AFSPC/PKP MODIFICATION CHECKLIST

Answers to the following questions should be in the affirmative: 

Planning and Development of Pre-Negotiation Position

_____1.  The work contained in the modification is within the scope of work of the Statement of Work.  

_____2.  The dollar value of the modification is within scope.  (The impact of a dollar change for purpose of scope determination should be evaluated on a case-by-case basis however; a change of 25% in dollar value can be used as a guide).

_____3.  If the work and/or dollar values are determined to be out of scope, has a J&A been executed in accordance with FAR 6.304 as supplemented?

_____4.  For modifications to actions that were awarded under a J&A to the procedures now depicted at the MANDATORY Air Force Guide entitled “Developing and Processing Justification and Approval (J&A) DOCUMENTS” were followed for review, approval, and amendment of J&A. 
_____5.  Funding being used for the modification is consistent with the work being done (correct fund type, year, purpose etc.).  If applicable, bona-fide need considerations have been addressed.  In addition, the funding document meets the requirements to address environmental considerations. 

_____6.  The change in contract value that would result from the modification does not exceed any statutory levels approved for the project.  This review prevents entering into an Anti-Deficiency Act violation.   

_____7.  If the modification is to exercise an option year, the proper notifications were issued to the contractor and the labor unions, an SF 98 executed (see FAR 22.1010) and the requirements at FAR 17.207 regarding synopsis and the appropriate determination accomplished to support exercising the option. 

_____8.  An independent government technical assessment of the impact of the modification in terms of manpower and labor hours and other direct costs is accomplished by the functional and provided to the contracting officer for use in developing the Pre-Negotiation Objective.  

_____8.  If the modification requires an audit, the contracting officer has obtained an audit and used it to support the decisions reached and recorded in the Pre-Negotiation Memorandum.

_____9.  As applicable,  the possibility of using Integrated Product Team (IPT) pricing is considered (see AFFARS 5301.9000(b)(2)). 
Obtaining Clearance 

____10.  The contracting officer has developed a Pre-Negotiation Objective (see AFSPCFARS 5301.9504(a)(2)(i)). 

____11.  A technical evaluation of the offeror’s proposal was accomplished to evaluate types, quantities and mix of skills, technical approach, and materials. The technical evaluation also discusses any divergence from the government estimate. (Note separate technical evaluation checklist available for use)

____12. Legal review has been accomplished for all actions for which legal review is required (see AFSPCFARS 5301.602-2(c)(1)). 

____13.  If the clearance was granted with specific conditions, conditions were met or a revised clearance was obtained.  

____14.  All local/MAJCOM reviews have been accomplished and approval from the “CLEARANCE AUTHORITY” was obtained prior to entering into negotiations with the contractor (See AFSPCFARS 5301.102(e). 

____15.  If negotiations with the contractor resulted in addition of a significant term or condition or the negotiator was unable to negotiate within the parameters approved, a revised clearance was obtained to support a different negotiation position.  

____16.  The contracting officer has executed a final Price Negotiation Memorandum PNM) after all negotiations are completed.  The PNM reflects complete discussion of the negotiation and references the sources of information (technical evaluation, audit etc.) supporting the contracting officer’s decision to award the modification.

Executing the Modification 

____17.  If required a Certificate of Current Cost and Pricing Data was obtained from the contractor(see FAR 15.406-2).   

____18.  If required, 1279 report (Report Control Symbol DD-LA- (AR) 1279) was prepared for actions >$5 million to SAF/LLP (see DFARS 205.303 and AFFARS 5303.303(a)(ii))?    

____19.  A DD Form 350 report (Report Control Symbol DD-AT&L (M)1014) was prepared for all actions as referenced in DFARS 204.670-6.    

____20.  The modification indicates, by contract section, the changes made to the contract.  

____21.  Changes to Section “B” and the contract amount shown on the “award form” area have been presented in a format that indicates the nature and impact of the dollar change by expressing that the dollar value changed from: ____ to ____ for a total change of _________.”  This format applies to other areas of the contract (e.g. Section H, Award Fee Plan and so forth) where dollar values have been changed.

____22.  If the dollar value of the modification increases a threshold to a level that requires the inclusion of a required clause(s) not previously in the contract, the required clause(s) are included in the modification (e.g. Service Contract Act for actions over $2,500).

___23.  For bilateral modification actions, the contractor’s signature was obtained prior to execution by the contracting officer.

___24.  For bilateral actions, a release statement substantially the same as that found at FAR 43.204(c) was included in the modification.

___25.  The SF 30 cites the proper authority for the modification action.
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