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IMPORTANT DATES
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My EAD briefing dates are as follows:

45 Day Brief: ___________
30 Day Brief: ___________

15 Day Brief: ___________
5 Day Brief: ___________

MY ACTIVE DUTY DATE IS:
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PRESENTED TO TRAINEE:
______________________________________________
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OPR:  367 RCS/RST (SMSgt Clay Stark, 692-1247)

Certified by:  367 RCS/CC (Lt Col Thomas Y. Headen)

Pages:  16/Distribution:  F

___________________________________________________________________

The information contained in this pamphlet is intended to prepare Air Force delayed entry personnel for entry into active duty Air Force Service.  Some information contained in this handbook was extracted from relevant Department of Defense and Air Force Publications.  This information is subject to change without notice.
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ACRONYMS

AFSC
AIR FORCE SPECIALTY CODE

ASAP
AS SOON AS POSSIBLE

AWOL
ABSENT WITHOUT LEAVE

BDU
BATTLE DRESS UNIFORM

BMT
BASIC MILITARY TRAINING

CDC
CAREER DEVELOPMENT COURSE

CCAF
COMMUNITY COLLEGE OF THE AIR FORCE

CQ
CHARGE OF QUARTER

DEP
DELAYED ENTRY PROGRAM

EAD
EXTENDED ACTIVE DUTY

EPR
ENLISTED PERFORMANCE REPORT

LES
LEAVE AND EARNINGS STATEMENT

MTI
MILITARY TRAINING INSTRUCTOR

MPF
MILITARY PERSONNEL FLIGHT

NCOIC
NONCOMMISSIONED OFFICER IN CHARGE

PCS
PERMANENT CHANGE OF STATION

TDY
TEMPORARY DUTY

TI
TRAINING INSTRUCTOR

UCMJ
UNIFORM CODE OF MILITARY JUSTICE
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Miscellaneous Information
Family Emergencies:  It is very important that you leave your social security number with family members.  Just in case of an emergency at home while you are in BMT.  If there is an emergency involving an immediate family member, you can be reached through your local American Red Cross chapter.

Documents:  If you are married and/or have children, you will need to bring certain documents to BMT for verification.  You will need an original or certified copy of your marriage certificate a copy of your birth certificate and a copy of your spouses/child’s social security card and birth certificate.  You will also need a copy of your rental/lease agreement showing the amount of rent you pay per month.  This letter needs to be signed by your landlord.  Married or single you will need your social security card and your driver’s license in order to EAD.

Zero Week:  Is the first Wednesday, Thursday, Friday, Saturday, and Sunday at BMT.  These days do not count as training days.  You are in BMT for 30 training days not to include weekends or holidays.  This works out to be six weeks in most cases.  During zero week, weekends and holidays, you are kept busy doing things like preparing for inspections, marching practice, or performing details.

Recycle Program:  This program could cause you to be set back in training for one to two weeks for substandard or marginal performance.  You may also get recycled for disciplinary problems.

Assignments:  You will make your first permanent duty assignment selection while in BMT.  You will make your selection with the knowledge of what your skill is and what bases use your skill.  You will list up to eight choices and the Air Force will do its best to place you were you want to go while still keeping the Air Force mission in mind.  You will find out where your first assignment is while you are attending your Technical School.

Leave:  In the Air Force, you get 30 vacation days with pay every year.  You start out with no leave and earn 2.5 days each month.  In most cases, your first opportunity to take leave will be after you complete your Technical School.  If your first duty station is stateside, you will be authorized 10 days leave after your school.  If going overseas, you will be authorized 14 days leave before reporting to your first duty station.  Do you know how you can get extra days at home with the Recruiters Assistance Program?
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CONGRATULATIONS
     You have just qualified mentally, morally, and physically for the branch of military service requiring the highest of these standards,  “THE UNITED STATES AIR FORCE.”  Many do not make it through this process for one reason or another and never have the opportunities now awaiting you.

     You are officially a member of the United States Air Force Delayed Entry Program (DEP).  This means your entry onto active duty has been delayed for one of several reasons.  Your delay will be as short as two weeks but no longer than one year.  You made a commitment.  You swore an oath.  You are a member of the Air Force Inactive Reserves.  Entering into the Inactive Reserves earns certain privileges such as access to military installations and the use of most of their facilities to include their hotels, shopping centers, grocery stores, and fitness centers.  In order to gain access to these facilities, you must have your Delayed Entry papers and a picture ID.

