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15 MAY 2004

PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:

STAFFING…………………………………….556-8050/8195
CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775


[image: image2.wmf]  REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  By calling the Benefits & Entitlements Servicing Team (BEST), 1-800-616-3775, and following the instructions on the Interactive Voice Response System (IVRS) you can update your duty phone number.  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically!

we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE <<<<http://www.peterson.af.mil/21mssdpc/survey.htm>>

[image: image7.wmf]
CIVILIAN REFERRAL CERTIFICATE PROCESS CHANGES:  

Effective 15 May the Air Force Personnel Center will issue civilian referral certificates for 20 calendar days instead of the current 30 days. Any extensions will be rare and the approval process for such extensions is still being worked.   Additionally, selecting officials need to annotate up to three acceptable selections, which will help expedite the process should the first selectee decline a job offer.  These changes are part of an initiative to reduce the time it takes to fill civilian positions.

REMINDER TO SELECTING OFFICIALS MANAGERS:

Selecting officials should be contacting the losing supervisors and/or CPFs, to discern if there is any derogatory information on the potential selectee, before they are selected and committed to the job. Unfavorable data is not provided unless specifically requested.  21MSS/DPCS, 556-8050/8195

FEDERAL WOMEN’S PROGRAM MONTHLY EVENT: 

Everyone (male/female/civilian/military) is invited to the Federal Women's Program (FWP) event coming up 27 May 04, 0730-0900, in Bldg 350, Civilian Personnel Flight Training Room.  We will be having a speaker, Mr. George Pregel, talking about health, wealth, and wisdom.  He is EXCELLENT!
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AF CIVILIAN EMERGENCY DATA SYSTEMS (EMDS), NEXT OF KIN (NOK) NOTICATION
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EXPIRATION OF TIME OFF AWARD

Time is running out to use your Time-Off Award.  Any Time-Off Award received in conjunction with last year appraisal cycle 1 April 2002 – 31 May 2003 will expire during pay period 12.  Please ensure you have used this award by 29 May 2004 or the Time-Off awards will be forfeited.

YMCA SOUTHEAST FAMILY CENTER
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Voluntary Leave Transfer Program (VLTP) - Donations Requested:  Civilian annual leave donations are needed for the following employees.  If you have questions regarding the program or would like to donate annual leave, please contact Sadie Petersen at Sadie.Petersen@Peterson.af.mil or Theresa.Dickson@Peterson.af.mil.

Ms. Lori J. Anderson, 302 MSS/DPMSA, Peterson AFB CO. is recovering from abdominal surgery as a result of her metastases breast cancer 

Ms. Linda Willert, JPPSO-COS, Peterson AFB CO.  Ms. Willert is suffering from small cell cancer treatable however not curable. 

Ms. Lisa Harvey, SMC Det 11/IS, Peterson AFB CO.  Ms. Harvey is undergoing treatment due to Breast Cancer.

Ms. Michele Schaffer, 21 SCS/SCMTT, Peterson AFB. Ms. Schaffer is recovering from cancer surgery.

Ms. Roberta Clark, 45th Space Wing Safety Office, Patrick AFB FL.  Ms. Clark needs an undetermined amount of leave due to extensive injuries sustained in an automobile accident.

Mr. Ronald Mosley, 927th LRS, Selfridge ANGB, MI.  Mr. Mosley is in need of leave due to medical issues.

Ms. Starlene Holley, AFSPC Clear AFS, AK.  Ms. Holley had to have emergency surgery requiring extended bed rest.

Ms. Rebecca Barner, 10th MSG/SVF, USAFA, CO.  Ms. Barner is in need of leave due to serious medical condition.

Ms. Linda Solomon, 10th MSG/SVMP, USAFA, CO.

Ms. Solomon is in need of leave due to serious medical condition. 

Mr. Tony Wright, 100th CPTS, Mildenhall AB, UK.  Mr. Wright is need of leave due to complications from a medical condition.
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CIVILIAN PERSONNEL TRAINING SEMINARS

The following training seminars are being offered to civilian employees serviced by the Peterson AFB Civilian Personnel Flight (CPF). All classes will be held in the Mission Support Building, Bldg 350, CPF Training Room 1113.  Seminar times will normally be 0830-1630. You may sign up no sooner than two months prior to the start date. Each seminar will seat 26 students. To reserve a seat, please email the individual identified as the point of contact (POC) for each seminar grouping. Once classes are filled we will develop a waiting list of interested employees.  In the past we have been able to accommodate most requests. Please ensure that if you reserve a seat and must later cancel that you let us know ASAP so we can schedule others to attend.

