PEAK WORKFORCE CENTER YOUTH SUMMER JOB FAIR:

If you are between the ages of 16-21, let the Pikes Peak Workforce Center help you succeed at school and at work.  The Pikes Peak Workforce Center summer job fair will be held at the Sheraton Hotel, located at Circle & I-25 on 7 Apr 04 for noon to 4:00 pm. Typically the type of positions they have to offer are clerical, retail and landscaping. Please contact Jeff Gaskill 491-7321 for more information.  Be sure and dress appropriately, bring a resume and application information such as you social security number.  For express entry to the Job Fair register on-line at www.ppwfc.org http://www.ppwfc.org
FAMILY ADVOCACY PROGRAMS COMMUNITY CONNECTOR
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CIVILIAN PERSONNEL TRAINING SEMINARS

The following training seminars are being offered to civilian employees serviced by the Peterson AFB Civilian Personnel Flight (CPF). All classes will be held in the Mission Support Building, Bldg 350, CPF Training Room 1113.  Seminar times will normally be 0830-1630. You may sign up no sooner than two months prior to the start date. Each seminar will seat 26 students. To reserve a seat, please email the individual identified as the point of contact (POC) for each seminar grouping. Once classes are filled we will develop a waiting list of interested employees.  In the past we have been able to accommodate most requests. Please ensure that if you reserve a seat and must later cancel that you let us know ASAP so we can schedule others to attend.

PRE-RETIREMENT SEMINARS: All Federal employees should begin retirement planning early in their careers. The following comprehensive two-day seminars will provide valuable information about retirement planning and ways to ease the transition into retirement.  If you are within ten years of your retirement eligibility date, these seminars will give you answers and recommendations to make informed decisions. The seminar speakers, all experts in their field, will challenge you to ask tough questions.  Seminars are broken down into a number of components that discuss considerations necessary for planning for retirement, including: Federal Retirement Benefits, Thrift Savings Plan, Insurance, Medicare and Social Security Benefits, Financial and Tax Planning, Estate Planning, Life After Retirement and Second Careers.  POC for sign up is Ms. Sadie Petersen at Sadie.Petersen@Peterson.af.mil.  The following is a partial listing of upcoming seminar dates:
MID-CAREER SEMINAR – CSRS EMPLOYEES (SEATS AVAILABLE) 08-09 Apr 04

PRE-RETIREMENT SEMINAR – FERS EMPLOYEES (FULL CALL FOR WAITING LIST) 06-07 May 04

MID-CAREER SEMINAR – FERS EMPLOYEES (FULL CALL FOR WAITING LIST) 08-09 JUL 04

CIVILIAN PERSONNEL MANAGEMENT COURSE-CPMC

This course is required for military and civilian supervisors of three or more civilian employees.  Supervisors of less than three civilian employees may attend on a space available basis.  The course provides background information and an understanding of applicable personnel laws and regulations needed to Position Management and Classification, Staffing/Affirmative Employment, Reduction in Force, Hours of Work and Pay, Leave and Absences, Awards Program, Constructive Discipline and Adverse Actions, Performance Management, Injury Compensation, Training, and Labor Management Relations, and Grievances and Appeals. Instructor: Ms. Shirley Jack. Course dates: 20-23 APR 04, 13-16 JUL 04 & 14-17 SEP 04

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.
MILITARY PERSONNEL MANAGEMENT COURSE (MPMC)

This course is required for civilian supervisors of three or more military personnel unless an equivalent course has been taken and entered in your civilian data record.  Other supervisors may attend on a space available basis only. The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Expeditionary Aerospace Force (EAF), Leave Management Program, Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports, Professional Military Education, Retention Issues, Discipline/Standards, Mentoring, Fitness Programs and Military Administrative Issues. Instructor: Ms. Sandra King. Course dates: 21-22 JUN 04

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.
AIR FORCE SUPERVISOR'S COURSE (AFSC)

