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15 JUNE 2004

PLEASE DISTRIBUTE IN YOUR ORGANIZATION “DOWN THE CHAIN” TO ENSURE WIDEST DISSEMINATION.  SOME OF THE ARTICLES ARE FOR SUPERVISORS, BOTH MILITARY AND CIVILIAN, SO PLEASE PASS TO YOUR SUPERVISOR.  THIS IS PUBLISHED BY THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) AND APPLIES TO ALL CIVILIANS (AND THEIR SUPERVISORS) SERVICED BY THE PETERSON CPF.  MANY ARTICLES ARE GENERAL IN NATURE AND APPLY TO ALL CIVILIANS/SUPERVISORS, REGARDLESS OF THEIR SERVICED CPF.

IN OUR CONTINUING EFFORTS TO PROVIDE YOU QUALITY SERVICE, THE PETERSON CIVILIAN PERSONNEL FLIGHT (CPF) REQUESTS ALL CUSTOMERS CALL AHEAD TO MAKE AN APPOINTMENT. the sECTION TELEPHONE NUMBERS ARE LISTED BELOW:

STAFFING…………………………………….556-8050/8195
CLASSIFICATION
556-5729

WORKFORCE EFFECTIVENESS
556-4737

MAIN DESK
556-4775


[image: image2.wmf]  REMINDER…UPDATING CURRENT DUTY (DAYTIME) PHONE NUMBER:  We are each responsible for updating our duty (daytime) phone number.  By calling the Benefits & Entitlements Servicing Team (BEST), 1-800-616-3775, and following the instructions on the Interactive Voice Response System (IVRS) you can update your duty phone number.  This number is VERY important to each one of us, as it prints on our career briefs, promotion briefs, etc. and is used by selecting supervisors if we are referred for a vacancy.  THIS IS THE WAY A SELECTING SUPERVISOR contacts us if we are on a referral certificate for a vacancy.  It is important to also remember, that if we change jobs, we need to update the phone number…it does not get updated automatically!

we encourage you to complete the attached customer service questionnaire IF YOU RECEIVED SERVICE FROM THE PETERSON CPF and return to our office (IF YOU INDICATE “YES” WE CAN CONTACT YOU ON THE FORM, PLEASE INCLUDE YOUR NAME AND PHONE NUMBER, AS THE ATTACHED ELECTRONIC FORM DOES NOT INDICATE WHO YOU ARE <<<<http://www.peterson.af.mil/21mssdpc/survey.htm>>
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OPM ANNOUNCES Federal Employees’ Group Life Insurance (FEGLI) 2004 Open Season 

The FEGLI 2004 Open Season will be held from Sept. 1 through Sept. 30, 2004 with an effective date of 4 September 2005 for most employees.  Employees who are not enrolled in the FEGLI program can elect Basic and any or all of the optional coverage’s. Employees who are already enrolled in the FEGLI Program can increase their coverage up to the maximum available, or change their coverage.  A special FEGLI 2004 Open Season Election Form (FE-2004) will be available in time for the Open Season; however, further guidance will be provided by AFPC, Randolph, TX on the process of the FE-2004.  More information will be provided as it becomes available.  POC, Beverly Sagapolutele, 6-7073, Beverly.Sagapolutele@peterson.af.mil
2004 APPRAISAL INFORMATION

The effective date for the 2004 Appraisal period is June 1, 2004.  Since this falls into a pay period, you may not receive your monetary awards until July 2nd.  Please do not contact us regarding your “missing” monetary award until after July 2nd.

The Time-Off Awards have an effective date of June 3, 2004, so they may not show on your LES until July 2, 2004.  Remember, you cannot use the TOA until it shows on your LES.  POC DPCE 556-4737.

SUPERVISORS PLEASE NOTE THE FOLLOWING CIVILIAN REFERRAL CERTIFICATE PROCESS

Effective 15 May the Air Force Personnel Center will issue civilian referral certificates for 20 calendar days instead of the current 30 days. Any extensions will be rare and the approval process for such extensions is still being worked.   Additionally, selecting officials need to annotate up to three acceptable selections, which will help expedite the process should the first selectee decline a job offer.  These changes are part of an initiative to reduce the time it takes to fill civilian positions.

NEW 21ST SW SUPPLEMENT AVAILABLE

The 21st SW Supplement to AFI 36-815, Absence and Leave is now available on the 21st SW Publishing Office website at https://halfway.peterson.af.mil/publish 

Online Civilian Resume Writer to be Unavailable 

AIR FORCE PERSONNEL CENTER - People will be unable to complete or update online resumes for Air Force civilian employment June 18 to 26 due to a computer system upgrade.

New job vacancies will not be posted during this time and deadlines for those already posted will be extended. People will not be able to self-nominate for jobs during this period.

For more information people can call the Air Force Customer Service Center toll-free at (800) 616-3775 and press 3 for employment opportunities and verification.)
THRIFT SAVINGS PLAN (TSP) OPEN SEASON 

Civilian employees can sign up or change their Thrift Savings Plan contribution amounts during the "open season" 15 April - 30 June.  Contributions, elections and changes made after 13 June will become effective at the beginning of the pay period following the one in which the election is made.  The maximum employee contribution amount for this open season is 14% for FERS employees and 9% for CSRS employees.  To make a TSP election, change/terminate the amount of contributions, employees must go to the web automated system - the Employee Benefits Information System (EBIS) at http://www.afpc.randolph.af.mil/dpc/BEST_GRB/EBIS.htm/ or the call the Benefits and Entitlements Service Team (BEST) at 1-800-616-3775 at AFPC, Randolph AFB, TX.  The Civilian Personnel Flight will not accept TSP-1 forms as all TSP elections/changes are made thru the web/telephone automated systems.  Employees can access the TSP website to designate how to allocate their contributions among the five funds at http://www.tsp.gov/ or call the Thrift line at (504) 255-8777.  