PRE-RETIREMENT SEMINARS: All Federal employees should begin retirement planning early in their careers. The following comprehensive two-day seminars will provide valuable information about retirement planning and ways to ease the transition into retirement.  If you are within ten years of your retirement eligibility date, these seminars will give you answers and recommendations to make informed decisions. The seminar speakers, all experts in their field, will challenge you to ask tough questions.  Seminars are broken down into a number of components that discuss considerations necessary for planning for retirement, including: Federal Retirement Benefits, Thrift Savings Plan, Insurance, Medicare and Social Security Benefits, Financial and Tax Planning, Estate Planning, Life After Retirement and Second Careers.  POC for sign up is Ms. Sadie Petersen at Sadie.Petersen@Peterson.af.mil.  The following is a partial listing of upcoming seminar dates:
MID-CAREER SEMINAR – FERS EMPLOYEES (FULL CALL FOR WAITING LIST) 08-09 JUL 04

AIR FORCE SUPERVISOR'S COURSE (AFSC)

This course is required for civilian supervisors of three or more civilian employees unless an equivalent course has been taken and entered in your civilian data record. Supervisors of less than three civilian employees may attend on a space available basis. The course provides information and understanding of leadership skills, supervisory skills, communication skills and management skills including conflict resolution, problem solving, performance management and workforce diversity. Instructor: Ms. Sandra King.  Course Dates: 23-25 JUN 04.  Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.

CIVILIAN PERSONNEL MANAGEMENT COURSE-CPMC

This course is required for military and civilian supervisors of three or more civilian employees.  Supervisors of less than three civilian employees may attend on a space available basis.  The course provides background information and an understanding of applicable personnel laws and regulations needed to Position Management and Classification, Staffing/Affirmative Employment, Reduction in Force, Hours of Work and Pay, Leave and Absences, Awards Program, Constructive Discipline and Adverse Actions, Performance Management, Injury Compensation, Training, and Labor Management Relations, and Grievances and Appeals. Instructor: Ms. Shirley Jack. Course dates: 13-16 JUL 04 & 28 SEP-01 OCT 04

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.

MILITARY PERSONNEL MANAGEMENT COURSE MPMC

This course is required for civilian supervisors of three or more military personnel unless an equivalent course has been taken and entered in your civilian data record.  Other supervisors may attend on a space available basis only. The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Expeditionary Aerospace Force (EAF), Leave Management Program, Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports, Professional Military Education, Retention Issues, Discipline/Standards, Mentoring, Fitness Programs and Military Administrative Issues. Instructor: Ms. Sandra King. Course dates: 21-22 JUN 04

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.
HELPING PEOPLE WORK MORE EFFECTIVELY IN TEAMS

This 1-day workshop will helping people work more effectively in teams.  Successful team members don’t do the same thing at the same time.  They do the right thing at the right time. This workshop will provide insight on:

· The right roles for the right people within a team

· Identifying individual approaches to innovative teamwork

· Fostering trust and building mutual support

· How to encourage problem solving

· Reducing project cycle time and increases productivity
Course Date:  6 Jul 04.

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil
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Services Military Family Programs at the
Southeast/Armed Services YMCA

- YMCA

Registration Information

These programs are held at the YMCA at 2190 Jet Wing Dr., and are open to
Military Families ONLY, unless otherwise noted. Please call 622-9622 for
more information.

(Registration closes 24 hours prior to each program. Cancellations must be made at
least 24 hours in advance to qualify for a refund.)

+ Registration for May programs opens on April 26th for walk-in
registration, and on April 27th for telephone registration.

+ Registration for June programs opens on May 24th for walk-in
registration, and on May 25th for telephone registration.

Southeast Pace 4
Family
YMCA

FRIDAY FAMILY FUN NIGHTS

Sponsored by Ft. Carson's Officers Spouses Club

(This prograv is open to YMCA members as well as
military unless otherwise noted,) Limited to 110
participants. Reservations are required, Dlnner ls served pronptly at
6:30 PM, unless otherwise noted.

Cost: $2.00 (Rids 12 and under $1.50) Price includes dinner and
adwmission to the entive YMCA facility until 9:20 PM,

Come for dinner, stay for fun! M

May 9th — Mother’s Day Brunch

(Sunday, 12:00 Noon-1:00 PM) This special holiday event is FREE
and open to Military families only.

Menu: Scrambled Eggs, Sausage, Pastries, Fruit, Coffee & Juice,
followed by unlimited use of the YMCA facility till 5:00 PM.

May 28th — Deli & Game Night!
Menu: Sandwiches & Salads, followed by family style board games
with prizes!

June 11th — Fiesta Night
Menu: Taco Salad & Watermelon, and a pifiata full of prizes!

