PKP REVIEW CHECKLIST - REQUEST FOR CLEARANCE (RFC)









Date:____________________

RFC Number _________________________, dated ____________________________,

Subject:  _______________________________________________________________

_________________________________________________________________________

1.  Clearance standards (AFSPCFARS 5301.9504).



a.  Each clearance request, together with supporting source documents, 




 must clearly establish that--    

_____


(1) The negotiation objective or Government position is fair 







 and reasonable in terms of both price and contract terms 







 and conditions; and 

_____


(2) The contemplated business arrangement and the contract to be



 awarded are sound and in compliance with laws,



 regulations, and policies.

2.  Required content of the Request for Clearance (RFC) (AFSPCFARS 
5301.9004).  
    SEE AFSPC FORM 33, TAB NUMBER 45.
_____   a.  RFC Content.  The RFC contains the information referenced in 


AFFARS 5301.90 and AFSPCFARS 5301.9000/9504.  



  b.  Related Documents.  The contracting officer shall provide the





following documents, as applicable, with the RFC. 

_____


  (1) All documentation that was not submitted for solicitation







review (i.e. all documentation that has been generated







from the submission for solicitation review to the







submission of the RFC).  This includes any solicitation 







amendments. 

_____


  (2) In noncompetitive actions the preliminary Price Negotiation







Memorandum (PNM), prepared in accordance with FAR 15.406-3,   







as supplemented, to the extent required information is 







available prior to beginning negotiations.  For example, 







for the purpose of FAR 15.406-3(a)(8), the preliminary PNM







will include a description of the (i) proposed position,







(ii) field pricing recommendations; and (iii) government's







negotiation objective.  The preliminary PNM will not 







include the considered negotiated position.  However, when 







the RFC requests approval to award without discussions, it







will be supported by a complete "final" PNM.  The 







preliminary PNM is not required in RFCs requesting approval







to issue a request for FINAL PROPOSAL REVISIONS.  SEE AFSPC 







FORM 33, TAB NUMBER 41.
_____


  (3) For noncompetitive actions, the preliminary PNM must







explain the rationale used to arrive at the Government cost







objective by cost element.  If appropriate, a maximum







negotiation position will be included.  When a maximum







negotiation position is included, a tabular format by major







elements of cost and profit must be developed showing the







proposed, objective and maximum positions.  The reasons for







the potential variances of the maximum position from the 







objective position will be explained by cost element.

_____


  (4) For competitive actions, the Evaluation Notices







depicting deficiencies and weaknesses are documented 







on a Evaluation Notice Form, Attachment 1-3, (see 







Source Selection Procedures Guide) for each offer.  







If the resolution of the Evaluation Notices is not 







apparent from the form(s) themselves, a memo will be 







provided for each offeror explaining which Evaluation 







Notice(s) are unresolved at the time of Request For 







Clearance, and what further action, if any, is 







planned to resolve them.  If the Request For 







Clearance requests approval to award without 







discussions, include the final proposal evaluation 







report (PER).  There are three ways to document 







Source Selections – (1) A “PER” for “Basic” Source 







Selection Procedures (see Source Selection Procedures 







Guide, Attachment 1-2), (2) Briefing Charts for 







“Median” Source Selection and (3) a Proposal Analysis 







Report (PAR) for “Agency” Source Selection Procedures 







(see Source Selection Procedures Guide 







Attachment 3-1).  

_____


  (5) The proposed request for FINAL PROPOSAL REVISIONS,







including the cover letter and any other attachments







referred to in the cover letter.  SEE AFSPC FORM 33, TAB 







NUMBER 47.
_____


  (6) The proposed (model) contract(s), as complete as 







possible.  It will consist of all the amendments to the 







solicitation, which will become the resultant contract.  







Changes made by amendments shall be done by change pages 







to the solicitation.  These changed pages will show the 






amendment 
number, and have a vertical line identifying the 






part that was 
changed.  The latest changed pages will be 






included in the 
proposed (model) contract.  







SEE  AFSPC FORM 33, TAB NUMBER 57.





  (7) The official contract file, including all applicable items







in the Solicitation/Contract File Folder Index (AFSPC 







Form 33) that was not submitted for solicitation review.  