DEFENSE INTELLIGENCE SENIOR LEADER EXCEPTED SERVICE VACANCY ANNOUNCEMENT:  Attached is the announcement for Senior Scientist (Geophysics) (DISL-1313) Department of the Air Force, Det 41/TT, Patrick AFB FL open 26 May 04 – 24 Jun 04.
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AIR FORCE MATERIAL COMMAND (AFMC) VACANCY ANNOUNCEMENT.  Attached is the announcement for Senior Scientist, Antennas, ST-0801/1301, Dept of the Air Force, AFMC, Hanscom AFB MA open 1 Jun 04 – 3 Aug 04
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Voluntary Leave Transfer Program (VLTP) - Donations Requested:  Civilian annual leave donations are needed for the following employees.  If you have questions regarding the program or would like to donate annual leave, please contact Sadie Petersen at Sadie.Petersen@Peterson.af.mil or Theresa.Dickson@Peterson.af.mil.

Ms. Lori J. Anderson, 302 MSS/DPMSA, Peterson AFB CO. Ms. Anderson is recovering from abdominal surgery as a result of her metastases breast cancer 

Mr. Carl Johns, AFSPC/DSV, Peterson AFB CO.  Mr. Johns is recovering from surgery after sustain a broken neck from a fall.

Ms. Karen Williams, NORAD-NORTHCOM J22SD, Peterson AFB CO.  Ms. Williams is recovering from postpartum after a cesarean birth.

Ms. Christi Clark, 302 AMS/LGMN, Peterson AFB CO.  Ms. Clark is suffering from Renal artery dissection that required emergency hospitalization.

Ms. Lisa Harvey, SMC Det 11/IS, Peterson AFB CO.  Ms. Harvey is undergoing treatment due to Breast Cancer.

Ms. Roberta Clark, 45th Space Wing Safety Office, Patrick AFB FL.  Ms. Clark needs an undetermined amount of leave due to extensive injuries sustained in an automobile accident.

Mr. Ronald Mosley, 927th LRS, Selfridge ANGB, MI.  Mr. Mosley is in need of leave due to medical issues.

Ms. Starlene Holley, AFSPC Clear AFS, AK.  Ms. Holley had to have emergency surgery requiring extended bed rest.

Ms. Rebecca Barner, 10th MSG/SVF, USAFA, CO.  Ms. Barner is in need of leave due to serious medical condition.

Ms. Linda Solomon, 10th MSG/SVMP, USAFA, CO.

Ms. Solomon is in need of leave due to serious medical condition. 

Mr. Tony Wright, 100th CPTS, Mildenhall AB, UK.  Mr. Wright is need of leave due to complications from a medical condition

Ms. D’Sitra Scott, 913 MOF, Willow Grove ARS, PA.  Ms. Scott is in need of leave due to an anticipated long-term medical condition.
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CIVILIAN PERSONNEL TRAINING SEMINARS

The following training seminars are being offered to civilian employees serviced by the Peterson AFB Civilian Personnel Flight (CPF). All classes will be held in the Mission Support Building, Bldg 350, CPF Training Room 1113.  Seminar times will normally be 0830-1630. You may sign up no sooner than two months prior to the start date. Each seminar will seat 26 students. To reserve a seat, please email the individual identified as the point of contact (POC) for each seminar grouping. Once classes are filled we will develop a waiting list of interested employees.  In the past we have been able to accommodate most requests. Please ensure that if you reserve a seat and must later cancel that you let us know ASAP so we can schedule others to attend.

PRE-RETIREMENT SEMINARS: All Federal employees should begin retirement planning early in their careers. The following comprehensive two-day seminars will provide valuable information about retirement planning and ways to ease the transition into retirement.  If you are within ten years of your retirement eligibility date, these seminars will give you answers and recommendations to make informed decisions. The seminar speakers, all experts in their field, will challenge you to ask tough questions.  Seminars are broken down into a number of components that discuss considerations necessary for planning for retirement, including: Federal Retirement Benefits, Thrift Savings Plan, Insurance, Medicare and Social Security Benefits, Financial and Tax Planning, Estate Planning, Life After Retirement and Second Careers.  POC for sign up is Ms. Sadie Petersen at Sadie.Petersen@Peterson.af.mil.  The following is a partial listing of upcoming seminar dates:
MID-CAREER SEMINAR – FERS EMPLOYEES (FULL CALL FOR WAITING LIST) 08-09 JUL 04

AIR FORCE SUPERVISOR'S COURSE (AFSC)

This course is required for civilian supervisors of three or more civilian employees unless an equivalent course has been taken and entered in your civilian data record. Supervisors of less than three civilian employees may attend on a space available basis. The course provides information and understanding of leadership skills, supervisory skills, communication skills and management skills including conflict resolution, problem solving, performance management and workforce diversity. Instructor: Ms. Sandra King.  Course Dates: 23-25 JUN 04.  Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.

[image: image9.wmf]
HELPING PEOPLE WORK MORE EFFECTIVELY IN TEAMS

This 1-day workshop will helping people work more effectively in teams.  Successful team members don’t do the same thing at the same time.  They do the right thing at the right time. This workshop will provide insight on:

· The right roles for the right people within a team

· Identifying individual approaches to innovative teamwork

· Fostering trust and building mutual support

· How to encourage problem solving

· Reducing project cycle time and increases productivity
Course Date:  6 Jul 04.

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil
YMCA SOUTHEAST FAMILY CENTER
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CIVILIAN PERSONNEL MANAGEMENT COURSE-CPMC

This course is required for military and civilian supervisors of three or more civilian employees.  Supervisors of less than three civilian employees may attend on a space available basis.  The course provides background information and an understanding of applicable personnel laws and regulations needed to Position Management and Classification, Staffing/Affirmative Employment, Reduction in Force, Hours of Work and Pay, Leave and Absences, Awards Program, Constructive Discipline and Adverse Actions, Performance Management, Injury Compensation, Training, and Labor Management Relations, and Grievances and Appeals. Instructor: Ms. Shirley Jack. Course dates: 13-16 JUL 04 & 28 SEP-01 OCT 04

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.

