Policy For Marketeer Badges (For Issue of Entry Badges)

All personnel representing a company – are required to have a badge.

The following policy applies to the issue of individual unescorted entry badges to representatives of companies conducting business activities with the Department of Defense.  This system will allow fair and equal access to AFSPC by qualified companies.  The Command Industry Liaison/Competition Advocate Office (AFSPC/CA) will be the central controlling agency for these badges.  The badge will allow that representative access to the Headquarters building on Peterson AFB (Hartinger Bldg).   Because of the sensitive nature of most of the business in these locations, the company must certify that the representative has a minimum of FINAL SECRET clearance, even if the anticipated representative does not require access to CLASSIFIED information.  Companies who do not have personnel with valid clearances will not be issued unescorted badges, and will have to be issued escorted badges on a visit by visit basis.  The representatives who are issued a badge will have escort privileges.  

Procedures:

Each badge will have an expiration date of one year from date of issue.  The Company must request a reissue at the time at the time of expiration.  Companies will be required to send an original Classified Visit Request, signed by the company security manager, or his/her designated official, directly to AFSPC/CA, 150 Vandenberg St, Ste 1105, PAFB, CO  80914-4030 (fax 719-554-2466).  A copy should also be sent to AFSPC/DSV (fax 719-554-9821).  The visit request must show AFSPC/CA as point of contact, may not show a contract number, - Justification:  Requires access to various Directors, Contracting and the Command Industry Liaison/Competition Advocate Office.   Visit request will be for a one-year period.   After clearance information is received – an AF Form 2586 will be filled out and provided to the individual.

Obtaining the Badge:

The individual will then and take the completed AF Form 2586 to 21st Space Wing Visitors Center (located at the main gate to PAFB).  When you are issued your badge, you will also receive a Personal Identification Number (PIN) for use with the automated entry system.  You must then return the original AF Form 2586 to AFSPC/CA.  

Entrance Into Hartinger Bldg (Bldg 1) Areas:

There is no limit to the number of persons an individual with authorized entry badge may escort.  

However, it is prudent to be conservative in keeping the number of uncleared accompanying you low -- no more than you can comfortably watch at all times. For entry, run the card through the reader, enter the PIN, press the * key wait for the green light, then proceed through the turnstile. 

Recertification:

Approximately 30 days prior to expiration of  your badge, you must request recertification.  A new visit request must be sent to AFSPC/CA and AFSPC/DSV.  After validation, a new expiration date will be entered into the system.  Your original AF Form 2586 will then show a new pen and ink change.   Questions, please contact Ms Sally Claunch at 719-554-5325.

