Small Business Checklist

(including checklist for Large Business Awards with Subcontracting Plans)

(current a/o 3 June 2003)

Requirements Development

_______
What is the appropriate North American Industry Classification

System (NAICS) code for the procurement? http://www.census.gov/epcd/www/naicstab.htm
________
Is there any language in the requirements which would



unnecessarily restrict small business (e.g., requirement to



have an approved purchasing system or ISO requirements

when there’s not really a need to have either)?

Market Research

_______
Has the BRAG conducted and documented the market research (for those procurements >$100k) to determine whether the acquisition can be set-aside for small business?  (FAR 19.5)

_______
If the action cannot be set-aside for small business, has a

comprehensive subcontracting strategy been developed?

_______
Rule of 1/5/Many.  Has at least one woman-owned and one small disadvantaged business been provided with a notification about the acquisition?

________
Has the Order of Precedence been considered?  

· 8(a) or HUBZone (sole source or competitive)

· 8(a) (sole source or competitive)

· HUBZone Competition (you are required to compete if you have two




HUBZone firms

· HUBZone Sole Source (if <$3M for services; <$5M for manufacturing)

· Small Business Set-Aside (except for construction or A&E)

· Open Competition

Pre-Proposal

_______
Has the SBS coordinated on ALL actions >$10k (including Small Business Set-Asides) on the DD2579? (DFARS 219.201(c)(9)(A); AFFARS 5319.501(c)

______
Where the Contracting Officer determines there are no subcontracting possibilities, is there a written determination in the file from the Contracting Officer?  Additionally, is there documentation in the file showing written coordination by the small business specialist? (AFSPCFARS 5319.705-2)

RFP Preparation

_______
For solicitations involving bundling (defined at FAR 2.101) that offer a significant opportunity for subcontracting, has a factor to evaluate past performance indicating the extent to which the offeror attained applicable goals for small business participation under contracts that required

subcontracting plans been included in the solicitation in accordance with 

FAR 15.304(3)(iii)?

_______
For solicitations involving bundling that offer a significant opportunity for subcontracting, has small business subcontracting participation in the subcontracting plan been included as an evaluation factor in accordance with FAR 15.304(c)(5)?

_______
If the acquisition is full and open, has an evaluation factor on

the extent of participation of small disadvantaged business 

(SDB) concerns in performance of the contract been included 

(for those acquisitions >$500,000 (or >$1,000,000 for construction)) 

in accordance with FAR 15.304(c)(4)?

_______
If the acquisition is a full and open source selection, has the AFSPC Enhanced Subcontracting Plan Techniques in Full and Open Source Selections and Award Fee contracts been followed IAW AFSPCFARS 5319.705-9500?

· _____  Are subcontracting goals expressed in terms of percent of contract value, not percent of subcontracted amount?

· _____  If bundling is displacing an incumbent small business as prime contractor, are required Government-specified percentage goal minimums specified?  (Otherwise, minimum Government-specified goals may be used but are not required.)

· _____  If minimum percentage goals are put in the RFP and contract, was careful market research used in establishing the percentage setting so as not to drive inefficient performance?  (Normally, minimum goals by sub-category of small business are not specified).

· _____  If the contract has an award fee provision, does the award fee criteria cover whether the Contractor achieves its goals in the subcontracting plan?

· _____  Do the proposal preparation instructions in the RFP, Section L, and the evaluation factors for award, Section M, address small business subcontracting?  Criteria which can be used are found at AFSPCFARS 5319.705-9500(d)(6).

Proposal Evaluation

_______
If the acquisition is full and open, has the extent of participation of small disadvantaged business (SDB) concerns evaluation factor been properly addressed (for those acquisitions >$500,000 (or >$1,000,000 for construction) in accordance with FAR 15.304(c)(4)?

_______
Have the large business offerors submitted subcontract plans IAW 19.702?

_______
If the CO accepts a small business subcontracting goal of less than 23% of total subcontracting or a SDB goal of less than 5% of total subcontracting, has approval been obtained two levels above the Contracting Officer (AFSPCFARS 5319.705-4 and DFARS 219.705-4)?

_______
Did the Contracting Officer get written coordination of the SBS before accepting a subcontracting plan?  (AFSPCFARS 5319.705-4)

Post-Award/Contract Administration (where a subcontracting plan is required)
______
Has a copy of the subcontracting plan or a determination that there is no requirement for a subcontracting plan been provided to the MAJCOM Director of Small Business, AFSPC/PKM? (AFSPCFARS 5319.705-6)

______
The Contracting Officer monitors actual small business subcontracting IAW FAR 52.219-9.  Is the Contracting Officer annually receiving and reviewing the small business report SF294?  (AFSPCFARS 5319.705-9500)

______
Has the Contractor complied with the subcontracting plan contained in the contract?  If not, has action been taken IAW FAR 19.702(c), 19.705-6(f) and 19.705-7?

______
Are award fee determinations considering whether the Contractor failed to meet, met or exceeded the subcontracting goals (AFSPCFARS 5319.705-9500(d)(7)?

______
Has the Contractor Performance Assessment Reporting System (CPARS), Construction Contractor Appraisal Support System (CCASS) and Architect-Engineer Contract Administration System (ACASS) been documented annually on whether the Contractor failed to meet, met or exceeded subcontracting goals IAW FAR 42.15, FAR 36.2 and FAR 36.6?