This file shall include:

_____





(a) The rating team worksheets, Attachment 1-1 of the 









 AFFARS Source Selection Procedures Guide, (typed) 









 for management, technical and cost evaluation.  When 









 using source selection procedures, the draft 









 “PER/PAR/Briefing Charts” may be substituted for the 







 evaluation sheets.  The report has to address 









 evaluation factors of “mission capability” and 









 “cost/price” as well as proposed risk and 









 performance confidence.  









 SEE AFSPC FORM 33, TAB NUMBER 30.
_____





(b) Evidence of legal review (AF Form 3059).  If the 









 solicitation has a legal review, an additional legal 









 review is not required for the RFC unless 









 significant changes occurred after the solicitation 









 review or incorporation of a portion of the 









 contractor(s)’ proposal is included into the 









 contract.   SEE AFSPC FORM 33, TAB NUMBER 23.
_____





(c) DCAA audit reports, any other field pricing 









 reports, and the should cost results, if 









 applicable.  SEE AFSPC FORM 33, TAB NUMBER 35.
_____





(d) Certified funding documents (e.g., certified 









 Purchase Request or Administrative Commitment 









 Document) if not included in the solicitation file.  







 SEE AFSPC FORM 33, TAB NUMBER 1.
_____





(e) Abstract of offers, SF 1409, or a computer generated 









 spreadsheet, if applicable.  SEE AFSPC FORM 33, 









 TAB NUMBER 29.
_____





(f) Buying activity cleared review committee 








 comments (IAW AFSPCFARS 5301.9504(a)(4)(iii)) and 









 AFSPCFARS 5301.102(e).  SEE AFSPC FORM 33, 








 TAB NUMBER 22.




  (8) Completed Past Performance Questionnaires. 

_____





(a) When using Source Selection procedures in accordance 









 with AFFARS 5315.3, completed questionnaires for all 









 offerors must be submitted.

_____





(b) When using the Performance Price Trade-Off 









 procedures and award is to be made without 









 discussions, submit only completed past performance 









 for the prospective awardee, all offerors with lower 









 prices and the offeror with the next higher price.

_____





(c) When using the Performance Price Trade-Off 









 procedures and the purpose of the clearance is 









 approval to release the Request for Final Proposal 









 Revisions (FPR) then completed questionnaires for 









 all offerors must be submitted.





  (9) The offeror(s)' proposal(s). 

_____





(a) In noncompetitive acquisitions, submit the offeror's 









 complete proposal.

_____





(b) In competitive acquisitions, unsuccessful proposals 









 need not be submitted.





 (10) In competitive acquisitions (See AFSPCFARS 5301.9505), 






 the following source selection documentation is needed:

_____





(a) Competitive range determinations.  SEE AFSPC 





 FORM 33, TAB NUMBER 33.
_____





(b) If requesting clearance to award without









 discussions, a written statement by the SSET 









 chairperson (or equivalent) that the SSET 









 intends, having the concurrence of the contracting









 officer and the SSAC chairperson (or equivalent), to 









 convene the SSAC for the purpose of recommending 









 award without discussions.  SEE AFSPC FORM 33, TAB 









 NUMBER 45. 
_____


 (11) Is the offeror/contractor registered with the Central 







Contractor Registration (CCR) and has the contracting 







officer validated this..(The contracting officer can 







verify the registration at  http://ccr.edi.disa.mil/ccr  







and then click on public query.  





 (12) Ozone Depleting Substances:  

_____





(a) If the statement/waiver was not in the solicitation 









 file, has the contracting officer obtain a statement 









 or waiver from the requiring activity that this 









 acquisition complies with Air Force Policy on Ozone 









 Depleting Substances.  SEE AFFARS 5323.804 for 









 procedures.  Certificate/Waiver may be filed at TAB 









 Number 1 of the AFSPC FORM 33

_____





(b) The contracting officer also needs to determine 








 if the clause at AFFARS 5352.223-9000, ELIMINATION









 OF USE OF CLASS I OZONE DEPLETING SUBSTANCES (ODS), 









 MAY 1996, is needed.  See AFFARS 5323.804 and 









 5352.223-9000.  

_____


 (13) Is the proposal acceptance period still valid?  (See FAR 






52.215-1(d)).  


_____


 (14) 





For Construction projects.  Is the contract file documented 







and has the contracting officer reviewed performance records 







in accordance with DFARS 236.201(c)(2)(A).  





 (15) Has the contracting officer inserted the Criticality 






Designator Code (CDC) in the space for designating the 






contract administration office in the award form or in 






Section “G” of the contract?  
______________________________
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