This course is required for civilian supervisors of three or more civilian employees unless an equivalent course has been taken and entered in your civilian data record. Supervisors of less than three civilian employees may attend on a space available basis. The course provides information and understanding of leadership skills, supervisory skills, communication skills and management skills including conflict resolution, problem solving, performance management and workforce diversity. Instructor: Ms. Sandra King.  Course Dates: 23-25 JUN 04.  Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.
HELPING PEOPLE WORK MORE EFFECTIVELY IN TEAMS

This 1-day workshop will helping people work more effectively in teams.  Successful team members don’t do the same thing at the same time.  They do the right thing at the right time. This workshop will provide insight on:

· The right roles for the right people within a team

· Identifying individual approaches to innovative teamwork

· Fostering trust and building mutual support

· How to encourage problem solving

· Reducing project cycle time and increases productivity
Course Date:  6 Jul 04.

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil
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WOMEN HELPING WOMEN BROWN BAG LUNCH 6 APR 04 AT 1100-1230 POC JAIMIE 556-8943
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THE ARMY COMMUNITY SERVICE WILL HOST TWO SEMINAR ON 8 APR 04 1500-1700 AND 1800-2000 FOR MILITARY CHILD AND CHILD ABUSE PREVENTION MONTH. Barbara Coloroso will be guest speaker, for detail call 526-4590.
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ANNOUNCEMENT #: SLMO 04-06


OPENING DATE:  16 Mar 04


CLOSING DATE:  14 Apr 04

POSITION:  Signals Intelligence Systems Financial Management and Comptroller, IE-0501.  This is a DISES Excepted Service Defense Civilian Intelligence Personnel System (DCIPS) position and is assigned a precedence priority code of DV-6 for protocol purposes.

SALARY: $104,927  -  $145,600 per annum.  DISES members are eligible for bonuses and/or ranks and stipends in addition to annual salary.


LOCATION:  Office of the Secretary of the Air Force, National Reconnaissance Office, Chantilly, VA

AREA OF CONSIDERATION:  All qualified applicants.  Consideration will be extended without discrimination for any non-merit reason such as race, color, religion, gender, national origin, political affiliation, marital status, age, membership or non-membership in any employee organization, or non-disqualifying physical handicap.


**APPLICATIONS MUST BE RECEIVED IN THIS OFFICE BY THE CLOSING DATE OR THEY WILL NOT BE CONSIDERED**  


1.  BASIC DUTY SUMMARY: The incumbent serves as the Signals Intelligence Systems Financial Management & Comptroller and is the principal advisor to the Signals Intelligence (SIGINT) Systems Acquisition and Operations Director, National Reconnaissance Office (NRO) for matters relating to the planning, programming, and budget execution of the multi-billion dollar SIGINT budget.  The incumbent is a key senior operation official within SIGINT and is responsible for the efficient and effective execution of SIGINT programs within the NRO.  In addition to the fiduciary responsibilities, the Comptroller is responsible for the management of a workforce of approximately 50 military, civilian, and contractor personnel performing financial, management control, legislative, technical information systems support and logistics support activities. 


2.  QUALIFICATIONS:  The following mandatory qualification requirements are essential for successful performance in the position:


A. MANDATORY TECHNICAL QUALIFICATIONS: 

(1) Knowledge of budget management in a large complex, technically oriented space satellite business or activity.  This should involve leadership in one or more of the following elements:

              (a) Comprehensive knowledge of the DoD and Intelligence Community requirements validation, programming, and budgeting processes and policies.

              (b) Comprehensive, demonstrated experience in formulating, managing, and executing budgets associated with large, complex defense or intelligence space system acquisition programs involving multiple, multi-year appropriations.

                (c) Demonstrated experience in presenting and successfully defending large, complex space budget requests to senior officers in the Intelligence Community, DoD, OMB, and to Congressional Army Services and Intelligence staffs.

(2) Skilled at motivating people to work at peak levels of performance in an ever-changing, high ops tempo environment to successfully support an intelligence space mission.

    (a) Demonstrated ability to lead complex organizations staffed by multiple, "parent" agencies.

(b) Adaptability to constantly changing requirements, support, missions, and policies.