MILITARY PERSONNEL MANAGEMENT COURSE MPMC

This course is required for civilian supervisors of three or more military personnel unless an equivalent course has been taken and entered in your civilian data record.  Other supervisors may attend on a space available basis only. The course provides background information and an understanding of applicable military personnel rules and regulations needed to effectively carry out supervisory/management responsibilities. Subject areas covered include Expeditionary Aerospace Force (EAF), Leave Management Program, Promotions/Recognition, Officer Performance Reports /Enlisted Performance Reports, Professional Military Education, Retention Issues, Discipline/Standards, Mentoring, Fitness Programs and Military Administrative Issues. Instructor: Ms. Sandra King. Course dates: 21-22 JUN 04

Please contact Beverly Sagapolutele at Beverly.Sagapolutele@peterson.af.mil.
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ANNOUNCEMENT #: SLMO 04-12


OPENING DATE: 26 May 04


CLOSING DATE:  24 Jun 04

POSITION:  Senior Scientist (Geophysics)(DISL-1313).  This is a Defense Intelligence Senior Leader Excepted Service Defense Civilian Intelligence Personnel System (DCIPS) position and has been assigned a precedence priority code of DV-6 for protocol purposes.


TYPE OF APPOINTMENT:  Permanent

SALARY:  $116,364 - $145,600 per annum

LOCATION:  Department of the Air Force, Det 41/TT, Patrick AFB FL


AREA OF CONSIDERATION: Applications will be accepted from all sources.  Consideration will be extended without discrimination for any non-merit reason such as race, color, religion, gender, national origin, political affiliation, marital status, age, membership or non-membership in any employee organization, or non-disqualifying physical handicap.

**APPLICATIONS MUST BE RECEIVED IN THIS OFFICE BY THE CLOSING DATE OR THEY WILL NOT BE CONSIDERED** 


1.
BASIC DUTY SUMMARY:  The incumbent of this position serves as the US Atomic Energy Detection System (USAEDS) senior scientist for all directorate programs concerned with (a) geology, geophysics, optical physics, and nuclear physics; (b) advanced studies for the development of USAEDS systems, subsystems, and equipment; and (c) analyses and fundamental investigations to determine applicability of new techniques and facilities required to meet present and future requirements.  Studies and analyzes research and development conducted at universities, contractors, US Air Force and Army, and other government agencies, and foreign countries involving nuclear test detection, identification, and yield estimation to keep abreast of the state-of-the-art, to assess possible applications to the USAEDS, and to anticipate the needs of the USAEDS to ensure that proper emphasis is placed on problems or critical areas.  In addition, provides expertise counsel to USAF and other Department of Defense agencies and other government organizations in matters pertaining to technology and developments in geology and geophysics.  Actively participates in interagency and international committees/panels for evaluation, planning, and coordination of interdepartmental, national, and international research programs in nuclear test ban treaty monitoring to meet current and anticipated needs.  Advocates new and on-going programs and the technical transition of R&D programs into operational use.


2.
MANDATORY MINIMUM QUALIFICATIONS:  The following mandatory qualification requirements are essential for successful performance in the position:


a.
EDUCATION:  Bachelor's degree in physical science, engineering, or mathematics that includes at least 24 semester hours in physical science and/or closely related engineering science.


b.
SPECIALIZED EXPERIENCE:  The candidate must show that they have had at least four years of broad and significant experience in geophysics.  Two years of this experience must show important and responsible work in seismology.  In addition the candidate must have at least three years specialized experience in explosion seismology as it pertains to nuclear event detection and treaty monitoring requirements.  Experience must include planning and directing difficult programs of national significance in seismic systems research, development, engineering, and test activities.  Experience must demonstrate the possession of understanding attainments in explosion seismology research and an understanding of the interrelationships of national and international research and development organizations throughout government industry, and academia.

c.
OTHER REQUIRED FACTORS: 


(1)
At least three years of specialized experience must have been equivalent to at least a GS-15 grade level, that is in-depth experience in which the candidate was responsible for resolving major problems of national scope or impact in the specialty area based upon knowledge of work in the field.


(2)
Contributions and professional reputation in the field of seismic nuclear treaty monitoring research and technology as evidenced by citations, patents, publications as indicated by memberships and activity in professional and scientific societies; honors, awards, and other recognition; and leadership in the scientific community.

3.  ADDITIONAL INFORMATION:

· TRAVEL. Position requires frequent travel within the United States and overseas.


· SECURITY CLEARANCE. The candidate must have or be able to obtain a TOP-SECRET security clearance with SCI access.


· EXECUTIVE PERSONNEL FINANCIAL DISCLOSURE REPORT. Selected candidate must file this report in accordance with the Ethics in Government Act of 1978.


· DRUG TESTING POSITION. Incumbent is subject to random urinalysis in accordance with AF and DoD directives.


· PROBATIONARY PERIOD. Selected candidate will be subject to a one-year probationary period, unless the required probationary period has been served or waived. (Waived)


· This position may be subject to the post-government employment restrictions of Sections 207(a) and (f) of Title 18, United States Code.

4. HOW TO APPLY: To receive full consideration, applicants must submit all documents outlined below.  Candidates submitting application materials that are inadequate for proper evaluation will not receive consideration.  Material will not be returned.


a. Resume or OF-612, Optional Application for Federal Employment.   A resume is the preferred format.  OF-612 may be submitted but is not encouraged.  If submitting a resume, please refer to the attached resume format. OF-612 and OF-306 are available through http://www.opm.gov/.


b. OF 306, Declaration of Federal Employment. This form is available at http://www.opm.gov.


c. Supplemental statements addressing each of the mandatory technical and desirable qualifications as stated in A thru C above. Provide specific examples of your experience, education and accomplishments that directly respond to the MANDATORY MINIMUM QUALIFICATIONS listed in paragraph 2A-C (not to exceed 4 pages).

d. A current performance appraisal (If current or former Government employee, or comparable if otherwise available).

e. For current or former Federal employees: a copy of your most recent SF-50 noting your current position, grade level and salary level. 


f. OF 306, Declaration of Federal Employment. This form is available at http://www.opm.gov/

g. Optional SF-181, Race and National Origin Identification.  This form is available at http://www.opm.gov/

h. Optional SF-256, Self Identification of (Reportable) Handicap.  This form is available at http://www.opm.gov/forms/html/sf.htm

SEND 6 COPIES OF YOUR COMPLETED APPLICATION PACKAGE TO THE FOLLOWING ADDRESS:





AFSLMO (Attn: Alison Stogsdill)





ANN#: SLMO 04-12





2221 S. Clark Street





Crystal Plaza 6, Suite 500


                                       Arlington, VA 22202


5.  WHEN TO APPLY:  


· Forward your complete application package so that it will be RECEIVED IN THIS OFFICE BY THE CLOSING DATE shown on the first page of this vacancy announcement.   Questions regarding this announcement may be directed to Ms. Alison Stogsdill at (703) 604-8145


6. RATING AND RANKING METHODS


Applications will be evaluated against the foregoing qualification requirements. Failure to meet any one of the mandatory minimum qualification standards will eliminate a candidate from further consideration.