     While in the DEP, you have certain responsibilities.  These are covered in the pages to follow.  YOU ARE REQUIRED TO READ THIS PHAMPHLET IN ITS ENTIRETY AND SHOULD REFER TO IT OFTEN.  Contact your recruiter immediately with any questions arising while in the DEP.
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     Again…CONGRATULATIONS on becoming the newest member of the United States Air Force.  Remember  NO ONE COMES CLOSE!!!   There is no limit!
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STAY QUALIFIED

     Now you have qualified for entry into the Air Force.  It is extremely important you maintain your qualifications while in the DEP.  By now you have a good idea of what these qualifications are.  The importance of notifying your recruiter of any changes to your qualifications cannot be stressed enough.

LAW VIOLATIONS
     A violation as minor as a parking ticket can effect your qualifications and must be brought to your recruiter’s attention ASAP.  Your recruiter will inform you of what must be done to regain your qualifications.  In most cases, it’s a mater of paying the ticket and bringing the paid receipt to your recruiter so he/she can update the required documents.  If you do not inform your recruiter of these types of changes, you may lose your opportunity with the Air Force and your Extended Active Duty Date (EAD).

HEALTH PROBLEMS

     Your recruiter also needs to know of any health-related problems you may encounter in the DEP.  This means everything from stubbing your toe to breaking a leg.  Any time you see a doctor or get put on medication…YOUR RECRUITER NEEDS TO KNOW.

WEIGHT MANAGEMENT
     You are required to stay within the weight standards for your height.  You must know your maximum and minimum weight limits for your particular height.  If you’re not sure, ask your recruiter.  You should strive to be at least 10 pounds under your maximum weight and at least 10 pounds above your minimum weight.

ILLEGAL DRUG USE

     The use of illegal drugs (INCLUDING MARIJUANA) while in the DEP is disqualifying.  This will cause you to lose your opportunity with the Air Force FOREVER.  Other branches of the military may give you a second chance on this subject but the Air Force’s policy on this matter is clear…YOU WILL LOSE YOUR OPPORTUNITY FOREVER.
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YOUR PAY
     One of the reasons you joined the Air Force is good pay.  Your pay is based on your pay grade which directly corresponds to your rank, E-1 (Airman Basic), E-2 (Airman), E-3 (Airman 1st
Class), etc.  Your pay grade/rank has nothing to do with your career field (skills/job).

     With the exception of BMT, you will be paid on the 1st and 15th of each month.  At BMT, you will receive a credit card on or about the second day after your arrival at Lackland AFB.  You also receive cash payments on your 15th and 30th day of training.  Upon graduation from BMT and arriving at your Technical Training School, you will begin receiving your pay directly deposited into your bank account on the 1st and 15th of each month.

     To avoid confusion with your pay while you are in transition from your Technical School to your first permanent duty station you must have a checking/savings account established prior to leaving home for BMT.  An established account is required for the Direct Deposit Program.  As a participant of the Direct Deposit Program, your pay will be automatically electronically transferred to your account on the 1st and 15th of each month.  This ensures prompt access to your money at any time. 

     You need to provide a direct deposit form completed by your bank with the account information to your recruiter before you leave for basic training.  Just ask your bank representative for the forms and assistance.  You will need either a checkbook, ATM card, or both, if you plan on having access to your money.

     During your transition into the Air Force, you will be scheduled for a 3-phase financial management course.  Phase one is in BMT, Phase two is in Technical School, and Phase three will take place when you get to your first duty station.  These courses will instruct you on how to successfully manage and budget your money.

     On the 1st of every month, you will receive a Leave and Earning Statement (LES).  Your LES will give you a breakdown of your previous months pay.  It will show pay received, leave earned and used, and any deductions such as taxes and allotments.  You should keep these statements and store them in a safe place as records of your pay.  DO NOT THROW THEM AWAY
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AIR FORCE RANK STRUCTURE
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DELAYED ENTRY MEETINGS

     Now that you are a member of the Air Force DEP, your recruiter has a lot of information to give you prior to your departure for Basic Military Training (BMT).  You are now required to attend a DEP meeting once a month at a place and time to be determined by your recruiter.  The meetings have several purposes including:

a. Ensure you receive the information needed to contribute to your successat BMT and Technical School.

b. Provide you the opportunity to ask questions and listen to questions others in the DEP have about the Air Force.

c. Allow you to verify your qualifications and inform you of any new policies added since your entry into the DEP.

[image: image8.png]


d. And finally, the meeting will give you the opportunity to meet people entering active duty at the same time as you.