               (c) Partner with other intelligence organizations and agencies and supporting activities."

 


.

B.   MANDATORY EXECUTIVE CORE QUALIFICATIONS:


The Executive Core Qualifications (ECQs) describe the leadership skills needed to succeed in the Defense Intelligence Senior Executive Service (DISES); they also reinforce the concept of a "DISES corporate culture." This concept holds that the Government needs executives who can provide strategic leadership and whose commitment to public policy and administration transcends their commitment to a specific agency mission or an individual profession.  Executives with a "corporate" view of Government share values that are grounded in the fundamental Government ideals of the Constitution: they embrace the dynamics of American Democracy, an approach to governance that provides a continuing vehicle for change within the Federal Government.


OPM has identified five fundamental executive qualifications (http://www.opm.gov/SES/ecq.html).  The ECQs were designed to assess executive experience and potential--not technical expertise.  They measure whether an individual has the broad executive skills needed to succeed in a variety of DISES positions--not whether they are the most superior candidates for a particular position. (This later determination is made by the employing agency.)


Successful performance in the DISES requires competence in each ECQ.  The ECQs are interdependent; successful executives bring all five to bear when providing service to the Nation.  Key Characteristics, which reflect possession of the executive qualification, and those Leadership Competencies, which are particularly important to it, supplement the basic definition for each ECQ.  Candidates do not need to have experience in each Key Characteristic to demonstrate possession of the ECQ.  Rather, the candidate's overall record (professional and volunteer experience, education and training, awards, accomplishments, and potential) should indicate that they have the knowledge, skills, and abilities needed to succeed in the DISES.


ECQ 1 LEADING CHANGE

This core qualification encompasses the ability to develop and implement an organizational vision, which integrates key national and program goals, priorities, values, and other factors.  Inherent to it is the ability to balance change and continuity--to continually strive to improve customer service and program performance within the basic Government framework, to create a work environment that encourages creative thinking, and to maintain focus, intensity and persistence, even under adversity.


Key Characteristics:

a. Exercising leadership and motivating managers to incorporate vision, strategic planning, and elements of quality management into the full range of the organization's activities; encouraging creative thinking and innovation; influencing others toward a spirit of service; designing and implementing new or cutting edge programs/processes.


b. Identifying and integrating key issues affecting the organization, including political, economic, social, technological, and administrative factors.


c. Understanding the roles and relationships of the components of the national policy making and implementation process, including the President, political appointees, Congress, the judiciary, state and local governments, and interest groups; and formulating effective strategies to balance those interests consistent with the business of the organization.


d. Being open to change and new information; tolerating ambiguity; adapting behavior and work methods in response to new information, changing conditions, or unexpected obstacles; adjusting rapidly to new situations warranting attention and resolution.


e. Displaying a high level of initiative, effort, and commitment to public service; being proactive and achievement-oriented; being self-motivated; pursuing self-development; seeking feedback from others and opportunities to master new knowledge.  


f. Dealing effectively with pressure; maintaining focus and intensity and remaining persistent, even under adversity; recovering quickly from setbacks.


ECQ 2 LEADING PEOPLE

This core qualification involves the ability to design and implement strategies, which maximize employee potential and foster high ethical standards in meeting the organization's vision, mission, and goals.


Key Characteristics:

a. Providing leadership in setting the workforce’s expected performance levels.  Commensurate with the organization’s strategic objectives; inspiring, motivating, and guiding others toward goal accomplishment and empowering people by sharing power and authority.


b. Promoting quality through effective use of the organization's performance management system (e.g., establishing performance standards, appraising staff accomplishments using the developed standards, and taking action to reward, counsel, or remove employees, as appropriate).


c. Recruiting, developing, and retaining a diverse high-quality workforce in an equitable manner.  Leads and manages an inclusive workplace that maximizes the talents of each person to achieve sound business results.  


d. Respects, understands, values and seeks out individual difference to achieve the vision and mission of the organization.  Develops and uses measures and rewards to hold self and others accountable for achieving results that embody the principles of diversity.


e. Assessing employees' unique developmental needs and providing developmental opportunities which maximize employees' capabilities and contribute to the achievement of organizational goals; developing leadership in others through coaching and mentoring.


f.    Fostering commitment, team spirit, pride, trust, and group identity; taking steps to prevent situations that could result in unpleasant confrontations.


g. Resolving conflicts in a positive and constructive manner; this includes promoting labor/management partnerships and dealing effectively with employee relations matters, attending to morale and organizational climate issues, handling administrative, labor management, and EEO issues, and taking disciplinary actions when other means have not been successful.