A single screening panel will evaluate the candidates for this position composed of a diverse mix of senior executives selected for organizational and/or functional backgrounds relevant to this position.  The panel members will individually review each of the applications in terms of the qualifications criteria contained in this announcement. The qualifications stated are the minimum requirements of the position to be “Qualified”, a rating schedule will be applied by a screening panel to determine which candidates are considered to be “Best Qualified”.  Then, they will meet to discuss each application, and reach a consensus decision as to the best qualified, qualified or not qualified candidates.  The panel will interview all of the best-qualified candidates or the most highly qualified of this group based upon consistently applied criteria.  After interviews only those candidates that the panel recommends will be referred to the selecting official, in priority order.  Final selection of a candidate is contingent upon the Secretary of the Air Force.

This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the office identified in paragraph 4.  The decision on granting reasonable accommodation will be on a case-by-case basis.


SELECTION WILL BE BASED SOLELY UPON MERIT AND QUALIFICATIONS WITHOUT DISCRIMINATION BECAUSE OF RACE, COLOR, CREED, RELIGION, SEX, MARITAL STATUS, PHYSICAL OR MENTAL HANDICAP, NATIONAL ORIGIN, AGE, POLITICAL AFFILIATION, OR ANY OTHER NON-MERIT FACTORS.


THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER

RESUME FORMAT

APPLICATION/RESUME: A signed and dated resume in the following format is required and should be typewritten.


Job Information:  Announcement number (SLMO 04-12) and title of the job to which you are applying.


Personal Information:  Full name, mailing address (with Zip Code), day and evening phone numbers (with area code), and complete E-Mail address where you would like to receive correspondence regarding your application.


Social Security Number (SSN): We request your SSN under the authority of Executive Order 9397 in order to keep your records straight; other people may have the same name.  As allowed by law or presidential directive, we use your SSN to seek information about you from employers, schools, banks, and others who know you.  Your SSN may also be used in studies and computer matching with other Government files, for example, files on unpaid student loans.  If you do not give us your SSN or any other information requested, we cannot process your application, which is the first step in getting a job.


Country of citizenship


Salary:  State the lowest pay you will accept (the lowest salary advertised is normally the pay rate that is proposed for selectees.  If you feel there are substantial circumstances, which warrant a higher pay rate, please provide justification)


Highest Federal civilian grade held (Also give job series and dates held)


Education:
High school (Name, City, and State (Zip Code if known) & Date of diploma or GED


For all Colleges or Universities attended, provide the Name, City, and State (Zip Code if known); Major(s); and Type and year of degree(s) received (if no degree from a particular school, show total semester or quarter credits earned and dates attended)


Work Experience: Give the following information for your paid and non paid work experience related to the job for which you are applying.  (Do not send job descriptions.)



Starting and ending dates (month and year)



Job title (for government position, include civilian series and grade or military rank)



Employer's name and address



Supervisor's name and phone number            *Indicate if we may contact your current supervisor


Salary



Hours per week



Number of employees supervised



Duties and accomplishments (summarized in one paragraph)


Other Qualifications


Job-related training courses (title and year)



Job-related skills, for example, other languages and computer software/hardware



Job-related certificates and licenses (current only)



Job-related honors, awards, and special accomplishments, for example, publications, memberships in professional or honor societies, leadership activities, public speaking, and performance awards (Give dates but do not send


documents unless requested.)


References:  Provide the names, addresses, and telephone numbers of three individuals who can comment on your qualifications for this position.  (Please do not list supervisors already listed above.)


DEPARTMENT OF THE AIR FORCE



AIR FORCE SENIOR LEADER MANAGEMENT OFFICE



SENIOR LEADER (SL)                     



RECRUITING ANNOUNCEMENT
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ANNOUNCEMENT # AF ST 04-04

OPENING DATE:  1 Jun 04


CLOSING DATE:       3 Aug 04


POSITION:  SENIOR SCIENTIST, ANTENNAS, ST-0801/1301*


SALARY:  $122,754 - $145,600.  Exceptionally qualified candidates outside the government may be eligible for a recruitment bonus.  This position could be filled by Intergovernmental Personnel Act (IPA).  This position is assigned precedence priority code DV-6 for protocol purposes.


LOCATION:  Department of the Air Force (USAF), Air Force Materiel Command (AFMC), Air Force Research Laboratory, Sensors  Directorate, Hanscom AFB MA.


AREA OF CONSIDERATION:  Applications will be accepted from all qualified persons.  Consideration will be extended without discrimination for any nonmerit reason such as race, color, religion, gender, national origin, political affiliation, marital status, age, membership or nonmembership in any employee organization, or nondisqualifying physical handicap.


**APPLICATIONS MUST BE RECEIVED IN THIS OFFICE BY THE CLOSING DATE OR THEY WILL NOT 


BE CONSIDERED**


1.  BASIC DUTY SUMMARY:  Serves as senior research scientist and independent researcher in the broad field of antenna technology such as antenna design, antenna control, antenna components, and electromagnetic field propagation and scattering that affect antenna performance.  The incumbent serves to focus research and development efforts associated with antenna technology and to strengthen the in-house activities of the laboratory.  Conceives, plans, and advocates major research and development activities; consults with the Director, division chiefs and staff concerning the total research program and results; monitors and guides the quality of scientific and technical resources; and provides expert technical consultation to other Air Force organizations, DOD and government agencies, universities and industry.  Position requires an internationally recognized authority in the field of antenna technology with the ability to conceive, conduct and lead advanced research and development.  The incumbent must make significant contributions to the advancement of knowledge in the field as evidenced by numerous important scientific publications and by citation of the work by others, and by receipt of patents and/or awards.