      The information you receive from these meetings is invaluable to you as you begin your transition into the United States Air Force active service.  The monthly meeting is not optional…it is MANDATORY.  Your recruiter can excuse you from the meeting on a case-by-case basis but this is the exception not the rule.  It is your recruiter’s responsibility to send you to BMT well informed and ready to take on the challenges that await you.  You must always have at least one of your recruiter’s business cards on you at all times.  This card enables you to call with any questions you have pertaining to your enlistment.  If you feel the question can wait until the next DEP meeting, be sure to write the question down so you don’t forget it.
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PHYSICAL CONDITIONING (PC)

PHYSICAL PREPARATION: You will perform physical conditioning 6 days a week with alternating days of muscular endurance exercises and aerobic running.  The program will be much easier for you if you prepare in advance and are able to meet the suggested fitness level below upon arrival at BMT.  You will be tested by your recruiter once every 3 months prior to departing for BMT.  

	Suggested Fitness Level Upon Arrival at BMT

(Source:  http://www.lackland.af.mil/737web/bmt.htm)

	  
	Run(2 mile)
	Run(1.5 mile)
	Push-ups
	Sit-ups

	Males
	19:16 min.
	13:45 min.
	34
	38

	Females
	22:43 min.
	16:01 min.
	21
	38

	BMT Physical Readiness Training Standards

	Males
	Run

(2 mile)
	Run

(1.5 mile)
	Push-ups
	Sit-ups
	Pull-ups

	Liberator(minimum 
graduation standard)
	16:45 min.
	11:57 min.
	45
	50
	

	Thunderbolt(honor 
graduate standard)
	14:15 min.
	8:55 min.
	62
	70
	4

	Warhawk(extraordinary 
--highest standard)
	13:30 min.
	8:08 min.
	75
	80
	10

	Females
	
	
	
	
	

	Liberator(minimum 
graduation standard)
	19:45 min.
	13:56 min.
	27
	50
	

	Thunderbolt(honor 
graduate standard)
	16:00 min.
	11:33 min.
	37
	60
	2

	Warhawk(extraordinary 
--highest standard)
	15:00 min.
	10:55 min.
	40
	75
	5


* Note:  Your test will be a 1.5 mile run, however, you'll train at 2 miles to prepare.  

     Those exceeding minimum graduation standards are eligible for rewards:  Honor Graduate, Top Fitness Performer, Warhawk Tee Shirt, Certificate of Recognition, extra day of town pass, opportunity to compete and win medals in Warrior Challenge competition and opportunity to earn distinction as the top male or female fitness performer.
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MEMORIZE THESE THINGS
____________________________________________________________
REPORTING STATEMENT

     You need to memorize this statement prior to leaving for BMT.  It’s only six simple words, but you cannot change the statement in any way.  You will use this statement for the entire six weeks you are at BMT.  You will use it prior to speaking to anyone who is not a trainee like yourself.  Of course, you will substitute the word Ma’am when addressing a female.  Insert your last name in the blank.

SIR, TRAINEE ________________________ REPORTS AS ORDERED.

___________________________________________________________________
MILITARY TIME

     You need to know how to tell time using a 24-hour clock.  Some of you may already know how to do this, but for those of you that don’t, here are some examples:  

     Time before noon is the same as “civilian” time.  For example, 7:00 A.M. is “0700” and is pronounced “oh-seven-hundred” or “zero-seven-hundred.”
     After noon, simply add twelve to the clock time.  For example 4:00 P.M. is “1600” and is pronounced “sixteen hundred”
     A simple way to remember: At 1 PM add 12 hours to convert to military time.  1 PM is 1300 (1+12=13, hence, 1300)

____________________________________________________________

AIR FORCE CORE VALUES

     As a new member of the United States Air Force, you need to become familiar with the Air Force Core Values.  These are traits we all strive to live by in our day-to-day lives.

INTEGRITY FIRST

SERVICE BEFORE SELF

EXELLENCE IN ALL WE DO

10
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TELL THE REST ABOUT THE BEST
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     You have joined the #1 Air Force in the world.  You should be proud and excited about your new commitment.  The Air Force is proud to have you as part of our team, and because you have met or exceeded our high qualification standards, we know you will be successful in the challenges ahead of you. 
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     Your recruiter is challenged daily with the awesome responsibility of identifying and qualifying young men and women like you to become members of our Air Force team.  You can be a great help in assisting your recruiter by identifying to him/her friends or classmates who may also qualify for the same opportunities you have.  You may have noticed your recruiter is far outnumbered by recruiters of the other branches of service.  This makes it difficult for your recruiter to get Air Force information out to all the young men and women who deserve to hear about the Air Force.  With your help, your recruiter can reach more people with this information and offer these people opportunities they never knew existed.
     “HOW CAN I HELP?”  You may ask yourself.  Whether you are in high school, working, or attending college, you can help by letting people around you know about your decision to join the Air Force.  Tell them about the benefits and opportunities you qualified for and how they can find out more by contacting your recruiter.