ECQ 3 RESULTS DRIVEN

This core qualification stresses accountability and continuous improvement.  It includes the ability to make timely and effective decisions and produce results through strategic planning and the implementation and evaluation of programs and policies.


Key Characteristics:

a. Understanding and appropriately applying procedures, requirements, regulations, and policies related to specialized expertise; understanding linkages between administrative competencies and mission needs; keeping current on issues, practices, and procedures in technical areas.


b. Stressing results by formulating strategic program plans, which assess policy/program feasibility and include realistic short- and long-term goals and objectives.


c. Exercising good judgment in structuring and organizing work and setting priorities balancing the interests of clients and readily readjusting priorities to respond to customer demands.


d. Anticipating and identifying, diagnosing, and consulting on potential or actual problem areas relating to program implementation and goal achievement; selecting from alternative courses of corrective action, and taking action from developed contingency plans.


e. Setting program standards; holding self and others accountable for achieving these standards; acting decisively to modify them to promote customer service and/or the quality of programs and policies.


f. Identifying opportunities to develop and market new products and services within or outside of the organization; taking risks to pursue a recognized benefit or advantage.


ECQ 4 BUSINESS ACUMEN


This core qualification involves the ability to acquire and administer human, financial, material, and information resources in a manner, which instills public trust and accomplishes the organization's mission and to use new technology to enhance decision-making.


Key Characteristics:

a. Assessing current and future staffing needs based on organizational goals and budget realities.  Applying merit principles to develop, select, and manage a diverse workforce. 


b. Overseeing the allocation of resources; identifying cost-effective approaches; establishing and assuring the use of internal controls for financial systems.


c. Managing the budgetary process, including preparing and justifying a budget and operating the budget under organizational and Congressional procedures; understanding the marketing expertise necessary to ensure appropriate funding levels. 


d. Overseeing procurement and contracting procedures and processes. 


e. Integrating and coordinating logistical operations. 


f. Ensuring the efficient and cost-effective development and utilization of management information systems and other technological resources that meet the organization's needs; understanding the impact of technological changes on the organization.


ECQ 5 BUILDING COALITIONS/COMMUNICATION


This core qualification involves the ability to explain, advocate and express facts and ideas in a convincing manner, and negotiate with individuals and groups internally and externally.  It also involves the ability to develop an expansive professional network with other organizations, and to identify the internal and external politics that impact the work of the organization.


Key Characteristics:

a. Representing and speaking for the organizational unit and its work (e.g., presenting, explaining, selling, defining, and negotiating) to those within and outside the office (e.g., agency heads and other Government executives; corporate executives; Office of Management and Budget officials; Congressional members and staff; the media; clientele and professional groups); making clear and convincing oral presentations to individuals and groups; listening effectively and clarifying information; facilitating an open exchange of ideas.


b. Establishing and maintaining working relationships with internal organizational units (e.g., other program areas and staff support functions); approaching each problem situation with a clear perception of organizational and political reality; using contacts to build and strengthen internal support bases; getting understanding and support from higher level management.


c. Developing and enhancing alliances with external groups (e.g., other agencies or firms, state and local governments, Congress, and clientele groups); engaging in cross-functional activities; finding common ground with a widening range of stakeholders.


d. Working in groups and teams; conducting briefings and other meetings; gaining cooperation from others to obtain information and accomplish goals; facilitating win-win" situations.


e. Considering and responding appropriately to the needs, feelings, and capabilities of different people in different situations is tactful and treats others with respect. 


f. Seeing those reports, memoranda, and other documents reflect the position and work of the organization in a clear, convincing, and organized manner.