2.  mandatory minimum qualification:  Essential for successful performance in the position:


     a.  SPECIALIZED EXPERIENCE:  The candidate must have at least three years of specialized experience in the broad area of antenna technology including topics such as the effects of advanced materials and solid state control components on phased array performance and cost, phased array scanning, interference rejection and pattern control, electromagnetic wave propagation, scattering and radiation, and the interaction of electromagnetic radiation with advanced materials and solid state and superconducting devices aimed at decreasing the cost and improving the performance of AF/DOD systems.  At least one year of this experience must demonstrate that the candidate has experience in planning and executing difficult research activities resulting in outstanding attainments in antenna technology; or planning and executing specialized programs of national significance in exploratory and advanced development of antenna technology.



b.  ADDITIONAL FACTORS to be considered in determining the candidate's qualifications include:



(1)  *This is an interdisciplinary position.  Educational background to include a bachelor's degree in an appropriate professional or scientific discipline is required.  A graduate degree in a pertinent discipline is expected.  A doctorate degree in a relevant field is highly desirable.



(2)  Contributions and professional reputation in the field of antenna technology research and development evidenced by citations, patents, publications (including refereed publications in relevant archival journals), which impact knowledge in the field.  Status in the profession as indicated by memberships and activity in professional and scientific/engineering societies; honors, awards, and other recognition; and leadership in the scientific/engineering community.  Election as a Fellow of a professional and scientific society or other comparable national/ international recognition is highly desirable.


(3)  The candidate must demonstrate instances where critical judgment and the application of a high degree of originality and creativity were used in the resolution of scientific problems, and demonstrate the ability to establish good working relationships with people, both within and outside of government.  In addition, the candidate must be able to communicate articulately and deal easily with other executive level personnel.


.


		Applicant Profile

In the past, successful candidates for ST positions in the Air Force have had 10 to 15 years of progressively responsible research work after attainment of a PhD which significantly advances knowledge in the field.  This work has included authorship of numerous refereed publications such as in archival journals, books, or book chapters, national or international peer group activity, and recognition as a Fellow of a professional society. 








3.  ADDITIONAL INFORMATION:


a.
LOCATION.  The position is located in Bedford, Massachusetts at Hanscom Air Force Base approximately 18 miles northwest of Boston.  Bedford is a community surrounded by small residential towns, many of which have historical origins stemming from the prominent roles they played in the early development of this country.  Lexington and Concord are contiguous to Hanscom Air Force Base and are towns famous as the initial site of the American Revolutionary conflict.  This area is also famous for its large number of fine universities and colleges.  Cambridge is only a few miles from the Center where Harvard University, Massachusetts Institute of Technology, and Radcliffe College are located.  Boston University and other institutions such as Northeastern University, Simmons College, Emerson College, Emmanuel College, Boston College, and Brandeis University are also nearby.  The region's elementary and secondary schools have traditionally maintained high standards with their excellent programs.  This area abounds with many cultural organizations of long tradition.  Among these are Boston Symphony Orchestra, Boston Pops Orchestra, Museum of Fine Arts, the Opera Company of Boston, the Boston Ballet Company, the Isabella Stewart Gardner Museum, and a host of fine legitimate theaters.  Recreational opportunities are plentiful because of the proximity to the seashore and mountains.



b.
TRAVEL.  Travel by air, including military air, is required.



c.
SECURTIY CLEARANCE.  The candidate must have or be able to obtain a SECRET security clearance.


d.
EXECUTIVE PERSONNEL FINANCIAL DISCLOSURE REPORT (Standard Form 278).  Selectee must file this report in accordance with the Ethics in Government Act of 1978 (PL 95-521). 



e.  POST EMPLOYMENT RESTRICTIONS: This position is subject to the post-employment restrictions of Sections 207(a) and (f) of Title 18, United States Code. 


4.  HOW TO APPLY:  To receive full consideration, each applicant must submit AN ORIGINAL AND 6 COPIES of the following:  Please provide information in the order stated below.  If copying your application package 2-sided, please make sure all pages are copied upright—not head-to-foot.  Do not individually bind or staple copies.  You may, however, 3-hole punch the 6 copies of your application package.


ORIGINAL + 6 copies



a.  RESUME: Resume or OF-612, Optional Application for Federal Employment.  A resume is the preferred format.  OF-612 may be submitted but is not encouraged.  If submitting a resume, please refer to the resume format in paragraph 7.



b.  TECHNICAL QUALIFICATIONS STATEMENT:  Provide specific examples of your experience, education and accomplishments which directly respond to the SPECIALIZED EXPERIENCE/ADDITIONAL FACTORS listed in paragraph 2.  (Not to exceed 4 pages).  Further information is provided in paragraph 8.



c.  A List of Publications that you have authored.  Provide title, date, and any co-authors, clearly indicate if you are the first author and state the impact of any publication on the scientific and/or technical community.



d.  A copy of your Most Recent Appraisal/Evaluation.


e.  If a current or former government employee, a copy of your Most Recent SF-50, Notification of Personnel Action ,which shows current pay status.



ORIGINAL ONLY



f.  A completed SF Form 181, Race and National Origin Identification.  Completion of this form is voluntary and is available from World Wide Web.  (WWW)  Site:  http://www.opm.gov/forms/html/sf.asp


g. An SF-256, Self Identification of (Reportable) Handicap.  This form is voluntary and is available from World Wide Web


(WWW) Site:  http://www.opm.gov/forms/html/sf.asp

DO NOT SUBMIT ANY ADDITIONAL INFORMATION.  Superfluous materials, such as copies of position descriptions, award certificates and transmittal letters, will not be forwarded for review.

SEND THE ORIGINAL AND 6 COPIES OF YOUR COMPLETED APPLICATIONS PACKAGE TO THE FOLLOWING ADDRESS:


(Please do not staple or bind and three hole punched is preferred):


HQ AFMC/DPK (AF-ST 04-04)


SENIOR CIVILIAN MANAGEMENT


4375 CHIDLAW RD, RM B221


WRIGHT-PATTERSON AFB OH 45433-5006


5.  WHEN TO APPLY:  FORWARD YOUR COMPLETE APPLICATION PACKAGE SO THAT IT WILL BE RECEIVED IN THIS OFFICE BY THE CLOSING DATE shown on the first page of this vacancy announcement.  Questions regarding this announcement may be directed to Leola Lee at (937) 257-1094.


