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SUMMARY OF CHANGES

	Date
	Description

	December 2002
	First edition published.
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SOLICITATION REVIEW BOARD

Procedures.  The contracting officer will identify the action to the board chairperson as the solicitation nears the final typed draft stage and provide the chairperson a copy of the final draft solicitation as soon as it is available.  The contracting officer will schedule the SRB and invite members as follows: the contract specialist(s); the requirements manager; the program manager; the requiring activity representatives; the legal office (judge advocate); a local review committee member; a local pricing member; and others as appropriate.  The SRB will ensure that the solicitation:

    (a) Is consistent with program objectives.

    (b) States the requirements in a clear and concise way.

    (c) The SRB will review the solicitation, SOW, contract data requirements list, specifications, exhibits and attachments.  The evaluation will determine if the solicitation: 

    (d) Clearly states the basis for evaluation of offers.

    (e) Evaluate service contracts for conformance to performance-based requirements of AFI 63-124.

    (f) Requires offerors to submit only necessary information. 

    (g) Otherwise provides the basis for a sound, workable contract.  The chairperson will ensure that a written summary of the board’s recommendation is provided to the contracting officer within 5 workdays after completion of the board’s evaluation.  
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