C.  JOB SPECIFIC AND DESIRABLE QUALIFICATIONS:


      The following will be used to help rate and rank eligible candidates:


(1) An advanced degree in business management, finance or related field.

(2) Completion of senior military education and/or equivalent executive development program.

(3) Breadth of experience in multiple organizations and at multiple levels.  Headquarters level experience at the MAJCOM level or above, plus assignments at two or more centers (at least two installations).


(4) Possession of a CPA is highly desirable but other related professional certifications to include CIA, CGFM and CDFM or completion of a senior professional management course will be considered. 


      3.  ADDITIONAL INFORMATION


· TRAVEL. Position requires frequent travel within the United States and overseas.


· MOBILITY. Organizational and geographical mobility is highly desirable for SES members.  It can add breadth and depth to the experience of the member along with greater responsibilities and challenges.  Therefore, there may be times in a member's career when a reassignment has advantages to both the member and the Air Force and may be management directed.


· SECURITY CLEARANCE. The candidate must have or be able to obtain a TOP-SECRET security clearance with SCI access.


· EXECUTIVE PERSONNEL FINANCIAL DISCLOSURE REPORT. Selected candidate must file this report in accordance with the Ethics in Government Act of 1978.


· DRUG TESTING POSITION. Incumbent is subject to random urinalysis in accordance with AF and DoD directives.


· VETERAN PREFERENCE. Veteran preference is not applicable to the SES.


· PROBATIONARY PERIOD. Selected candidate will be subject to a one-year probationary period, unless the required probationary period has been served or waived.


· AIR FORCE'S SENIOR LEADER ORIENTATION COURSE (SLOC).  Attendance is required for newly appointed DISES members within 12 months of appointment.


· This position may be subject to the post-government employment restrictions of Sections 207(a) and (f) of Title 18, United States Code.


4.  HOW TO APPLY: To receive full consideration, each applicant must submit AN ORIGINAL AND 5 COPIES of the following: (Please provide information in the order as stated below.  If copying your application package 2-sided, please make sure all pages are copied upright--not head-to-foot.  Do not individually bind or staple copies.  You may, however, 3-hole punch the 6 copies.


ORIGINAL + 5 copies

a. Resume or OF-612, Optional Application for Federal Employment.   A resume is the preferred format.  OF-612 may be submitted but is not encouraged.  If submitting a resume, please refer to the attached resume format. This form is available at http://www.opm.gov/

b. Supplemental statements addressing each of the mandatory technical and desirable qualifications as stated in A and C above. Provide specific examples of your experience, education and accomplishments that directly respond to the MANDATORY TECHNICAL and DESIRABLE FACTORS listed in paragraph 2A/C.

c. A supplemental statement addressing each of the mandatory Executive Core Qualifications (ECQs).  Please refer to the attached ECQ format.  This statement must provide specific examples of your actual experience, education, and accomplishments that are applicable to each of the mandatory ECQs as stated in B above.  If completed by the applicant, the higher-level supervisor/manager must indicate concurrence in its contents.  (ECQ’s ARE NOT REQUIRED OF CURRENT OR FORMER CAREER SES MEMBERS, PLEASE PROVIDE A COPY OF YOUR SF50 SHOWING STATUS.)


d. A current performance appraisal (If current or former Government employee, or if otherwise available).

e. For current or former Federal employees: a copy of your most recent SF-50 noting your current position, grade level and salary level. 


f. OF 306, Declaration of Federal Employment. This form is available at http://www.opm.gov/

g. Optional SF-181, Race and National Origin Identification.  This form is available at http://www.opm.gov/

h. Optional SF-256, Self Identification of (Reportable) Handicap.  This form is available at http://www.opm.gov/forms/html/sf.htm

DO NOT SUBMIT ANY ADDITIONAL INFORMATION.  Superfluous materials such as: copies of position descriptions, award certificates and transmittal letters will not be forwarded for review.