6.  METHOD OF EVALUATION OF CANDIDATES:  Applications will be evaluated against the foregoing qualification requirements.  Failure to meet any one of the mandatory minimum qualification standards will eliminate a candidate from further consideration.

Candidates’ qualifications for this position will be evaluated by a screening panel composed of a diverse mix of senior executives selected for organizational and/or functional backgrounds relevant to this position.  The panel members will individually review each of the applications in terms of the qualifications criteria contained in this announcement.  Then, they will meet to discuss each application, and reach a consensus decision as to the best qualified, qualified or not qualified candidates based upon the documentation submitted.  The panel will determine the need to interview all of the best qualified candidates or the most highly qualified of this group based upon consistently applied criteria.  All best qualified candidates are referred to the selecting official, the AFMC Commander, in priority order.  Final selection of a candidate is contingent upon the Secretary of the Air Force approval.


This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the office identified in paragraph 4.  The decision on granting reasonable accommodation will be on a case-by-case basis.


Learn more about the organization by visiting the following Web sites:


Sensors Directorate http://www.sn.afrl.af.mil


Air Force Research Laboratory:  http://www.afrl.af.mil

SELECTION WILL BE BASED SOLELY UPON MERIT AND QUALIFICATIONS WITHOUT DISCRIMINATION BECAUSE OF RACE, COLOR , CREED, RELIGIION,SEX MARITAL STATUS, PHYSICAL OR MENTAL HANICAP, NATIONAL ORGIN, AGE POLITICAL AFFILIATION, OR ANY OTHER NON-MERIT FACTOR.


THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER


RESUME FORMAT


7.  APPLICATION/RESUME:  A signed and dated Resume in the following format is required and should be typewritten.


Job Information:  Announcement number (AF-ST 04-04) and title of the job to which you are applying.


Personal Information:  Full name, mailing address (with Zip Code), day and evening phone numbers (with area code), and complete E-Mail address where you would like to receive correspondence regarding your application.


Social Security Number (SSN):  We request your SSN under the authority of Executive Order 9397 in order to keep your records straight; other people may have the same name.  As allowed by law or Presidential directive, we use your SSN to seek information about you from employers, schools, banks, and others who know you.  Your SSN may also be used in studies and computer matching with other Government files, for example, files on unpaid student loans.  If you do not give us your SSN or any other information requested, we cannot process your application, which is the first step in getting a job.


Country of citizenship

Lowest pay you will accept (For individuals who are not current federal employees)


Highest Federal civilian grade held (Also give job series and dates held)


Education:
High school (Name, City, and State (Zip Code if known) & Date of diploma or GED


For all Colleges or Universities attended, provide the Name, City, and State (Zip Code if known); Major(s); and Type and year of degree(s) received (if no degree from a particular school, show total semester or quarter credits earned and dates attended)


Work Experience:  Give the following information for your paid and non paid work experience related to the job for which you are applying.  (Do not send job descriptions.)



Starting and ending dates (month and year)



Job title (for government position, include civilian series and grade or military rank)



Employer's name and address



Supervisor's name and phone number            *Indicate if we may contact your current supervisor


Salary



Hours per week



Number of employees supervised



Duties and accomplishments (summarized in one paragraph)


Other Qualifications



Job-related training courses (title and year)



Job-related skills, for example, other languages and computer software/hardware



Job-related certificates and licenses (current only)



Job-related honors, awards, and special accomplishments, for example, publications, memberships in professional 




or honor societies, leadership activities, public speaking, and performance awards (Give dates but do not send




documents unless requested.)


References:  Provide the names, addresses, and telephone numbers of three individuals who can comment on your qualifications for this position.  (Please do not list supervisors already listed above.)


TECHNICAL QUALIFICATIONS FORMAT


8.  TECHNICAL QUALIFICATIONS STATEMENT:  Included as a separate attachment that does not exceed 4 pages.

The Technical Qualifications Statement is a narrative explanation of your background and experience relative to the Mandatory Specialized Experience requirements (Para 2a) and each of the Additional Factors (Para 2b(1-3)).  This qualifications statement must show that your record of experience, education, and accomplishments reflects the competence and professional standing needed to provide scientific leadership in the field.  To ensure that the screening panel of scientific managers and technical experts has sufficient information to evaluate your credentials, the following approach is suggested:


Start your Technical Qualifications Statement with a brief summary (approximately 1/2 page) of your professional experience before addressing the specialized experience and additional factors.  This gives the panel an overview of your qualifications.  


In describing your Specialized Experience, provide one or more examples of your accomplishments in the technology area(s) required.  Explain these accomplishments in terms of three elements:


(1)  Identify specific research objectives or project activities in which you participated and describe what you did.  


(2)  Describe the context, or environment, within which these actions occurred.  Mention other individuals (by title) or groups involved.  


(3)  Tell the outcomes of your actions.  These indicate the quality and effectiveness of your contributions and demonstrate the ability to achieve results, a key requirement of technical leadership positions. 


Then, ensure that you have addressed each of the Additional Factors in your Technical Qualifications Statement.  


(1)  Academic degree(s) and field(s) of study, and how they relate to this position..


(2)  Evidence of your contributions to the field and your professional standing.  These factors should be included in your discussion of the outcomes of your work described in the Specialized Experience.  You may choose to list notable honors, awards, professional affiliations and leadership activities as an attachment.


(3)  Demonstrated technical and/or scientific judgment and creativity.  Similarly, your Specialized Experience should include instances where critical judgment and the application of a high degree of originality and creativity were used in the resolution of scientific problems, and demonstrate the ability to establish good working relationships with people, both within and outside of government.


In summary, your Technical Qualifications Statement should include evidence of the senior scientific experience and professional credentials needed to perform the duties of the position, and contain enough representative examples to provide a sound basis for panel members to assess the breadth and depth of your technical qualifications.


