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Ratification of Unauthorized Commitments

    (a) Procedures for “Other Contracting”.  Unauthorized commitments occurring in organizations supported by AFSPC contracting offices should follow the procedures in subparagraphs (i) through (iii). 

        (i) The individual who committed the unauthorized act will prepare a statement of all pertinent facts of the transaction including all relevant documents and records.  This package is referred to as the ratification package.  This package along with a funded purchase request (from the individual’s unit) will be forwarded to the individual’s commander (Squadron commander for military members, 3-letter office supervisor for civilians).  The commander/supervisor will provide a statement (see paragraph (ii), below) and forward the package to the supporting contracting office. The contracting officer will prepare a "statement of facts" and a determination and finding (D&F) (see paragraph (iv), below) which will be added to the ratification package.  Ratification packages will be forwarded to the ratifying official (see AFSPCFARS 5301.602-3(b)(2)(v).   

       (ii) The ratification file will include a statement from the individual’s commander/supervisor describing any disciplinary action taken or an explanation of why none was considered necessary and a description of action taken to prevent recurrence of the unauthorized act.  In this context "commander/supervisor" should be understood to be that person at Division level (three-letter office symbol) or higher having administrative authority over the individual. 

      (iii) When the unauthorized act is committed by individuals not under the jurisdiction of the Wing commander (as when tenant organizations are involved), the statement regarding disciplinary action will be furnished by the commander having jurisdiction over the individual who made the unauthorized commitment.  The individual who made the unauthorized commitment will furnish all facts, records, and documents requested by the contracting officer.

       (iv) The contracting officer will:

             A.  Determine the adequacy of the record and obtain further documentation if necessary.

             B.  Prepare a statement of facts.

             C.  Obtain a legal review and a recommendation from the local SJA on how the matter should be processed.

             D.  Include in the statement of facts, an analysis of the prices involved to support a finding that they are or are not fair and reasonable.

             E.  Prepare the determination and finding (D&F).

             F.  Prepare a Staff Summary Sheet (AF Form 1768).  
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