SEND 6 COPIES OF YOUR COMPLETED APPLICATION PACKAGE TO THE FOLLOWING ADDRESS (Please do not staple or bind and three hole punched is preferable):





AFSLMO (Attn: Alison Stogsdill)





ANN#: SLMO 04-06





1215 Jefferson Davis Highway, Suite 1002, Crystal Gateway #3


                                   Arlington, VA 22202


5.  WHEN TO APPLY:  


      (   Forward your complete application package so that it will be RECEIVED IN THIS OFFICE BY THE CLOSING DATE shown on the first page of this vacancy announcement.   Questions regarding this announcement may be directed to Ms. Alison Stogsdill at (703) 604-8145.  


6. RATING AND RANKING METHODS


· Applications will be evaluated against the foregoing qualification requirements. Failure to meet any one of the mandatory technical or executive core qualification standards will eliminate a candidate from further consideration.


· A single screening panel will evaluate the candidates for this position composed of a diverse mix of senior executives selected for organizational and/or functional backgrounds relevant to this position.  The panel members will individually review each of the applications in terms of the qualifications criteria contained in this announcement. The qualifications stated are the minimum requirements of the position to be “Qualified”, a rating schedule will be applied by a screening panel to determine which candidates are considered to be “Best Qualified”.  Then, they will meet to discuss each application, and reach a consensus decision as to the best qualified, qualified or not qualified candidates.  The panel will interview all of the best-qualified candidates or the most highly qualified of this group based upon consistently applied criteria. The panel will then make a recommendation of those best-qualified candidates who should be referred to the selecting official, in priority order.  Final selection of a candidate is contingent upon the Air Force Executive Resources Board, Secretary of the Air Force and the Office of Personnel Management approval.


This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the office identified in paragraph 4.  The decision on granting reasonable accommodation will be on a case-by-case basis.


SELECTION WILL BE BASED SOLELY UPON MERIT AND QUALIFICATIONS WITHOUT DISCRIMINATION BECAUSE OF RACE, COLOR, CREED, RELIGION, SEX, MARITAL STATUS, PHYSICAL OR MENTAL HANDICAP, NATIONAL ORIGIN, AGE, POLITICAL AFFILIATION, OR ANY OTHER NON-MERIT FACTORS. 


THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER



RESUME FORMAT


APPLICATION/RESUME: A signed and dated resume in the following format is required and should be typewritten.


Job Information:  Announcement number (SLMO 04-06) and title of the job to which you are applying.


Personal Information:  Full name, mailing address (with Zip Code), day and evening phone numbers (with area code), and complete E-Mail address where you would like to receive correspondence regarding your application.


Social Security Number (SSN): We request your SSN under the authority of Executive Order 9397 in order to keep your records straight; other people may have the same name.  As allowed by law or presidential directive, we use your SSN to seek information about you from employers, schools, banks, and others who know you.  Your SSN may also be used in studies and computer matching with other Government files, for example, files on unpaid student loans.  If you do not give us your SSN or any other information requested, we cannot process your application, which is the first step in getting a job.


Country of citizenship


Salary:  State the lowest pay you will accept (the lowest salary advertised is normally the pay rate that is proposed for selectees.  If you feel there are substantial circumstances, which warrant a higher pay rate, please provide justification)


Highest Federal civilian grade held (Also give job series and dates held)


Education: 


For all Colleges or Universities attended, provide the Name, City, and State (Zip Code if known); Major(s); and Type and year of degree(s) received (if no degree from a particular school shows total semester or quarter credits earned and dates attended)


Work Experience: 


Give the following information for your paid and non paid work experience related to the job for which you are applying.  (Do not send job descriptions.)


Starting and ending dates (month and year)


Job title (for government position, include civilian series and grade or military rank)


Employer's name and address


Supervisor's name and phone number  *Indicate if we may contact your current supervisor

Salary


Hours per week


Number of employees supervised


Duties and accomplishments (summarized in one paragraph)


Other Qualifications

Job-related training courses (title and year)


Job-related skills, for example, other languages and computer software/hardware


Job-related certificates and licenses (current only)


Job-related honors, awards, and special accomplishments, for example, publications, memberships in professional or honor societies, leadership activities, public speaking, and performance awards (Give dates but do not send documents unless requested.)