NOTE:  A narrative description of 3-4 pages is normally sufficient.  Pages in excess of the 4 page limit will not be forwarded for review.  Technical Qualifications Statements which do not clearly address the qualifications criteria in terms of Specialized Experience and Additional Factors will not be considered adequate for evaluation.
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This year we will be combining two of 
our best programs into one great week for 
military kids!  Stop by the Y for a special 
flyer regarding this FREE and exciting 
event to be held the first week of August 
for kid’s going into 2nd – 5th grades. 


CONTACT INFORMATION:                                   
Program Information & Reservations: 622-9622                                  


Web site: www.ppymca.org                                   
Program Director: Noel Mitchell                                    
E-mail: nmitchell@ppymca.org                                           
Phone: 622-3564   Fax: 622-3555 


JULY &  
AUGUST,  


2004 


In partnership with the City of Colorado Springs 
Community & Senior Centers and Ft. Carson’s Army 


Community Service. 


Operation 
Hero & Kid’s 


Adventure 
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Summer Block 
Party 


Join us at the Southeast YMCA for 
a Summer long block party.  This 
FREE event is open to the whole 
community, and will include special 
guest passes, a Family Dance on 
July 10th, a Craft Carnival on July 
24th, and a  HUGE Summer Block 
Party at Deerfield Hills Park on 
August 8th. For more information 
on any Summer Block Party event, 
call Joe at 622-3562. 


Family Field Day 
 Join us at Ironhorse Park from 10 AM -2 
PM on July 17th for a fun filled day of 
races and challenges for all ages, a picnic 
for the whole family, and medals for all 
participants!  $10 for Jr. Enlisted families 
($15 per family for all others).  Pre-
registration is required, and space is 
limited.  Call the YMCA at 622-9622 for 
registration or program information.  
(Registration for this event will open 
June 28th for walk-in registration & June 
29th for telephone registration.) 







CARDIO MIX AEROBICS 
This fitness class offers a mix of step, 
interval, kick boxing, and free style aerobics.  
No pre-registration required, just show up 
and try your first class for free!  
When: Mon/Wed/Fri, 9:30 – 10:30 AM 
Cost: $15.00 for a two month session. (Free 
for YMCA members.)   
 
OPEN WOGGLE  
What’s Woggle??? It’s a Summer walk/jog program 
designed for everyone from the fitness beginner to the 
training athlete.  We provide child care while you walk, 
jog or run your way to better health.  A walking coach is 
available for those new to walking, and an incentive 
program rewards your progress. 
When: Mon/Wed/Fri, 8:30 – 9:30 AM 
Cost: $10.00 for a two month session. 
 
MOMS’ DAY OUT 
Drop off your 6 month – 12 year olds for a fun afternoon 
of crafts, games, & lunch. (Check out the program 
listings at Meadows Park Community Center for more 
Moms’ Day Out options!) 
When: July 7th, & 21st, 11:00-2:00 PM  
Registration: June 28th (walk-in) & June 29th 
(telephone) 
When: August 11th, & 25th, 11:00-2:00 PM 
Registration: July 26th (walk-in) & July 27th (telephone) 
Cost: E-6 and below: $3.00, others: $4.00 
 
FAMILY SCRAPBOOK CLASS 
Kids ages 4 to 99 are invited to bring 6 or so family 
photos to use in a special scrapbooking project.   
When: Friday, July 9th, 11:00-12:00 
Registration:  
Cost: $1.00 per scrapbook, Kids Korner will be provided. 
 
CHRISTMAS IN JULY CRAFT CLASS 
Join Elysia and get a big jump on your holiday crafts! 
These beautiful ornaments are something that you won’t 
want to miss. 
When: Wednesday, July 14th, 10:30-12:00 
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Registration: June 28th (walk-in) & June 29th 
(telephone) 
Cost: $3.00 per Adult, Kids Korner will be provided. 
 
PLAYGROUP DAY 
Enjoy a tasty lunch with friends as your little ones play in 
the play structure.  From Deerfield Hills, we will carpool 
to McDonalds on Powers for lunch and playtime. (No 
registration required.) 
When: Monday, July 19th, 11:30AM 
Cost: FREE (Lunch is on you.) 
 


BOOK CLUB/COFFEE GROUP 
Join us for this new club designed to 
introduce you to new literary works and 
new friends.  Kid’s Korner will be 
provided. (No registration required.) 
When: Monday, July 26th, & August 
23rd, 11:00 AM  
Cost: FREE 


 
END OF SUMMER SHOPPING TRIP FOR TEENS 
Grades 6-12 are invited to join us as we travel to Colorado 
Mills Outlet shops for a day of shopping, lunch and the X-
Games Skate Park!  
When: Tuesday, August 3rd, 9 AM – 5 PM 
Registration: July 26th (walk-in) & July 27th (telephone) 
Cost: $5.00, Bring your own lunch and spending money. 
 
SUMMER SOCIAL 
Bring your favorite Summer dish to share before the 
season ends! (No registration required. Leave a message 
at 622-3564 to let us know what you would like to bring.)  
When: Monday, August 9th, 11:00 
Cost: FREE! 
 
SCRAPBOOK SOCIAL 
Bring your scrapbooking supplies and 
join other scrapbookers to get fresh ideas and inspiration.   
When: Monday, August 16th, 11:00-2:00 
Registration: July 26th (walk-in) & July 27th (telephone) 
Cost: $1.00 per child in Kid’s Korner. Please send a bag 
lunch. 


YMCA Outreach Programs at Deerfield Hills Community Center 
Located at 4290 Deerfield Hills Rd. (East at Drennan from South Academy Blvd., then North on Deerfield Hills Rd.) 


Registration for these programs is done through the YMCA at 2190 Jet Wing Dr.   
Please call the YMCA at 622-9622 for registration or program information.   


These programs are provided in partnership with Colorado Springs Community & Senior Centers, and are open to the community. 
Kid’s Korner, a FREE child watch program, is provided while parents participate in YMCA classes at Deerfield Hills. 







STEP AEROBICS 
A fitness class guaranteed to be fun, 
lively, and full of energy! Pre-
registration isn’t required, just show up 
and try your first class for free!  
When: Tues. & Thurs. 9:30-10:30 
Cost:  $10.00 for a two month session. 
(Free for YMCA members.) 
  