June 20th — Father’s Day Picnic & Pool Party

(Sunday, 12:00 Noon-1:00 PM) This special holiday event is FREE
and open to Military families only. This event is also being hosted at
the Fountain Valley YMCA Pool. Please indicate your preferred
location when you register.

Menu: Hamburgers, Hotdogs, Baked Beans & Coleslaw, followed by
unlimited use of the pool till 5:00 PM.

June 25th — Breakfast for Dinner
Menu: Pancakes, Sausage, Scrambled Eggs, Hash browns and Orange
Juice.

PARENTS DAYS &
NIGHTS OUT

Take a break from the
kids and let us
entertain them for a
while with Crafts, games, &

fun. (For ages 6 months — 12 years.)

When: Saturday, May 8th & June 5th,
3:30-6:30 PM in the Childwatch Room.
Cost: $3.00 E-6 and Below/$4.00 all
others.

When: Friday, May 21st & June 18th,
5:30-8:30 PM in the Community Room.
(Kids 6 and older will be swimming.
Please send a swim suit and towel!)
Cost: $3.00 E-6 and below ONLY.

R senices Community Programs

» YMCA

KIDS’
ADVENTURE
DAYS

» Drop off your children for a Beach

Party at the Southeast YMCA! We
will provide lunch, do crafts, go
swimming, and watch a great movie!
Ages 6-12.

When: Saturday, May 29th, 10-2 PM
Cost: $5.00 per child

» Drop the kid’s off for a Summer

Sleep In at the Y. Includes swimming,
late night snacks, movies, and breakfast.
Please bring a swim suit & towel, as well
as a sleeping bag & pillow. Ages 6-12.
When: Friday, June 25th, 8 PM — 8 AM
Cost: $10.00 per child for Military and
YMCA Members. $15.00 all others.

The mission of the YMCA is to put Christian principles into practice through programs that build healthy spirit, mind and body for all.

In partnership with the City of Colorado Springs Community &
Senior Centers and Ft. Carson’s Army Community Service.

Military Spouse

Appreciation Day

Each year the Armed Services
YMCA teams up with local businesses and
military installations to provide FREE hair
cuts, massages, make-overs, food and fun to
Military Spouses. This year’s event will be
held at the Southeast Family Center &
Armed Services YMCA on Tuesday, May
11th, from 10:00 AM till 2:00 PM. Pre-
registration for the event is not required, but
space for childcare is limited. For childcare
reservations, please call 622-9622.

Healthy Kids Da

This year’s Healthy Kids Day
Festival will be held on Saturday, May
16th at Memorial Park from 12:00 Noon
till 4:00 PM. This FREE event is open to
all ages and will include fitness testing &
races for kids, as well as sumo wrestling,
face painting, bike rodeo, smoke obstacle
course, Flight for Life display, and lots, lots
more. FREE shirts to the first 500
participants to register! For more info, call
Stacy at 622-3567.
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Family Campout

Military families are
invited to attend the Family
Campout at YMCA Camp
Shady Brook on May 22nd &
23rd. This weekend long event,
hosted by the Adventure Guides
Program, will include activities
such as the zip line, climbing
wall, fishing, archery, games,
boating, and much more. For
more information call Chad at
622-3559.

CONTACT INFORMATION:
Program Information: 622-9622
Web site: www.ppymca.org
Program Director: Noel Mitchell
E-mail: nmitchell@ppymca.org
Phone: 622-3564 Fax: 622-3555
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Deerfield Hills Community Registration is done through the YMCA at 2190 Jet Wing Dr. Please call the YMCA at 622-9622 for registration or program information. Meadows Park Community

Center is located at 4290 : : : : : : : : : Center is located at 1939 S. El
Deerfield Hills Rd. (East at . Reg1§trat19n for May programs opens on April 26th for walk-l'n reg{stratl.on, and on April 27th for telephone reglstragon. Paso Rd. (West on S, Circle/
Drennan from South Academy + Registration for June programs opens on May 24th for walk-in registration, and on May 25th for telephone registration. Lake Avenue, Right on Chey-
Blvd., then North on Deerfield (Registration closes 24 hours prior to each program. Cancellations must be made at least 24 hours in advance in order to qualify for a refund.) enne Road, Left on S. Corona,
Hills Rd.) Kid’s Korner, a safe and structured child watch program, is provided free of cost while parents participate in YMCA classes at these Community Centers. Left on S. El Paso.)
©) {©) These programs are provided in partnership with Colorado Springs Community & Senior Centers, and are open to the community. © {(©)

YMCA Outreach Programs at Deerfield Hills Community Center

CARDIO MIX AEROBICS

This fitness class offers a mix of step,

interval, kick boxing, and free style

aerobics. No pre-registration required,

just show up and try your first class for

free! (No Class on Monday, May 31st.)