References:  Provide the names, addresses, and telephone numbers of three individuals who can comment on your qualifications for this position.  (Please do not list supervisors already listed above.)


DEPARTMENT OF THE AIR FORCE



AIR FORCE SENIOR LEADER MANAGEMENT OFFICE



DEFENSE INTELLIGENCE 



SENIOR EXECUTIVE SERVICE (DISES)                     



RECRUITING ANNOUNCEMENT
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As part of the month of the Military Child & Child Abuse
Prevention Month, Soldier & Family Readiness will present

"Helping Children
Through Loss,
Grief, Change
and Reunion"

This lecture will include:
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As part of the month of the Military Child & Child Abuse
Prevention Month, Soldier & Family Readiness will present

"Parenting
Through Loss,
Grief, Change
and Reunion"

This lecture will include:

--Ideas for supporting children as they navigate
the emotional ups & downs of reunion.

--Assisting kids in developing constructive ways
of responding to what life hands them.

Thursday, 8 April
6-8pm
Family University, Bldg. 1161
Located on Specker & Ellis.

Door Prizes & Book Sales

Limited childcare-prior registration required.
For details, call 526-4590.

LL,\- In accordance with ADA Federal Accessibility Guidelines for buildings and facilities.

Army Community Service, 6303 Wetzel Ave., Bldg. 1526, Fort Carson, CO 80913-4104 TEL:(719) 526-4590 FAX: (719) 526-2637 SFR 020604

P

Barbara Coloroso is an
internationally recognized speaker and
author in the areas of parenting, teaching,
school discipline, non-violent conflict
resolution and reconciliatory justice. She
is an educational consultant for school
districts, the medical and business
community, the criminal justice system
and other educational associations in the
United States, Canada, Europe, South
America, Asia, New Zealand, Australia
and Iceland.
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Air Force Personnel Center
Directorate of Civilian Career Management 

Career Management Information #FY 04-02 

Contracting Career Program Technical Appraisal, AF Form 2620: The Contracting Career Program (CCP) office has received numerous phone calls regarding the use and application of the CCP technical appraisal (TA) prepared using the Air Force (AF) Form 2620.  The most current version of the AF 2620, is dated 20010501, and is the only version of the form authorized to be used when completing a technical appraisal. The technical appraisal must be accomplished concurrently with the employee's annual performance appraisal (AF 860A), for the period which ended 31 March 2004. The form is available on-line in the AF electronic publications library (http://www.e-publishing.af.mil/forms/formlist.asp?puborg=AF&series=2600-2699). The timing and procedures for input have not changed. The TA is still required to be input so that it becomes effective on 1 June, same as the performance appraisal. Each CPF is responsible for the input of employee TA in the data system at each respective duty location.  A technical appraisal is required to be completed for each employee assigned to the 1102 series at grade GS-11 and above or equivalent broad band category, except GS-15.  Additionally, a TA may also be completed and input on those employees with qualifying experience or who have previously been in the 1102 series at a grade of 11 or higher.  Registration in the Contracting Career Program (CCP) is no longer a requirement for receiving a Technical Appraisal.  Therefore, technical appraisals should be performed on all employees who meet the criteria outlined above and should be coded appropriately as "C" for contracting 1102 in the 1st Appraisal Series ID.  If an employee does not wish to receive a TA, they are required to inform their supervisor in writing, and subsequently the CPF, of this fact.  Ratings from the new TA will be used by the CCP to rank employees for referral for consideration in filling ONLY positions in the 1102 occupational series and ONLY for grades GS-12 through 15:  promotions to GS-12 , GS-13, GS-14 and GS-15, and competitive reassignments of GS-12, GS-13, GS-14.  If you have any questions, please contact the Contracting Career Program office at DSN 665-4603.
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