MOON BOUNCE MADNESS 
Bring the kids and let them bounce away their extra 
energy while you relax with friends! (No registration 
required.) 
When: Tuesday, July 6th & Thursday, August 26th, 
11:00 – 12:00 Noon 
Cost: FREE! 
 


MOMS’ DAY OUT 
Just like the Mom’s Day Out 
program at Deerfield Hills 
Community Center! Drop off 
your 6 month – 12 year olds for 
a fun afternoon of crafts, games, 
& lunch.  
When: Thursday, July 15th, 
11:00 – 2:00 PM 
Registration: June 28th (walk-
in) & June 29th (telephone) 
When: Thursday, August 19th, 
11:00 – 2:00 PM 
Registration: July 26th (walk-
in) & July 27th (telephone) 
Cost: E-6 and below: $3.00, 
others: $4.00 


 
MONTHLY BIRTHDAY PARTIES  
You don’t have to be the Birthday Kid 
to help us celebrate the birthdays for 
the month.  Join us for snacks and 
drinks! (No Registration required.) 
When: Thursday, July 22 & Tuesday, 
August 31st, 10:30 AM 
Cost:  FREE! 


ARMED SERVICES YMCA PAGE 3  


PILATES DEMO 
Here’s your chance to try the latest trend without 
committing yourself to a separate class.  Trish from the 
Southeast Y will be with us to show us the basics and 
answer questions. (No registration required.) 
When: Thursday, July 15th, 10:30-11:00 
Cost: FREE! 
 
KID’S ADVENTURE DAY 
6 – 12 year olds are invited to join 
us as we take a walking field trip 
to Broadmoore Towne Center for 
lunch, followed by crafts. 
When: Saturday, August 28th, 
10:00-2:00 PM 
Registration: July 26th (walk-in) 
& July 27th (telephone) 
Cost: $5.00 per child 
 
KID’S CRAFT – T-SHIRT IRON ONS 
This is a chance for ages 5-12 to watch their very own 
artwork be transformed into t-shirts for them to keep! 
When: Thursday, July 29th, 10:00-11:00 
Registration: June 28th (walk-in) & June 29th 
(telephone) 
Cost: $3.00 per child 


 
SMOOTHIES 
Sample some cool and yummy Summer 
treats! 
When: Thursday, August 5th, 10:30 AM 
Registration: July 26th (walk-in) & July 
27th (telephone) 
Cost: $1.00 for the whole family! 
 


FAMILY BRUNCH 
Where else can you eat for this cheap, and have fun with 
your friends while you do it!!! We will serve a yummy 
brunch for the whole family. Join us! 
When: Thursday, August 12th, 11:00 AM  
Registration: July 26th (walk-in) & July 27th (telephone) 
Cost: $1.00 per person or $2.50 per family 
 


YMCA Outreach Programs at Meadows Park Community Center 
Located at 1939 S. El Paso Rd. (West on S. Circle/Lake Avenue, Right on Cheyenne Road, Left on S. Corona, Left on S. El Paso.) 


Registration for these programs is done through the YMCA at 2190 Jet Wing Dr.   
Please call the YMCA at 622-9622 for registration or program information.   


These programs are provided in partnership with Colorado Springs Community & Senior Centers, and are open to the community. 
Kid’s Korner, a FREE child watch program, is provided while parents participate in YMCA classes at Meadows Park. 







KIDS’ ADVENTURE DAY 
Drop off your children for a Rock 
Climbing Party at the Southeast 
YMCA!  We will provide lunch, do 
crafts, learn to rock climb, and watch a 
great movie! Ages 6-12. 


When: Saturday, 
July 24th, 10-2 
PM 
Registration: 
June 28th (walk-
in) & June 29th 
(telephone) 
Cost:  $5.00 per 
child 


(Check out the program listings at 
Meadows Park Community Center for 
another Kids’ Adventure Day option!) 


FRIDAY FAMILY FUN NIGHTS 
Sponsored by Ft. Carson’s Officers Spouses Club 


 


This program is open to YMCA members as well as 
military unless otherwise noted.  Limited to 110 
participants. Reservations are required.  Dinner is served 
promptly at 6:30 PM. 
Cost:  $2.00 (kids 12 and under $1.50)  Price includes 
dinner and admission to the entire YMCA facility until 9:30 
PM.   
Come for dinner, stay for fun!    
 
July 9th – Italian & BINGO Night  
Menu: Spaghetti, Green Beans, French Bread, 
Followed by family BINGO with prizes! 
 


July 23rd –  Christmas In July 
Menu: Turkey, Potatoes, Stuffing, Green Beans, 
Rolls, Pumpkin Pie, and the trimming of the tree! 
This event will be hosted by the Ft. Carson 
Enlisted Spouses Charitable Organization. 
 


August 13th –Cook Out & Game Night   
Menu: Hamburgers & Hot Dogs with all the fixins,  
followed by family style board games with prizes! 
 


August 27th – Back to School Party with the 
Moonbounce 
Menu: Pizza, Cucumber Salad, Ice Cream 


PARENTS’ DAYS & 
NIGHTS OUT 


 
Take a break from the 
kids and let us 
entertain them for a 
while with crafts, games, & 
fun. (For ages 6 months – 12 years.) 
 
When: Saturday, July 10th & August 
7th, 3:30-6:30 PM in the Childwatch 
Room. 
Cost: $4.00 E-6 and Below/$5.00 all 
others. 
 
When: Friday, July 17th & August 21st, 
5:30-8:30 PM in the Community Room. 
(Kids 6 and older will be swimming. 
Please send a swim suit and towel!) 
Cost: $4.00 E-6 and below ONLY. 
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Military Family Programs at the 


Southeast/Armed Services YMCA 
     Registration Information 


 
These programs are held at the YMCA at 2190 Jet Wing Dr., and are open 


to Military Families ONLY, unless otherwise noted.  
Please call  622-9622 for more information. 


(Registration closes 24 hours prior to each program.  Cancellations must be made 
at least 24 hours in advance to qualify for a refund.) 


  
♦ Registration for July programs opens on June 28th for walk-in 


registration, and on June 29th for telephone registration. 
♦ Registration for August programs opens on July 26th for walk-


in registration, and on July 27th for telephone registration.   


DINNER IS 
INCLUDED! 
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