JUSTIFICATION AND APPROVAL (J&A) CHECKLIST





NAME OF PROCURING ACTIVITY__________________________________


ITEM FOR SOLE SOURCE JUSTIFICATION__________________________





�
YES�
NO�
N/A�
COMMENTS�
�
1.  Identification of Agency and the Contracting Activity�
�
�
�
�
�
2.  Nature/Description of Action Being Approved�
�
�
�
�
�
3.  a.  Description of Supplies/Services


    b.  Estimated Dollar Value�
�
�
�
�
�
4.  Statutory Authority Cited�
�
�
�
�
�
5.  Reason for Authorities Cited�
�
�
�
�
�
6.  Description of Efforts to Obtain Competition�
�
�
�
�
�
7.  Determination by CO that Price is Fair and Reasonable�
�
�
�
�
�
8.  Description of Market Survey�
�
�
�
�
�
9.  Other Facts:





    a. Technical data, Specifications, Statement of Work (SOW), etc. haven’t been developed





    b. Cost Estimate if Government Duplicated 


** only if FAR 6.302-1(a)(2)(ii) Cited�
�
�
�
�
�
10.  List of Interested Sources�
�
�
�
�
�
11.  Actions Taken to Overcome Competition Barriers�
�
�
�
�
�
12.  a) CO Certification





     b) Tech/Requirements Certification.�
�
�
�
�
�






___________________________             ________________


		Reviewer						Date





�
CONTENTS FOR JUSTIFICATIONS 


FOR OTHER THAN FULL AND OPEN COMPETITION


FAR 6.303-2 together with agency's implementing procedures








    (a) Each justification shall contain sufficient facts and rationale to justify the use of the specific authority cited. Include sufficient information in the justification to permit its approval as a stand-alone document.  As a minimum, each justification shall include the following information:





        (1) Identification of the agency and the contracting activity, and specific identification of the document as a "Justification for other than full and open competition."





       (2) Nature and/or description of the action being approved.  Included the type of contract, the share and ceiling arrangements (when applicable), and a description of the cost and schedule risk.





       (3) A description of the supplies or services required to meet the agency's needs (including the estimated value).





       (4) An identification of the statutory authority permitting other than full and open competition.





       (5) A demonstration that the proposed contractor's unique qualifications or the nature of the acquisition requires use of the authority cited.





       (6) A description of efforts made to ensure that offers are solicited from as many potential sources as is practicable, including whether a Federal Business Opportunities (FedBizOpps) notice was or will be publicized as required by FAR Subpart 5.2 and, if not, which exception under FAR 5.202 applies.





       (7) A determination by the contracting officer that the anticipated cost to the Government will be fair and reasonable.





       (8) A description of the market survey conducted and the results or a statement of the reasons a market survey was not conducted.





�



       (9) Any other facts supporting the use of other than full and open competition, such as:





           (i) Explanation of why technical data packages, specifications, engineering descriptions, statements of work, or purchase descriptions suitable for full and open competition have not been developed or are not available.





          (ii) When FAR 6.302-1 is cited for follow-on acquisitions as described in FAR 6.302-l(a)(2)(ii), an estimate of the cost to the Government that would be duplicated and how the estimate was derived.





         (iii) When FAR 6.302-2 is cited, data estimated cost, or other rationale as to the extent and nature of the harm to the Government.





      (10) A listing of the sources, if any that expressed in writing, an interest in the acquisition.





      (11) A statement of the actions, if any, the agency may take to remove or overcome any barriers to competition before any subsequent acquisition for the supplies or services required.





      (12) Contracting officer certification that the justification is accurate and complete to the best of the contracting officer's knowledge and belief.





    (b) Each justification shall include evidence that any supporting data that is the responsibility of technical or requirements personnel (e.g., verifying the Government's minimum needs or schedule requirements or other rationale for other than full and open competition) and which form a basis for the justification have been certified as complete and accurate by the technical or requirements personnel.





FAR 6.304 Approval of the justification.





The following thresholds are applicable when processing any J&A. 





    a.  For a proposed contract not exceeding $500,000.00, the contracting officer certification that the justication is accurate and complete to the best of the contracting officer’s knowledge and belief.  





    b.  For a proposed contract over $500,000.00 but not exceeding $10,000,000 the competition advocate for the procuring activity designated in FAR 6.501 or an official described in FAR 6.304(a)(3) or FAR 6.304(a)(4).  


    c.  For a proposed contract over $10,000,000.00 but not exceeding $50,000,000 the head of the procuring activity or a designee who 





        (1) if a member of the armed forces, is a general or a flag officer; or 





        (2) if a civilian is servicing in a position in grade of a GS-16 or above under the General Schedule (or in a comparable or higher position under another schedule).  





    d.  For a proposed contract over $50,000,000.00 the senior procurement executive of the agency designated pursuant to the Office of Federal Procurement Policy (OFPP) Act (41 U.S.C. 414(3)) in accordance with agency procedures.  This authority is not delegable except in the case of the Under Secretary of Defense for Acquisition, Technology, and Logistics, acting as senior procurement executive for the Department of Defense.   
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