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	Description

	December 2002
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Procedures for the Government Purchase Card (GPC)....................1
AFSPC Procedures for the Government Purchase Card (GPC).

    (a) Guidance on local purchase procedures can be found in the USAF Supply Manual, AFMAN 23-110, Volume II, Part Two, Chapter 9, Sections 9I and 9J. Guidance on the use of appropriated funds can be found in Department of Defense Financial Management Regulation (DoDFMR) 7000.14-R, Volumes 3, 4, 5, 10, and 14 and AFI 65-601, Volume 1, Budget Guidance and procedures.  Guidance on payment procedure is provided by DFAS-DE 7010.2-R, Commercial Transactions at Base Level.  

    (b) At least one alternate Installation Purchase Card Program Manager (IPCPM) should be assigned for each listed contracting office.  The alternate IPCPM may be assigned as an additional duty.  The alternate IPCPM will be fully trained and authorized to assume GPC management duties.  

    (c) All purchase card actions above the micropurchase threshold are subject to the contract reporting requirements at DFARS 204.670.  

        (1) When cardholders and approving official have questions regarding the legality of purchases, which are not specially covered by AFI 64-117, the IPCPM should direct them to seek resolution through their unit Resource Advisor or the Wing Financial Analysis Office.  

Dollar Limits Associated with the Government Commercial Purchase Card.  When adding additional cardholders to an office account, be certain that the monthly office limit is equal to the sum of all the monthly cardholder limits for the office and that the monthly office limit is reflected in the quarterly AF Form 4009, Government Purchase Card Fund Cite Authorization, submission.
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