     The United States Air Force’s future relies on the quality recruits of today.  You stepped up to the challenge.  Now you need to identify to your recruiter those individuals who also deserve a shot to secure a future where NO ONE COMES CLOSE…UNITED STATES AIR FORCE!
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FINAL BRIEF
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     As your departure day approaches, it is mandatory for you and your recruiter to ensure you have all the required information prior to your departure for Lackland Air Force Base, Texas.  Your recruiter will verify your qualifications once again.  Remember this is a mandatory briefing, designed to benefit you and contribute to your smooth transition into the Air Force. 
     As your departure day draws near, it is perfectly normal to feel nervous and even a little scared.  Remember, thousands of people before you felt exactly the same way, even your recruiter. 

If you have access to the web check out the Air Force Basic Military Training Site for the latest information: http://www.lackland.af.mil/737web/bmt.htm
8
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WHAT TO BRING

	ITEMS TO BRING TO BASIC TRAINING

(Source:   http://www.lackland.af.mil/737web/bmt_items_checklist.cfm)



	MANDATORY ITEMS FOR ALL TRAINEES

	Laundry soap* (See Note 2)
	1
	MALE SPECIFIC ITEMS

	Ball-point pen* (blue or black)
	1
	Shaving Equipment
	1

	Shampoo
	1
	Shaving cream or Electric pre-shave lotion
	1

	Deodorant
	1
	  
	

	Toothbrush
	1
	  
	

	Toothbrush tray
	1
	FEMALE SPECIFIC ITEMS
	

	Toothpaste or powder
	1
	Sanitary napkins/tampons
	1 pkg

	Notebook and paper
	1
	Bras/sport bras
	6

	Black shoe polish
	1
	Hair bands, bobby pins, etc.
	N/A

	Shine brush/cloth
	1
	Underwear
	6

	Shower shoes
	1 pr
	Brushes or combs
	1 ea

	Soap
	1
	Nylons/panty hose (6 WOT)
	

	Soap tray (if bar soap is used)
	1
	  
	

	OPTIONAL ITEMS (FEMALES AND MALES)

	Envelopes
	1 bx
	Iron
	1

	Towels
	2
	Stamps
	1 bk

	Cotton balls
	1 bx
	Spandex Shorts (females)
	3 pr

	Spray starch/fabric finish
	1
	Batteries (D size)
	2

	Nail trimming equipment
	1
	Watch
	1

	Sewing kit
	1
	Calling card
	

	Foot powder
	1
	White socks
	3

	Shaving items (Females)
	  
	Stationary supplies
	1

	You should also bring enough civilian clothes to last about 3 days
	  

	NOTE:
	1. Trainees who wear glasses or contacts are required to buy eyeglass straps.
2. If you are allergic to a certain kind of detergent, you may purchase another brand at your own expense.
3. Do not buy or bring over-the-counter medication.
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BASIC MILITARY TRAINING (BMT)

(Source:  http://www.lackland.af.mil/737web/bmt.htm)

MANDATORY ITEMS/PROCEDURES:  Upon arrival at BMT, all recruits…

· will take a mandatory drug test (within 72 hours upon arrival) (recruits testing positive for drugs lose their opportunity to serve as the Air Force enforces the policy of zero tolerance for drug abuse.  Such recruits are never able to reenter the Air Force)
· will be weighed (and again during the third and sixth week of training)

· must have a photo identification card (i.e. drivers license, etc.)

· must have proof of social security number (social security card, shipping orders, etc.)

· have an established checking account (and account information) or open an account at BMT (web site shows financial institution choices)
· if applicable, have their prescription eyeglasses (contact lenses are not suitable in the training environment—bring your eye glasses)
· should only arrive on base with bare necessities (see web site)

Do not bring:  cell phones, pagers, laptop computers, electronic equipment, games, alcohol or alcohol products (i.e. mouth wash), cigarettes, adult magazines, food, or weapons.
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