When: Mon/Wed/Fri, 9:30 — 10:30 AM

Cost: $15.00 for a two month session. (Free for
YMCA members.)

OPEN WOGGLE - NEW PROGRAM

What’s Woggle??? It’s a new walk/jog program
designed for everyone from the fitness beginner to the
training athlete. Let us provide child care while you
walk, jog or run your way to better health. A walking
coach will be available for those new to walking, and
an incentive program will reward your progress. (No
Class on Monday, May 31st.)

When: Mon/Wed/Fri, 8:30 — 9:30 AM

Cost: $10.00 for a two month session.

MOMS’ DAY OUT

Drop off your 6 month — 12 year olds for a fun
afternoon of crafts, games, & lunch.

When: May 5th, 19th, & 26th, 11:00-2:00 PM

June 2nd, 16th, 23rd, & 30th, 11:00-2:00 PM

(No MDO on May 12th or June 9th. Check out the
program listings at Meadows Park Community Center
for more Moms’ Day Out options!)

Cost: E-6 and below: $3.00, others: $4.00

PAPER FLOWER BOWLS
These beautiful bowls will bring a delicate hint of Spring
into your home, and make beautiful
gifts for Mother’s Day!

When: Monday, May 3rd, 11-1 PM
Cost: $3.00

SALAD SOCIAL
We’ll bring the basics, you bring your favorite dressing,
topping or side salad to share. This health conscious
social will be held picnic style with outdoor kid’s games,
weather permitting! (Please let us know what you will be
bringing when you call to register.)
When: Friday, May 14th, 11-1 PM
Cost: FREE!

GIFT BAGS
Join Heather as she shows you how to make
\g beautiful gift bags to make any gift more
| special. Each participant will get to make two
bags suitable for any occasion.
When: Monday, May 24th, 11-1 PM
.~ Cost: $3.00

“BED & BREAKFAST” BIRDHOUSE AND FEEDER
A fun and inexpensive way to decorate your
house while reminding everyone to be kind to
our feathered friends! Looks great in your
living room or on a patio or porch.

When: Friday, June 11th, 11-1 PM

Cost: $4.00

s\¢ PATRIOTIC CANDLES
€= D) Don’t let Independence Day sneak up on you — get
a head start on your holiday decorating with these
beautiful candles. Fun and easy!
When: Monday, June 14th, 11-12 Noon
Cost: $3.00

WALL DECORATIONS

Commemorate all the places you’ve been with a “Home is
where the Army sends you” or a “Bloom where you are
planted” wooden sign that can hang on a wall or stand on
a table or mantle.

When: Monday, June 28th, 11-12 Noon

Cost: $3.00

YMCA Outreach Programs at Meadows Park Community Center

STEP AEROBICS

A fitness class guaranteed to be fun,
lively, and full of energy! Pre-
registration isn’t required, just show
up and try your first class for free!
When: Tues. & Thurs. 9:30-10:30
(No class on May 11th.)

Cost: $10.00 for a two month
session. (Free for YMCA members.)

MOON BOUNCE MADNESS

Bring the kids and let them bounce away their
extra energy while you relax with friends!
When: Thursday, May 6th & Tuesday, June
8th, 11:00 — 12:00 Noon

Cost: FREE!

/\ MOMS’ DAY OUT

Just like the Mom’s Day Out
ﬁy program at Deerfield Hills

Community Center! Drop off your 6
( '4& (/\ month — 12 year olds for a fun

\ afternoon of crafts, games, & lunch.
When: Thursday, May 13th & June
\k 10th, 11:00 — 2:00 PM
\ 3 Cost: E-6 and below: $3.00, others:
$4.00

MONTHLY BIRTHDAY PARTIES
You don’t have to be the

Birthday Kid to help us

celebrate the birthdays for the

month. Join us for snacks and

drinks!

When: Tuesday, May 25th &

June 22nd, 10:30-11:00 AM

Cost: FREE!

MANICURES
Let our friends at the

International Beauty Academy

pamper you with a free
manicure!

When: Date to be announce
Cost: FREE!

.. ..... ‘
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entertain the little ones in Kid’s Korner.

When: Thursday, June 3rd,

Cost: $1.00 per participating 4-8 year old.

%%%%%%%

% Looking for

8“% hold your child s birthday

party? Call Paige at
% 622-3569 to fi
8 about using the YMCA's
community room, pool

8;?\\ and climbing wall!
REEEE®R®
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KID CRAFT

Wondering what to do with
the kid’s now that Summer is
here? Bring your 4-8 year
olds to make fun Summer
door hangings while we

10:00-11:00 AM

a fun place to

find out more
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